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INTRODUCTION

This Tutor�s Handbook provides information for centre staff involved in the planning, delivery,
assessment or moderation of the following qualifications which have been accredited onto the
National Qualifications Framework (NQF) at Level 1 and are part of the OCR Nationals suite of
qualifications:

OCR Level 1 National First Award in Applied Art, Design and Media

The OCR scheme code for this qualification is 03611

The QCA accreditation number is 100/3865/6

OCR Level 1 National Award in Applied Art, Design and Media

The OCR scheme code for this qualification is 03612

The QCA accreditation number is 100/3867/X

OCR Level 1 National Certificate in Applied Art, Design and Media

The OCR scheme code for this qualification is 03613

The QCA accreditation number is 100/3888/7

It is important that centre staff involved in the delivery, assessment or moderation of the above
qualifications understand the requirements laid down in this handbook.  Centres should therefore
ensure that staff have access to this publication.

A copy of this handbook is provided free to all centres on centre approval.  Further copies are
available to download from our website www.ocr.org.uk or, where preferred, centres may purchase
additional copies from OCR Publications (0870 7706622).

Documentation updates

The information provided in this Tutor�s Handbook was correct at the time of print.  Occasionally
OCR may update this information.  Please refer to the updates section of the relevant qualification
on our website www.ocr.org.uk for details regarding amendments made to this handbook.  For your
convenience, the latest amended version of this handbook is available to download from the OCR
website.

OCR Nationals suite of qualifications

The OCR Nationals suite of qualifications provides candidates with high quality, industry-
recognised awards geared to the specific requirements of key sectors.  They are vocationally-
related qualifications that provide valuable opportunities for individuals to develop skills and gain
underpinning knowledge and understanding which will support entry into work or progression to
further studies through Further Education or Higher Education.  The OCR Nationals are attractive,
practically-based qualifications intended to stimulate and interest candidates.  They support
achievement of Key Skills and relate to National Occupational Standards thereby providing an
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ideal progression to National Vocational Qualifications (NVQs) once individuals are in suitable
employment.

Administration arrangements for these qualifications

A separate publication, the OCR Nationals Administration Catalogue (code A28), provides full
details of the administration arrangements for these qualifications.  The administration catalogue is
issued free on centre approval and is available on the OCR website.

If centre staff have queries

This Tutor�s Handbook and the OCR Nationals Administration Catalogue contain all the information
needed to deliver, assess, moderate and administer these qualifications.  If centre staff have any
queries about these qualifications that are not answered in these publications, they should refer to
the section Further support and information for details of who to contact for further support.
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QUALIFICATION PROFILE

Title OCR Level 1 National First Award in Applied Art, Design and
Media

OCR code 03611
Level This qualification has been accredited onto the National

Qualifications Framework (NQF) at Level 1
QAN 100/3865/6
This qualification is
suitable for

Those who wish to embark on the first block of learning needed
for the attainment of the Level 1 National Certificate.  Candidates
will gain a basic introduction to skills, knowledge and
understanding within the applied art, design and media sector and
develop their personal skills in team working and career planning.
This qualification provides a direct route to the Level 1 National
Award.
This qualification is also suitable for those wishing to gain a Level
1 qualification to support further study in FE

Entry requirements There are no formal entry requirements for this qualification
Qualification
structure

To achieve this qualification, candidates must complete a total of
four mandatory units

Assessment and
grading

All units are centre-assessed and externally moderated by OCR.
There are no timetabled examinations for this qualification,
candidates may complete units at a time that suits the centre.
The full award and units from this qualification are graded as
Pass, Merit or Distinction

Funding This qualification has been accredited onto the NQF and, as such,
is eligible for public funding.  When seeking public funding,
centres will need to provide the Qualification Accreditation
Number (QAN) shown above

National
occupational
standards

This qualification relates to national occupational standards in art,
design and media related areas at Level 1.  Mapping to the
relevant standards is provided within the Tutor�s Handbook

Key Skills Signposting to Key Skills is provided within the Tutor�s Handbook
Last entry date* 31 August 2007 Revised date:

Last certification
date*

31 August 2008 Revised date:

*OCR will inform centres of changes to these dates.  All centre records must be updated
accordingly.
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QUALIFICATION PROFILE

Title OCR Level 1 National Award in Applied Art, Design and Media
OCR code 03612
Level This qualification has been accredited onto the National

Qualifications Framework (NQF) at Level 1
QAN 100/3867/X
This qualification is
suitable for

 Those who wish to embark on the first and second blocks of
learning needed for the attainment of the Level 1 National
Certificate.  Candidates will gain a basic introduction to skills,
knowledge and understanding within the applied art, design and
media sector and develop their personal skills in team working,
career planning and communication skills.  Candidates will further
develop knowledge, understanding and skills within specific
vocational sectors through the introduction of sector-specific
optional units.  This qualification provides a direct route to the
Level 1 National Certificate.
This qualification is also suitable for those wishing to gain a Level
1 qualification to support further study in FE

Entry requirements There are no formal entry requirements for this qualification
Qualification
structure

To achieve this qualification, candidates must complete a total of
eight units consisting of five mandatory units and three optional
units

Assessment and
grading

All units are centre-assessed and externally moderated by OCR.
There are no timetabled examinations for this qualification,
candidates may complete units at a time that suits the centre.
The full award and units from this qualification are graded as
Pass, Merit or Distinction

Funding This qualification has been accredited onto the NQF and, as such,
is eligible for public funding.  When seeking public funding,
centres will need to provide the Qualification Accreditation
Number (QAN) shown above

National
Occupational
Standards

This qualification relates to National Occupational Standards in
art, design and media related areas at Level 1.  Mapping to the
relevant standards is provided within the Tutor�s Handbook

Key Skills Signposting to Key Skills is provided within the Tutor�s Handbook
Last entry date* 31 August 2007 Revised date:

Last certification
date*

31 August 2008 Revised date:

*OCR will inform centres of changes to these dates.  All centre records must be updated
accordingly.
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QUALIFICATION PROFILE

Title OCR Level 1 National Certificate in Applied Art, Design and Media
OCR code 03613
Level This qualification has been accredited onto the National

Qualifications Framework (NQF) at Level 1
QAN 100/3888/7
This qualification is
suitable for

Those who wish to gain an introduction to the skills, knowledge
and understanding required to prepare for work within the applied
art, design and media sector and develop their personal skills in
aspects such as team working, career planning, communication
skills and problem solving.  This qualification provides
opportunities for specialism within the chosen sector through the
achievement of specific optional units.  This qualification provides
a basic introduction to the sector and the structure and content
provides a route to the OCR Level 2 National Certificate.
This qualification is also suitable for those wishing to gain a Level
1 qualification to support further study in FE

Entry requirements There are no formal entry requirements for this qualification
Qualification
structure

To achieve this qualification, candidates must complete a total of
12 units consisting of six mandatory units and six optional units

Assessment and
grading

All units are centre-assessed and externally moderated by OCR.
There are no timetabled examinations for this qualification,
candidates may complete units at a time that suits the centre.
The full award and units from this qualification are graded as
Pass, Merit or Distinction

Funding This qualification has been accredited onto the NQF and, as such,
is eligible for public funding.  When seeking public funding,
centres will need to provide the Qualification Accreditation
Number (QAN) shown above

National
Occupational
Standards

This qualification relates to National Occupational Standards in
art, design and media related areas at Level 1.  Mapping to the
relevant standards is provided within the Tutor�s Handbook

Key Skills Signposting to Key Skills is provided within the Tutor�s Handbook
Last entry date* 31 August 2007 Revised date:

Last certification
date*

31 August 2008 Revised date:

*OCR will inform centres of changes to these dates.  All centre records must be updated
accordingly.
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GENERAL INFORMATION

Target market

These qualifications are typically (although not exclusively) aimed at young people aged 16-19 in
full-time further education who are seeking a career in applied art, design and media or wishing to
further their studies at Level 1 of the National Qualifications Framework (NQF).

More mature learners wishing to make a fresh start on a course that prepares them for further
learning or work involving applied art, design and media related activities are equally served by
these qualifications.

These qualifications will also provide young people aged 14-16 with a vocational introduction to the
applied art, design and media sector.

Individual units within these qualifications can be entered and certificated separately allowing
flexibility to offer individual units alongside other programmes of learning.  Candidates have the
option of achieving as many or as few units as are appropriate for their own learning needs or
employment situation.

Qualification aims

The OCR Level 1 Nationals in Applied Art, Design and Media have been developed to provide
candidates with an introduction to the skills, knowledge and understanding required to prepare for
work in the applied art, design and media sector.  They have also been designed to help
candidates develop their personal skills in areas such as team working, career planning,
communication and problem solving.  They accredit candidates� abilities to carry out a range of
tasks and have been designed to accredit candidates� achievements in a modern, practical way
that is relevant to the workplace.

These qualifications specifically aim to:

1 Develop candidates� knowledge and understanding of generic, �transferable� skills that are
essential for further education, occupational training or employment, ie basic skills, team
working and problem solving.

2 Develop candidates� knowledge and understanding of the applied art, design and media
sector and, where selected, a chosen specialist pathway within that sector area.

3 Develop candidates� knowledge, understanding and skills in contexts that are relevant to
employment situations.

4 Enable candidates to develop the skills necessary to participate in real situations.

5 Encourage progression by assisting in the development of skills, knowledge and
understanding that candidates will need to access further education opportunities or
occupational training on a full-time or part-time basis.

6 Promote interaction between employers, centres and candidates by relating teaching and
assessment to real settings.
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Entry requirements

These qualifications are available to anyone who is capable of reaching the required standards.
They have been developed free from any barriers that restrict access or progression thereby
promoting equal opportunities.

All centre staff involved in the assessment or delivery of these qualifications should understand
their requirements and match them to the needs and capabilities of individual learners before
entering them as candidates for one of these qualifications.  There is no requirement for
candidates to achieve an entry level qualification before progressing onto these awards although,
as a general guide, candidates with qualification profiles comparable to entry level of the National
Qualifications Framework (NQF) will normally be at a level suitable for entry onto a programme
leading to one of these qualifications.  Individuals should be considered equally for entry whether
they hold certificates easily recognisable against the NQF or present more varied profiles for
consideration.

Entry restrictions

There are no restrictions on candidate entry for the full awards.  However, these qualifications
contain complementary optional units within the optional list of units.  For the purpose of the
National Award, only one of these units will count towards a full qualification.  If candidates choose
to complete more than one of these units, one will count towards achievement of the full Award;
the other will be recognised on a unit certificate but will not count towards the full Award.  For the
purpose of the National Certificate, only two of these units will count towards a full qualification.  If
candidates choose to complete more than two of these units, two will count towards achievement
of the full Certificate; the other(s) will be recognised on a unit certificate but will not count towards
the full Certificate.

Progression opportunities

Progression into employment

The qualifications are designed to enable candidates to develop the skills that will support entry
into employment at trainee level within some applied art and design and/or media environments.
Candidates may enter employment through a work-related training programme after first achieving
a related qualification at Level 2.  However, entry to employment in most media-related areas
usually involves progression to specialist Level 4 qualifications.

Progression to further qualifications

The qualifications have been designed to develop the knowledge, understanding and skills
required to enable progression to qualifications along the vertical and horizontal planes in the
National Qualifications Framework.

For example, a candidate achieving an OCR Level 1 National Certificate in Applied Art, Design and
Media may:

• undertake additional Level 1 qualifications part-time or full-time in further education, eg OCR
Level 1 National Certificate, GCSE Applied Art and Design (Double Award), Foundation GNVQ
Art and Design, GCSE Art and Design, GCSE (Short Course) Art and Design, GCSE Media
Studies, GCSE Expressive Arts

• undertake additional Level 2 qualifications part-time or full-time in further education, eg OCR
Level 2 National Certificate in Design, OCR Level 2 National Certificate in Media, GCSE
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Applied Art and Design (Double Award), Intermediate GNVQ Art and Design, Intermediate
GNVQ Media: Communication and Production, GCSE Art and Design, GCSE (Short Course)
Art and Design, GCSE Media Studies, GCSE Expressive Arts.

Work experience

We have not made work experience a mandatory requirement of these qualifications (although it is
strongly recommended) because we accept the difficulties some candidates and centres have in
gaining local access to a workplace.

Supporting candidates

Centres should ensure that candidates are informed of the title of the qualification they have been
entered for and that OCR is the awarding body for their chosen qualification.  To assist centres in
their support of candidates, copies of candidate handouts are provided in the section Candidate
handouts.  These handouts are optional for issue and may be photocopied or adapted to suit the
needs of candidates and centres.

Qualification structure

The structure of the qualifications consists of small chunks of learning (30 guided learning hours
per unit) grouped into 3 blocks of 4 units to give opportunity for achievement at short intervals
during the course.  It is hoped that this �block� structure will retain candidates and increase
motivation.

 
 Candidates may achieve certification after completion of Block 1 (National First Award), Block 2
(National Award) and Block 3 (National Certificate).  Therefore, candidates may undertake a
suitably sized qualification that meets their needs.  Upon achievement of a block, candidates may
undertake further units to achieve the next block.  Alternatively, candidates not achieving the full
12-unit certificate but achieving the 4-unit or 8-unit award will have achieved a coherent and
meaningful qualification that they can use either to gain employment or further their education via a
different route.

Block 1

Unit 1:
Working as a
team in applied
art, design and
media
Mandatory

Unit 2:
Investigating the
applied art,
design and media
sector
Mandatory

Unit 3:
Introducing
practical skills in
applied art,
design and media
Mandatory

Unit 4:
Investigating
options for work
in applied art,
design and media
Mandatory

In order to achieve the OCR Level 1 National First Award in Applied Art, Design and Media,
candidates are required to achieve mandatory units 1 - 4, ie Block 1 only.

Certification at this point leads to an OCR Level 1 National First Award in Applied Art, Design and
Media.
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Block 2

Unit 5:
Communication
skills in applied
art, design and
media
Mandatory

Unit from optional
unit list

Optional

Unit from optional
unit list

Optional

Unit from optional
or complementary
optional unit list

Optional

In order to achieve the OCR Level 1 National Award in Applied Art, Design and Media, candidates
are required to achieve eight units comprising mandatory units 1-5 and three optional units, ie
Blocks 1 and 2.

Certification at this point leads to an OCR Level 1 National Award in Applied Art, Design and
Media.

Block 3

Unit 6:
Problem solving
in applied art,
design and media

Mandatory

Unit from optional
unit list

Optional

Unit from optional
unit list

Optional

Unit from optional
or complementary
optional unit list

Optional

In order to achieve the OCR Level 1 National Certificate in Applied Art, Design and Media,
candidates are required to achieve 12 units comprising mandatory units 1-6 and six optional units,
ie Blocks 1, 2 and 3.

Certification at this point leads to an OCR Level 1 National Certificate in Applied Art, Design and
Media.

Each of the Level 1 qualifications draws on the same bank of 24 units.  Requirements for each
award are shown below.

All units are equally weighted.

Candidates do not have to achieve units in any particular order and tutors should tailor learning
programmes to meet individual candidate needs.  It is recommended that, wherever possible,
centres adopt an holistic approach to the delivery of the qualifications and identify opportunities to
link the units.  For example, there will be naturally occurring opportunities to link the evidence
collection for Unit 1 with other units where the candidates carry out activities as a team and there
will be opportunities to link sector-related evidence, eg media.

If a candidate is not able to complete a full award, their achievements will be recognised through
the issue of a unit certificate listing the units achieved.

OCR Level 1 National First Award in Applied Art, Design and Media

From the central bank of 24 units, candidates must achieve four units to gain the full award.

All of the four units required are mandatory (ie are prescribed by OCR and must be achieved by all
candidates taking this award) and comprise Units 1-4.
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OCR Level 1 National Award in Applied Art, Design and Media

From the central bank of 24 units, candidates must complete eight units to gain the full award.

Of the eight units required, five units are mandatory (ie are prescribed by OCR and must be
achieved by all candidates taking this award) and comprise Units 1-5.  The remaining three units
can be chosen from a list of optional units and complementary optional units.

Only one restriction is imposed on the selection of complementary optional units.  Only one of
these units will count towards a full award.  Apart from this restriction, centre staff and candidates
can choose the three optional units that best suit their circumstances, areas of expertise or
interest.

Compensation is available for candidates undertaking the National Award.  See the section
Compensation for further guidance.

OCR Level 1 National Certificate in Applied Art, Design and Media

From the central bank of 24 units, candidates must complete 12 units to gain the full award.

Of the 12 units required, six units are mandatory (ie are prescribed by OCR and must be achieved
by all candidates taking this award) and comprise Units 1-6.  The remaining six units can be
chosen from a list of optional units and complementary optional units.

Only one restriction is imposed on the selection of complementary optional units.  Only two of
these units will count towards a full award.  Apart from this restriction, centre staff and candidates
can choose the six optional units that best suit their circumstances, areas of expertise or interest.

Compensation is available for candidates undertaking the National Certificate.  See the section
Compensation for further guidance.

In summary, to achieve the OCR Level 1 National First Award in Applied Art, Design and Media,
candidates must achieve four units consisting of mandatory units 1-4.

In summary, to achieve the OCR Level 1 National Award in Applied Art, Design and Media,
candidates must complete eight units consisting of mandatory units 1-5 and three optional units.
Only one complementary optional unit (Units 21-24) may count towards a full award.

In summary, to achieve the OCR Level 1 National Certificate in Applied Art, Design and Media,
candidates must complete 12 units consisting of mandatory units 1-6 and six optional units.  Only
two complementary optional units (Units 21-24) may count towards a full award.

A full list of the mandatory and optional units is provided below:

Mandatory units

Unit 1 Working as a team in applied art, design and media L/102/4568
Unit 2 Investigating the applied art, design and media sector R/102/4569
Unit 3 Introducing practical skills in applied art, design and media J/102/4570
Unit 4 Investigating options for work in applied art, design and media L/102/4571
Unit 5 Communication skills in applied art, design and media D/102/4574
Unit 6 Problem solving in applied art, design and media L/102/4697
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Optional units
Applied Art and Design specialist pathway

Unit 7 Working in 2D H/102/4575
Unit 8 Working in 3D K/102/4576
Unit 9 Working to design briefs M/102/4577
Unit 10 Introducing fine art T/102/4578
Unit 11 Introducing fashion and textiles A/102/4579
Unit 12 Introducing graphic design M/102/4580
Unit 13 Creative studies T/102/4581

Media specialist pathway

Unit 14 Introducing music in television, film and radio A/102/4582
Unit 15 Introducing new media F/102/4583
Unit 16 Introducing radio J/102/4584
Unit 17 Introducing television and video L/102/4585
Unit 18 Introducing film R/102/4586
Unit 19 Introducing publishing Y/102/4587
Unit 20 Introducing photography D/102/4588

Complementary optional units

This list contains units from unrelated sector areas that are complementary to a programme of
study that focuses on applied art, design and media.

Unit 21 Desktop publishing (ICT) H/102/4656
Unit 22 Presentation software (ICT) M/102/4658
Unit 23 Promotion for travel and tourism (Travel and Tourism) K/102/5100
Unit 24 Promotion for sport and leisure (Sport and Leisure) D/102/5109

Centres are strongly advised to consider candidates� career aspirations when choosing appropriate
optional units.

Particular units within the complementary optional unit list are concerned with the acquisition of
knowledge and skills that are relevant to both travel and tourism and sport and leisure.  These
units are Units 23 and 24.  Separate units have been designed for these units as the nature of the
activities and the evidence produced will be different for each sector area even though much of the
underpinning knowledge and skills are the same.  However, OCR strongly advises that candidates
do not undertake both of these units.  Candidates are unlikely to have a broad introduction of the
sector and a valuable learning experience if a disproportionate amount of evidence is provided
from one particular area.

Specialist pathways in the OCR Level 1 National Certificate in Applied Art, Design
and Media

If a candidate achieves a minimum Pass grade for at least four of the six optional units from any
one specialist pathway, the National Certificate will be endorsed with the pathway specialism.

To achieve an OCR Level 1 National Certificate in Applied Art, Design and Media (Applied Art and
Design), candidates must achieve:

• six mandatory units
• at least four optional units from Units 7-13
• up to two different optional units.
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To achieve an OCR Level 1 National Certificate in Applied Art, Design and Media (Media),
candidates must achieve:

• six mandatory units
• at least four optional units from Units 14-20
• up to two different optional units.

Unit format

To complete each unit a candidate must:

• gain the knowledge, understanding and skills specified in the unit - they will do this through a
programme of learning devised by their centre

• produce evidence to prove that they have met each of the assessment objectives listed in the
unit � they will collect evidence whilst completing assignments or projects.

The information contained in each unit is structured in the same way.  This will help centre staff
and candidates to understand fully the requirements of these qualifications.  Each unit contains
nine distinct sections.  Some cover mandatory requirements, others provide advice and guidance.
The nine sections are described below:

Learning outcomes
This section describes the learning outcomes that a candidate will achieve when meeting the
assessment objectives associated with the unit.

Assessment objectives
This section describes the objectives that candidates will be assessed against.  It is a mandatory
requirement of these qualifications that candidates provide evidence of their skills, knowledge and
understanding in relation to each assessment objective.

Knowledge, understanding and skills
This section sets out the underpinning knowledge, understanding and skills which candidates will
need in order to be able to undertake the assessment for the unit and to meet the requirements of
the assessment objectives.  Tutors should cover all of the knowledge, understanding and skills
requirements fully prior to entering candidates for assessment.

Assessment
This section specifies the mandatory requirements in relation to assessment of the unit.  It details
the way in which the assessment objectives must be assessed.

Grading
This section describes the typical performance at Pass, Merit and Distinction.  These grade
descriptors, together with the assessment objectives for the unit, are the measures for assessing
candidates� achievements.

Guidance on assessment and evidence requirements
This section provides additional guidance for tutors on the depth and breadth of the evidence that
will be required and on the range of assessment conditions that will be acceptable.

Signposting to Key Skills
Evidence generated for these qualifications may also provide opportunities to evidence Key Skills.
Each unit provides signposting to Key Skills and the section Key Skills signposting contains a
table incorporating the Key Skills signposting across all units.



General information

OCR Level 1 Nationals in Applied Art, Design and Media 16

Mapping to National Occupational Standards
This section provides general mapping to National Occupational Standards where this is relevant.
The section Mapping contains a table incorporating the National Occupational Standards mapping
across all units.

Resources
This section provides suggestions of suitable resources.  The list is neither prescriptive nor
exhaustive, and candidates should be encouraged to gather information from a variety of sources.
Some suggested resources are intended for Tutor use.  The resources in this section were current
at the time of print.  For the most up to date list of resources please refer to our website:
www.ocr.org.uk.

Wider issues

These qualifications provide potential for centres to develop candidates� understanding of spiritual,
moral, ethical, social and cultural issues and heighten candidates� awareness of environmental
issues, health and safety considerations and European developments.

Spiritual, moral, ethical, social and cultural issues

Applied art, design and media offer a wide range of opportunities for the exploration of spiritual,
moral, ethical, social and cultural issues.

It is expected that these specifications will be delivered in ways that give scope for candidate-
centred learning and an activity, work-related approach to learning.  Candidates will, as a result of
their studies, acquire value-added skills, through exploring issues such as different lifestyles, ethnic
and cultural identities, legal and ethical constraints associated with the sector, and issues related
to security and safety.

Environmental issues, health and safety considerations and European developments

Teachers and tutors delivering a course that supports this specification would have several
opportunities to address health and safety issues.  The issue of safe working practice will be
explored through the context of understanding the health and safety requirements relevant to
different applied art, design and media environments.  There is a particular focus on health and
safety in Unit 3: Introducing practical skills in applied art, design and media, Unit 7: Working in 2D
and Unit 8: Working in 3D.

Although there are no specific requirements in relation to environmental issues and European
developments, teachers and tutors would have opportunities to address all of these issues through
their choice of teaching materials.

Guided learning hours

The time it will take a candidate to complete one of these qualifications will depend on a number of
things, for instance, mode of study (ie whether full-time or part-time) and level of knowledge or
experience on entry onto the programme of study.  As a general guide, each of the units in these
qualifications is likely to require approximately 30 guided learning hours (glh).

If candidates complete the OCR Level 1 National First Award in Applied Art, Design and Media
consisting of four units, 120 glh are likely to be required.

If candidates complete the OCR Level 1 National Award in Applied Art, Design and Media
consisting of eight units, 240 glh are likely to be required.
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If candidates complete the OCR Level 1 National Certificate in Applied Art, Design and Media
consisting of 12 units, 360 glh are likely to be required.

Mode of delivery

OCR does not specify the mode of study or specify a time limit for the achievement of these
qualifications other than the expiry dates for entry and certification laid down by the regulatory
authorities and detailed in the qualification profiles.

Centres are free to deliver these qualifications using any mode of delivery that meets the needs of
their candidates.  Whatever mode of delivery is used, centres must ensure that learners have
appropriate access to the resources identified below.

Centres should consider the candidates� complete learning experience when designing learning
programmes.  This is particularly important in relation to candidates studying part-time alongside
real work commitments where candidates may bring with them a wealth of experience that should
be utilised to maximum effect by tutors and assessors.

Resources

These qualifications are designed to prepare candidates for employment or further study in the
applied art, design and media sector.  The physical resources needed to support delivery and
assessment should normally be of industry standard.  As a minimum, the following resources are
required for the delivery and assessment of these qualifications.

OCR strongly advises that teaching and development of subject content and associated skills be
referenced to real vocational situations, through the utilisation of appropriate industrial contact,
vocationally experienced delivery personnel, and real life case studies.

Many of the units require candidates to produce evidence requiring access to applied art, design
and media facilities and organisations.  As far as possible, candidates should provide evidence
from the real work environment, eg a local publishers, media company, radio station etc.  Where
this is not possible, activities may be simulated.  However, assessors must ensure that the
conditions and environment realistically reflect those that would be found in applied art, design and
media settings.  See the section Simulation for further guidance.

It is assumed that candidates will have access to computer facilities including Internet access as
well as library-based resources.

In some units there are specific resources to which candidates must have access in order to
achieve the assessment objectives.  These are listed below.

Units Resources required
1 Working as a team in applied

art, design and media

2 Investigating the applied art,
design and media sector

3 Introducing practical skills in
applied art, design and media

Resources will be dependent on the projects/briefs used



General information

OCR Level 1 Nationals in Applied Art, Design and Media 18

4 Investigating options for work
in applied art, design and
media

So far as possible visit based knowledge gathering
should be encouraged, including galleries, exhibitions,
both art/design/media and careers based

5 Communication skills in
applied art, design and media

Computers and learning resources

6 Problem solving in applied art,
design and media

Resources will be dependent on the project/brief used

7 Working in 2D Range of painting and drawing media

8 Working in 3D Basic hand tools, eg saws, hammers, screwdrivers,
pliers, cutters

9 Working to design briefs Resources will be dependent on the design brief used

10 Introducing fine art Life drawing room, easels, brushes, pencils, charcoal,
range of paint media

11 Introducing fashion and textiles Laying out, cutting and machining facilities, dying and
printing of fabrics

12 Introducing graphic design Bitmap and vector software, eg PhotoShop, Illustrator,
Freehand etc

13 Creative studies Computers and learning resources

14 Introducing music in television,
film and radio

Moving image/video equipment resources, eg selection
of film, documentary, television programmes and media
publications
Audio resources, eg selection of radio genres, music and
sound publications

15 Introducing new media Moving image/video equipment resources, eg selection
of film, documentary, television programmes and media
publications
Design and print resources
Audio resources, eg selection of radio genres, music and
sound publications
As required, photography resources, computer games
resources, animation resources, presentation resources

16 Introducing radio Audio resources, eg selection of radio genres, music and
sound publications

17 Introducing television and
video

Moving image/video equipment resources, eg selection
of film, documentary, television programmes and media
publications

18 Introducing film General media resources

19 Introducing publishing General media resources
Design and print resources



General information

OCR Level 1 Nationals in Applied Art, Design and Media 19

20 Introducing photography Photographic resources, eg examples, specialist
publications, cameras (both film and digital), darkroom
with film processing and enlarging facilities, scanners
and image manipulation software

In addition, staff conducting the assessment of these qualifications must be familiar with current
practice and standards in the applied art, design and media sector.  They must also understand
fully the requirements of these awards.

Centres will need to meet the above resource requirements when they seek centre approval from
OCR.

Delivery in Wales and Northern Ireland

The specification for these qualifications has been approved by ACCAC for use by centres in
Wales and by CCEA for use by centres in Northern Ireland.

Candidates in Wales or Northern Ireland should not be disadvantaged by terms, legislation or
aspects of government that are different from those in England.  Where such situations might occur
the terms used have been selected as neutral, so that candidates may apply whatever is
appropriate to their own situation.

We will provide specifications, assessments and supporting documentation in English.

Further information concerning the provision of assessment materials in Welsh and Irish may be
obtained from the Information Bureau at OCR (telephone 024 76 851509).

Arrangements for candidates with special assessment needs

We aim to make sure that all candidates are given equal opportunity to demonstrate their
attainment.  Full details of the arrangements available for candidates with special assessment
needs are contained in our booklet Access to Assessment: NVQs, Vocationally-Related
Qualifications (VRQs) and Other Vocational Qualifications.  Regulations and Guidance relating to
Candidates with Particular Requirements (L016).

Funding

These qualifications are accredited at Level 1 of the National Qualifications Framework and are
eligible for funding under Section 96 and 97 arrangements.

Results enquiries and appeals

Please refer to the OCR Nationals Administration Catalogue (A28).

Centre malpractice guidance

It is the responsibility of the Head of Centre* to report (in writing) all cases of suspected
malpractice involving centre staff or candidates, to the OCR Quality and Standards division.

When asked to do so by OCR, Heads of Centres are required to investigate instances of
malpractice promptly, and report the outcomes to the OCR Quality and Standards division.
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Further information is contained in the publication Guidelines for Dealing with Cases of Malpractice
(R322) which is available from OCR Information Bureau: 024 76 851509.

*The Head of Centre is defined as the most senior officer in the organisation, directly responsible
for the delivery of OCR qualifications, eg the Principal of a College, the Head Teacher of a school,
the Managing Director of a private Training Provider or the Group Training Manager of a major
company.

Work-related experience

Centres will decide if work experience or work placement is to be an integral part of their OCR
Level 1 Nationals programme.  It is not a compulsory part of the course.  However, it is strongly
recommended that some work-related experience be undertaken.

Work experience will enable candidates to have the opportunity to access applied art, design and
media facilities and organisations.

Work placements are often difficult to find as so many places are being sought by candidates
following other courses, for example, NVQs and other vocational programmes.  Centres need to
make decisions about when in the programme work experience/work placement may be
appropriate.

How work-related experience may be organised

Timetabling lessons

Some of the lessons may be organised in �double periods� that back on to a lunch hour or break
time.  This enables visits to be arranged to applied art, design and media facilities and
organisations within the lesson and gives time for the candidates to get back without missing other
lessons.

Organising visits

Visits might have to be arranged in one of the lessons allocated for the subject and this would be
an ideal time to visit local applied art, design and media facilities, for example, a local radio station
or local publishers.  Where visits will take a longer period of time tutors should make necessary
arrangements if candidates need to miss other lessons.  Make sure all statutory rules relating to
visits are covered as well as meeting the centre�s own regulations.

Work experience

Liaise with the work experience co-ordinator to establish if candidates could be placed in
appropriate applied art, design and media settings.  Some candidates may have part-time
employment that can be utilised, while others may have parents who work in settings who can help
to provide opportunities for work experience.

Activities week

An activities week or similar could be used to place candidates in work experience placements.
This means that staff would be available to visit the candidates in the workplace.

Post-16 candidates
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Sometimes post-16 candidates have two-hour blocks for study time.  These could be used for work
experience/work placement.  This will probably mean planning individual time with the candidate
and the placement.

Legislation and procedures for work-related experience

All the centre�s internal codes of practice and policies must be applied before candidates undertake
work experience, eg insurance issues, permission from parents etc.

All practices and procedures relating to the applied art, design and media setting (external
environment) must be met before candidates can undertake work experience, for example,
insurance, police checks etc.

Candidates may be required, by the applied art, design and media setting, to submit to police
checks before undertaking work experience.  This application will have to be completed some time
before work experience takes place.  A fee is payable if a police check is required.
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ASSESSMENT AND MODERATION

Assessment

Each unit within these specifications is designed around the principle that candidates will build a
portfolio of evidence relating to progression towards meeting the unit assessment objectives.

The unit assessment objectives reflect the demands of the learning outcomes for each unit.

In order for candidates to be able to effectively progress towards meeting the requirements of each
assessment objective, tutors must make sure that the supporting knowledge, understanding and
skills requirements for each objective are fully addressed.  The identified knowledge,
understanding and skills are not exhaustive and may be expanded upon or tailored to particular
contexts to which the unit is being taught and the assessment objective applied.

We recommend that teaching and development of subject content and associated skills be
referenced to real vocational situations, through the utilisation of appropriate industrial contact,
vocationally experienced delivery personnel, and real life case studies.

Centres should consider carefully the implications of candidates contacting applied art, design and
media facilities and organisations freely, and should examine management of such contact, in
order that candidates receive the best possible information, and that certain important vocational
contacts are not repeatedly asked for the same information from different candidates.

Assessment of these qualifications will be conducted in accordance with the appropriate codes of
practice approved and published by the regulatory authorities.

Key features of the assessment of these qualifications are:

• Assessment of all units can take place at a time to suit candidates and centres.  There are no
timetabled examinations required.

• Tutors and assessors can draw on real work-based opportunities for candidates to generate
evidence.  This approach has been found to motivate candidates and increase the likelihood of
them staying on the programme.  Even where work-based activities are limited, these
qualifications are designed to enable candidates to generate assessment evidence in a
vocationally-relevant context.

• Performance at unit level is graded holistically, as Pass, Merit or Distinction, recognising that
candidates may perform better in meeting the requirements of some objectives more than
others.

 
• All units are centre-assessed and externally moderated by an OCR Visiting Moderator.

Centres should consider the following in relation to the assessment and moderation of candidates�
work:

• Allocation of resources including assessors and internal moderators
• Generation and collection of evidence
• Assessment and grading of evidence
• Internal moderation and sampling strategies
• External moderation
• Retention of centre records
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Allocation of resources

Centres should ensure that appropriate physical resources are available in line with guidance
provided in this handbook.  In addition, the centre must ensure that appropriately qualified
assessors are appointed to assess candidates against the requirements of these qualifications.

An assessor may be the candidate�s tutor/teacher or another person accountable to the centre for
the assessment of evidence presented by the candidate.  An assessor will be deemed to be
appropriately qualified if they have sufficient skills and knowledge within the area they are
assessing to enable them to make valid and objective assessment decisions about the candidate�s
achievements.

Centres must also ensure that sufficient resources are allocated to the internal moderation of
assessment decisions relating to these qualifications.  In many cases centres will already have
systems in place to quality assure internal activities.  Further guidance on internal moderation is
provided below.

Generation and collection of evidence

Evidence generated by each candidate for a specified unit should be in an appropriate format to
demonstrate the skills competency, or application of knowledge and understanding, as specified in
each assessment objective within the unit in question.

Evidence can come from a number of sources.  A list of the main sources of evidence is provided
below:

Outcomes of activities � the outcome or product of a candidate�s work (either through simulated
activities, assignments, projects or real work).  Further guidance on simulation and centre-devised
assignments and projects is provided below.

Observation � recorded observations of candidate performance by the assessor whilst the
candidate is undertaking activities.  An example of an Observation/Witness Statement is included
in the section Supporting documentation for use by assessors.

Statements from witnesses � written or oral accounts of a candidate�s performance.  An example
of an Observation/Witness Statement is included in the section Supporting documentation.
Centres must remember that witnesses must only describe what they observed the candidate
doing.  It is the candidate�s assessor who will assess the evidence presented against the
requirements of these awards.  Often it will be necessary for assessors to make contact with
witnesses to ensure that (a) the witness statement is authentic and (b) the assessor�s interpretation
of the witness statement is accurate.  Witness statements do not have to be written by the witness,
they may be recorded by the assessor after discussion with the witness and confirmed as accurate
by the witness.

A personal statement made by the candidate � a written or verbal account by the candidate of
specific incidents or situations.  All personal statements made by candidates must be
authenticated.

Candidates should take responsibility for the development of their own portfolios, with appropriate
support from tutors, employers and peers, and should be aware of the necessity of clear
presentation and ordering as an aid to assessment and grading once the work is submitted.

Where evidence contributes to or fulfils more than one assessment objective on more than one
unit, the candidate should cross-reference this evidence within their unit portfolio so that evidence
can be considered by the centre assessor and by the OCR Visiting Moderator if required.
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We have designed an Evidence Record Sheet for candidates to record their evidence and cross-
reference it to assessment objectives within a particular unit.  An Evidence Record Sheet (or other
suitable cross-referencing tool) must be adopted to allow External Moderators to see what
assessment objectives each piece of evidence refers to.  A master Evidence Record Sheet is
included in the section Supporting documentation.

Centre-devised assignments and projects

Each assessment objective is a discrete area of assessment, however, some assessment
objectives may relate to others in various ways.  Several assessment objectives may relate to an
investigation of a specific applied art, design and media facility or organisation, or one assessment
objective may extend the use of information sourced as part of another.  Centres may therefore
find it useful to produce their own assignments for candidates, which provide a context in which
candidates can operate, or which set out tasks which can be undertaken to meet the requirements
of the assessment objectives, and their associated skills, knowledge and understanding.

Activities should enable candidates to produce evidence that directly relates to the assessment
objectives and allows all candidates to demonstrate their achievements across the full range of
grades, ie Pass, Merit and Distinction.  Centres are encouraged to provide candidates with
assessment objectives and their associated grade descriptors to maximise their understanding of
what is expected of them and the evidence they produce.

Sufficiency of evidence

Assessors should discuss with candidates the most suitable sources of evidence and ensure
candidates are aware of the importance of quality rather than quantity when presenting evidence
for assessment.  Assessors must be convinced, from the evidence presented, that candidates
working on their own can work independently to the required standard.

Simulation

Wherever possible centres should generate evidence from the real work environment.  Where it is
not possible to produce evidence in this way, assessment objectives may be assessed through
simulation of a real work environment.

If work experience is not possible practical activities can be simulated.  If this is a method used,
assessors must ensure that the conditions and environment realistically reflect those that would be
found in applied art, design and media settings.

OCR Visiting Moderators will need to be provided with detailed evidence to show how the following
criteria for realistic working environments have been met.

A realistic working environment is an environment within which candidates are producing evidence
subject to the following criteria:

• real time pressures
• real work problems or situations
• real tools to do the job
• realistic behaviour patterns from third parties (eg during role-play).

OCR requires centres to internally standardise activities that take place under simulated and real
conditions.  Evidence that the Internal Moderator has sampled all evidence produced from
simulated environments and real work conditions must be provided to OCR Visiting Moderators.
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Centre staff should participate in standardisation meetings to ensure that live and simulated
environments, and the assessment decisions made within each environment, are comparable.

Assessment and grading of evidence

It is the assessor�s responsibility to assess the evidence presented by the candidate, provide
feedback to the candidate, and award an initial grade which will be confirmed through internal and
external moderation.  Assessors will judge candidates� evidence against the assessment objectives
and grade descriptors specified in the unit.

Grading

Within each unit OCR has produced grade descriptors which exemplify the typical performance of
a candidate operating at the grade level described for the unit portfolio as a whole.

When awarding a grade, centre assessors must utilise the following elements when formulating
their grading decision:

1 The degree to which the candidate has met the requirements of each assessment objective.
When grading across a whole unit portfolio of evidence, candidates may perform better in
meeting the requirement of some objectives than others.  This performance will be
dependent on the level of the command language in the objective (eg describe, explain,
suggest, justify), the context of the assessment, and the mode of assessment (written, oral
etc).

2 The unit grade descriptors, which provide indications of the required level and breadth of
evidence to be assessed against particular grade outcomes.

A Pass grade will be awarded if the evidence presented meets at least the minimum requirements
of the assessment objectives as specified by the Pass grade descriptor.

A Merit grade will be awarded if the evidence presented provides a closer match to the Merit grade
descriptor than to the Pass grade descriptor.

A Distinction grade will be awarded if the evidence presented provides a closer match to the
Distinction grade descriptor than to the Merit grade descriptor.

Methods of assessment

It is the assessor�s responsibility to choose the best method of assessing a candidate in relation to
their individual circumstances.  The methods chosen must be:

• valid
• reliable
• safe and manageable and
• suitable to the needs of the candidate.

Valid

A valid assessment method is one which is capable of measuring the knowledge or skills in
question.  For example, a written test cannot measure a candidate�s practical skills or their ability to
work well with others.
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Validity can also be compromised if a candidate does not understand what is required of them.  For
example, one valid method of assessing a candidate�s knowledge and understanding is to question
them.  If the questions posed are difficult for the candidate to understand (not in terms of the
content but the way they are phrased, for example) the validity of the assessment method is
questionable.

As well as assessment methods being valid, the evidence presented must also be valid.  For
example, it would not be appropriate to present an organisation�s equal opportunities policy as
evidence towards a candidate�s understanding of how the equal opportunities policy operates
within an applied art, design and media setting.  It would be more appropriate for the candidate to
incorporate the policy within a report describing different approaches to equal opportunities.

Reliable

A reliable method of assessment will produce consistent results for different assessors on each
assessment occasion.  Internal moderators must make sure that all assessors� decisions are
consistent.

Safe and manageable

Assessors and internal moderators must make sure that the assessment methods are safe and
manageable and do not put unnecessary demands on the candidate and/or the organisation if real
work features in the assessment.

Suitable to the needs of the candidate

OCR is committed to ensuring that achievement of these awards is free from unnecessary barriers.
Centres must follow this commitment through when designing assignments and/or considering
assessment.

If centre staff think that any aspect of these qualifications unfairly restricts access and progression,
they should talk to their OCR Visiting Moderator about this.

The following assessment methods are considered suitable for assessors to adopt for these
awards:

• observation of a candidate doing something
• examination of evidence
• questioning of the candidate or witness.

Observation

The assessor and candidate should plan observations together but it is the assessor�s
responsibility to record the observation properly.

After the observation has taken place, the assessor needs to record an assessment decision and
the justification for the decision.

Examining the evidence

Evidence can reflect how the candidate carried out the process or it can be the product of a
candidate�s work or a product relating to the candidate�s competence.

For example:



Assessment and moderation

OCR Level 1 Nationals in Applied Art, Design and Media 28

The process that the candidate carries out could be recorded in a case history, personal statement
or witness testimony.

The product of a candidate�s work could be documents produced as a result of an assignment.
After the assessor has examined the evidence, the assessor must record an assessment decision
and the justification for the decision.

Questioning

Questioning the candidate is normally an ongoing part of the assessment process, and may in
some circumstances provide evidence to support achievement of assessment objectives.

Questioning is often used to:

• test a candidate�s knowledge of facts and procedures
• check if a candidate understands principles and theories and
• collect information on the type and purpose of the processes a candidate has gone through.

Assessors should ask open questions, that is questions where the candidate has to give an answer
other than �yes� or �no�.  Centres should be careful to avoid complicated questions that may
confuse the candidate.

If questioning is to be used as evidence towards achievement of specific assessment objectives, it
is important that assessors record enough information about what they asked and how the
candidate replied to allow the assessment decision to be moderated.

Questioning witnesses is normally an ongoing part of validating written witness statements.
However, questioning witnesses can be used for other purposes.  Assessors should be able to
speak to witnesses and record, in whatever way is suitable, the verbal statements of these
witnesses.  A record of a verbal statement is a form of witness statement and could provide
valuable evidence.

Internal moderation and sampling strategies

Centres must have in place processes to review assessors� decisions and ensure that they are
correctly interpreting and applying the standards described in the specifications.  The system used
to do this is a matter for individual centres and OCR fully supports the use of the centres� own
quality assurance systems where this ensures robust internal standardisation.  Centres must keep
records of internal assessment and have these available for inspection by the OCR Visiting
Moderator.

Internal moderators should sample assessments systematically in order to ensure the quality and
consistency of assessment decisions made by assessors.

Sampling guidance

Internal moderators should aim to draw their samples from across all candidates, all grades
awarded and all assessors.  Sample sizes will, of course, reflect the number of candidates entered.

External moderation

External moderation ensures centres� internal assessment meets the national requirements of
these qualifications.
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OCR Visiting Moderators are appointed by OCR to carry out two distinct roles.  They provide
advice and guidance to centre staff and moderate centre assessment decisions.

External moderation of a centre�s assessment decisions is achieved through systematic sampling.
The assessment decisions of each assessor submitting work will be sampled at every moderation
visit and it is expected that all units for a First Award will be sampled over a one-year period and all
units for an Award or a Certificate will be sampled over a two-year period.  The outcomes of
moderation will apply to all work submitted in each batch for moderation.  No substitution of
candidates� work will be allowed unless prior agreement of the OCR Visiting Moderator has been
obtained.  Each centre can have up to two visits per year.  Additional chargeable visits can be
arranged by contacting OCR Operations, Coventry.

On the basis of the sample taken, the OCR Visiting Moderator will either agree in the main with the
centre�s assessment decisions or disagree with the centre�s assessment decisions in relation to
particular units.

If the decision is agree, the centre�s assessment decisions for all candidates� work entered for
moderation on that occasion (ie in the single batch of work submitted for moderation) will be
confirmed by the OCR Visiting Moderator at the end of the moderation visit.  Some small degree of
disagreement is allowed through the sampling process.  In these cases, the OCR Visiting
Moderator will provide clear written advice to the centre to help future assessment and, where
appropriate, agree action points with the centre.

If the decision is disagree, the OCR Visiting Moderator will provide feedback to the centre and
agree appropriate action.  Disagreement is usually due to one of the following:

• Work does not meet the required standard.
• Assessment in the sample is inconsistent.
• Some evidence is missing or has not been cross-referenced to the assessment objectives, so

cannot be located by the OCR Visiting Moderator.
• There is no evidence of assessment having taken place.

At the end of each moderation visit the OCR Visiting Moderator will prepare a written report which
will include comments on the accuracy of assessment and record the action agreed.

It is the OCR Visiting Moderator�s responsibility to authorise Certification Record Forms (CRFs)
and return these to OCR for processing.

During some moderation visits, the OCR Visiting Moderator may be accompanied by another OCR
Officer(s) for quality assurance purposes.  Wherever possible, centres will be informed of this prior
to the visit taking place.

Retention of centre records

A centre must make sure that assessment and moderation records are available for external
moderation purposes.  The OCR Nationals Administration Catalogue (A28) contains examples of
assessment records.  The use of these forms is optional and centres may devise their own
documentation if they wish.  Assessment records must be securely retained by the centre for a
minimum of three years following candidate achievement of the qualification (ie from the date of
certification).
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CERTIFICATION

Candidates who provide evidence that meets the assessment objectives for all units that make up
a full award will receive:

• a certificate listing the units (with grades allocated) and
• a certificate giving the full qualification title (with grade allocated).

OCR Level 1 National First Award in Applied Art, Design and Media

Grade:  Merit

OCR Level 1 National Award in Applied Art, Design and Media

Grade:  Merit

OCR Level 1 National Certificate in Applied Art, Design and Media

Grade:  Merit

Candidates achieving one or more units but who do not meet the requirements for a full award, will
receive a certificate listing the units they have achieved.

Grading

After assessment each unit is graded Fail, Pass, Merit or Distinction.  For successful candidates
the grade awarded will be displayed on the unit certificate.

In addition, each full award will have an overall grade of Pass, Merit or Distinction allocated
depending on candidates� achievements at unit level.  To arrive at the grade for the full award, we
allocate points to each unit as follows:

• One point for a unit graded at Pass
• Two points for a unit graded at Merit
• Three points for a unit graded at Distinction
• Nil points for a unit graded at Fail.

OCR Level 1 National First Award in Applied Art, Design and Media

In order to achieve the OCR Level 1 National First Award in Applied Art, Design and Media
candidates must achieve a minimum Pass grade for:

• mandatory units 1-4

To achieve a Pass grade for the full First Award, candidates must achieve a minimum of four
points in total.

To achieve a Merit grade for the full First Award, candidates must achieve a minimum of seven
points in total.

To achieve a Distinction grade for the full First Award, candidates must achieve a minimum of
nine points in total.
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OCR Level 1 National Award in Applied Art, Design and Media

In order to achieve the OCR Level 1 National Award in Applied Art, Design and Media,
candidates must:

• achieve a minimum Pass grade for mandatory units 1-5
• complete three optional units and achieve a minimum Pass grade for at least two of these.  A

maximum of one complementary optional unit may be chosen
• achieve a minimum of eight points for all units completed (see Compensation below).

To achieve a Pass grade for the full Award, candidates must achieve a minimum of eight points in
total.

To achieve a Merit grade for the full Award, candidates must achieve a minimum of 13 points in
total.

To achieve a Distinction grade for the full Award, candidates must achieve a minimum of 19
points in total.

OCR Level 1 National Certificate in Applied Art, Design and Media

In order to achieve the OCR Level 1 National Certificate in Applied Art, Design and Media,
candidates must:

• achieve a minimum Pass grade for all six mandatory units
• complete six optional units and achieve a minimum Pass grade for at least four of these.  A

maximum of two complementary optional units may be chosen
• achieve a minimum of 12 points for all units completed (see Compensation below).

To achieve a Pass grade for the full Certificate, candidates must achieve a minimum of 12 points
in total.

To achieve a Merit grade for the full Certificate, candidates must achieve a minimum of 20 points
in total.

To achieve a Distinction grade for the full Certificate, candidates must achieve a minimum of 28
points in total.

Candidates wishing to specialise at Level 1 and gain a certificate endorsed with their chosen
specialism must:

• achieve a minimum Pass grade for all six mandatory units
• achieve a minimum Pass grade for four units chosen from one specialist pathway
• complete two further optional units
• achieve a minimum of 12 points for all units completed (see Compensation below).
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Compensation

Candidates must complete the required number of units for the Award and Certificate (ie eight and
12 units respectively).  However, compensation is available for candidates who might fail one or
two optional units but achieve Distinction or Merit grades for other units.

A candidate may fail a maximum of one optional unit within the eight-unit Award.
A candidate may fail a maximum of two optional units within the 12-unit Certificate.

If a candidate fails one or two optional units (maximum) they may still achieve the full qualification if
their total points achieved equal at least:

• 8 points for the Level 1 National Award
• 12 points for the Level 1 National Certificate.

Compensation does not apply to mandatory units or units which are required to be passed as part
of the National Certificate to obtain a specialist endorsement.

Claiming certificates

For all units a Certification Record Form (CRF) must be completed when a candidate has finished
as much of the award as they want at that time.  Centres should only submit for moderation
completed and assessed units that they consider meet the required minimum Pass standard.  The
only exception to this will be optional units for which compensation might apply.  Further guidance
is given in the OCR Nationals Administration Catalogue (A28).

Replacement certificates

If a replacement certificate is required a request must be made to the OCR Operations Division on
024 76 470033, or in writing to the Coventry office, and an application form with further instructions
will be sent.  A charge will be made for a replacement certificate.

Changes to candidate registration

Further guidance about the following sections is provided in the OCR Nationals Administration
Catalogue (A28).

Moving up

OCR Level 1 Nationals qualifications have been structured so that there is a natural progression
route within the suite from First Award to Award to Certificate.  Topping up allows candidates
access to only the four additional units required to complete the next qualification.  Therefore,
candidates must fully complete and claim four units before topping up.

Transfers

Centres can transfer candidate registrations provided transfer is requested before any units are
claimed.
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Special claims

Where a candidate is registered for the OCR Level 1 National Award and has claimed some units
towards this award, but is unable to complete all eight units required for the full award, OCR will
allow a centre to make a special claim for the candidate to receive the OCR Level 1 National First
Award, provided the candidate has achieved the four units required for the National First Award.

Likewise, where a candidate is registered for the OCR Level 1 National Certificate and has claimed
some units towards this award, but is unable to complete all 12 units required for the full award,
OCR will allow a centre to make a special claim for the candidate to receive either the OCR Level 1
National Award or the OCR Level 1 National First Award, depending on the units achieved.
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UNIT 1: WORKING AS A TEAM IN APPLIED ART, DESIGN AND MEDIA
(LEVEL 1)

Learning outcomes

By completing this unit, candidates will have the knowledge, understanding and skills to help them
work as part of a team in applied art, design and media settings.  They will understand the ways in
which teams operate in the workplace.  Candidates will recognise factors that contribute to positive
working relationships.  Candidates will demonstrate that they can work effectively as a team
member by participating in team activities and by reviewing these activities and their own
performance.

Assessment objectives Knowledge, understanding and skills

1 Recognise who makes
up two different teams
in the applied art,
design and media
sector

Team:
• three or more people

Role in team:
• support, eg administrative staff, technicians, researchers
• practitioner, eg camera operators, journalists, set designers
• leader, eg studio managers, feature editors, senior producers

2 Contribute to the
planning of two team
working activities

Planning:
• set objectives
• define tasks
• write schedule
• assign roles
• book equipment
• work areas
• order materials
• investigate health and safety issues
• plan future team meetings

Examples of team activities:
• researching
• designing
• photographing
• filming
• editing
• painting
• sculpting
• making clothes
• editing
• printing
• holding a fashion show
• marketing a newspaper
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Assessment objectives Knowledge, understanding and skills

3 Identify own
responsibilities as a
team member in two
team working activities

Responsibilities:
• understand position in team
• own task
• tasks given to others
• clarify instructions to be followed
• meet deadlines
• follow health and safety procedures
• follow legal and ethical issues

4 Make a contribution to
two team working
activities

Contribution:
• carry out own task
• work effectively with team members as necessary
• communicate effectively with others
• use appropriate sector-specific terminology
• report problems
• help deal with problems
• anticipate problems
• help others when necessary
• provide information when requested or necessary
• share resources and equipment as required

5 Review the two team
working activities and
identify improvements

Review in terms of:
• meeting objectives
• meeting personal responsibilities
• contribution of self and others to outcome of activity

Improvements:
• meeting deadlines
• communication
• working relationships
• absences
• commitment to objectives

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all of the assessment objectives.

Portfolios of work must be produced independently.  They will be need to be made available,
together with witness statements and any other supporting documentation, to the OCR Visiting
Moderator when required.
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Grading

Pass level

Candidates identify three different types of team member in two different teams that exist in the
applied art, design and media sector.

Candidates contribute to two or three areas in each planning activity but give limited suggestions
for future tasks.

Candidates identify two or three responsibilities for each activity but give no detail on how these
will affect teamwork.

Candidates work as part of a team making two or three contributions for each area.  They may
need support to maintain effective working relationships with team members.

Candidates review team working and describe a range of examples from their own work and that
of the team.  One or two improvements are briefly described.

Merit level

Candidates identify three different types of team member in two different teams that exist in the
applied art, design and media sector.  They describe the relationships between the roles.

Candidates contribute to two or three areas in each planning activity and give a range of
suggestions for future tasks.

Candidates identify a range of responsibilities for each activity and briefly describe how this will
affect teamwork.

Candidates work as part of a team making two or three contributions for each area.  They are able
to form and maintain effective working relationships with team members.

Candidates review team working giving one or two examples from their own work and that of the
team.  A range of improvements is briefly described.

Distinction level

Candidates identify three different types of team member in two different teams that exist in the
applied art, design and media sector.  They describe the relationships between the roles giving
examples.

Candidates are proactive in contributing to two or three areas in each planning activity and give a
range of detailed suggestions for future tasks.

Candidates identify a range of responsibilities for each activity and describe with some detail how
this will affect teamwork.

Candidates work as part of a team making a range of contributions for each area.  They are able to
initiate and maintain effective working relationships with team members.

Candidates review team working giving a range of examples from their own work and that of the
team.  A range of improvements is described with some detail and supported with reasons.



Unit 1 - Working as a team in applied art, design and media

OCR Level 1 Nationals in Applied Art, Design and Media 38

Guidance on assessment and evidence requirements

This unit is concerned with the acquisition of �generic� skills that candidates will be able to transfer
to numerous working environments in the applied art, design and media sector.

This unit may be delivered alongside production units and Unit 4: Investigating options for work in
applied art, design and media.  Candidates will probably work in teams to produce applied art,
design and media products.  In Unit 4 they will learn about different job roles.

Evidence for Assessment Objective 1 could be collected through visits to media and art and design
organisations or through visiting speakers who work in the relevant sectors.  There are also other
sources of information such as programmes from art exhibitions or television listings magazines
will give information about the roles involved in production teams.  Evidence could also be
collected through practical work.  Candidates should be encouraged to investigate a range of team
roles.  Some may overlap, for example, newspaper editors and television producers can be
considered both practitioners and managers.  However, at least three different roles should be
recognised.  The Distinction level candidate may discuss such overlapping of team roles.

Evidence for Assessment Objective 2 could take the form of a witness statement by the tutor
observing a planning meeting.  Another type of evidence could be minutes of planning meetings
written by the candidates.  The tutor could take the role of a client requiring a radio advert or the
head of an advertising company wanting new designs.  Any activities are acceptable for
Assessment Objectives 2, 3 and 4 as long as it involves at least three people.  These activities
however should involve a number of tasks so that each candidate has the opportunity to make a
substantial contribution.  For example, in editing a video, the activity can be subdivided into a
number of tasks for which individuals could plan and take responsibility such as booking
equipment, logging tapes, making an edit decision list, making edits, dubbing a sound track,
labelling tapes etc.

Evidence for Assessment Objectives 3, 4 and 5 could be generated through production meetings
and through practical production work witnessed by the tutor.  Candidates should carry out
activities and behave in a way that would be acceptable in the workplace.  Video or audio tapes
and production or work experience diaries could also evidence achievement in Assessment
Objective 4.  Success in Assessment Objective 5 is not related to the quality of the product but to
the way in which the team worked.

Examples of supporting evidence that could be given in the portfolio include planning aids such as
checklists and action plans.  Meeting notes for each stage of the team activity must be present,
together with the review meeting notes.

Assessors may find it helpful to form small teams of four to five candidates for the team activities.
Candidates should have the opportunity of forming different teams for the second activity so that
they work with a different group of people.

Candidates should carry out activities and behave in a way that would be acceptable in the
workplace, eg they should be aware of, and work within the constraints of health and safety in the
workplace.
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Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 ✔ LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 ✔ LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 ✔ LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 2W Develop effective working relationships
Art/Animation/Graphics
(General)

X1 Contribute to good working relationships

Administration Level 1 101 Contribute to effective team work

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Adair, J. (1987) Effective Team Building
Gower Publishing

Adair, J. (1996) Motivation: How to Make a Winning Team
Pan Books

Belbin, M. (1996) Team Roles at Work
Butterworth-Heinemann

Guirdham, M. (1990) Interpersonal Skills at Work
Prentice Hall

Woodcock, M. (1989) Team Development Manual
Gower Publishing

Websites

Skills for Media. URL:http://www.skillsformedia.com
Contains an A-Z of jobs within the media industry.
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UNIT 2: INVESTIGATING THE APPLIED ART, DESIGN AND MEDIA
SECTOR (LEVEL 1)

Learning outcomes

By completing this unit, candidates will show understanding of the scope of the applied art, design
and media sector and the products it makes.  They will be able to identify the content, and purpose
of specific products and the processes used in making them.  They will demonstrate awareness of
different target audiences and how products reach them.  They will recognise the need for legal
constraints and ethical guidelines in the applied art, design and media sector.

Assessment objectives Knowledge, understanding and skills

1 Identify a range of products
made by the applied art,
design and media sector
and describe their content

Visual:
• paintings
• sculptures
• clothing
• photography
• graphics

Print:
• newspapers
• magazines
• comics

Audio:
• music shows on radio
• recorded music

Audio visual:
• films
• television news
• game shows and soaps

Electronic media:
• games
• web pages

Advertising:
• posters
• advertisements
• commercials
• websites

Content: use of
• colour
• materials
• images
• text (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

1 Cont.

Identify a range of products
made by the applied art,
design and media sector
and describe their content

• language
• music
• sound effects
• performers
• models
• subject content
• composition
• structure

2 Identify the purpose of
specific applied art, design
and media products and
describe their target
audience/major consumer
group

Purpose:
• to entertain
• to inform
• to educate
• to persuade
• to generate income
• as an integral part of another product

Audiences/consumers defined by:
• age
• gender
• interests
• fashion
• spending power
• lifestyle
• ethnic and cultural identity

Local, national and international audiences

3 Investigate the processes
involved in making and
marketing a range of media
and applied art and design
products and link with job
roles

Pre-production:
• research
• planning and design

Production:
• drawing
• painting
• modelling
• printing
• using textiles
• using IT
• taking photographs
• recording sounds and mages
• writing copy
• editing
• presenting work (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

3 Cont.

Investigate the processes
involved in making and
marketing a range of media
and applied art and design
products and link with job
roles

Marketing:
• advertising
• publicity
• sales
• distribution, eg television networks, cinemas, shops

Job roles: eg
• artist
• designer
• journalist
• photographer
• scriptwriter
• producer
• director
• camera operator
• sound recordist
• musician
• editor

4 Recognise and explain legal
and ethical constraints

Legal:
• copyright
• performing rights
• royalties
• forgery

Ethical:
• offensive material
• privacy
• representation

Reasons:
• to protect payments to artists, writers, performers and

owners of designs and products
• to protect the public

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other necessary documentation, to the OCR Visiting Moderator
when required.
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Grading

Pass level

Candidates identify one type of product made in the applied art, design and media sectors from
each of the following areas:

• visual or print
• audio or audio visual
• electronic media or advertising.

They make a brief list of the content of the three types of product.

Candidates identify the main purpose for each of the products chosen above and identify one or
two aspects of their target audience or major consumer.

Candidates give a brief description of the main processes in making and marketing the chosen
products and identify the main job roles.

Candidates identify and give a basic explanation of one legal and one ethical constraint.

Merit level

Candidates identify one type of product made in the applied art, design and media sectors from
each of the following areas:

• visual or print
• audio or audio visual
• electronic media or advertising.

They make a comprehensive list of the content of the three types of product giving some examples
from professional and commercial products.

Candidates identify the main and other possible purposes for each of the products chosen above
and describe a range of aspects of their target audience or major consumer.

Candidates give a description of the main processes in making and marketing the chosen products
clearly linking the activities with the main job roles.

Candidates identify and give a sound explanation of one legal and one ethical constraint giving
one or two examples from the products they have investigated.

Distinction level

Candidates identify one type of product made in the applied art, design and media sectors from
each of the following areas:

• visual or print
• audio or audio visual
• electronic media or advertising.

They make a comprehensive list of the content of the three types of product showing a good
understanding of the importance and relationship of different elements.  They give a range of
examples from professional and commercial products.

Candidates identify the main and other possible purposes for each of the products chosen above
and describe a range of aspects of their target audience or major consumer.  Their descriptions
are clearly based on audience research.
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Candidates give a detailed description of the main processes in making and marketing the chosen
products clearly linking the activities with the main job roles.  Their descriptions are based on
research and case studies.

Candidates identify and give a detailed explanation of one legal and one ethical constraint giving
examples from a range of products they have investigated.

Guidance on assessment and evidence requirements

For Assessment Objective 1 it is suggested that candidates learn about the content of the products
made in this sector through making a broad analysis of a selection of products from media and art
and design areas.  They should be looking at, or listening to the products from a
commercial/vocational viewpoint rather than as consumers.  For example, most candidates will
have seen an episode of a television soap on television but now they will be encouraged to identify
its content in terms of camera shots, music, script and narrative structure.  Candidates should
cover a range of products from both sectors although they may choose to discuss products from
one particular area in greater detail.

For Assessment Objective 2 the purpose of products and their target audience or major consumer
group could be identified though the use of questionnaires, interviews with specific consumer
groups and target audiences or discussion groups.

For Assessment Objective 3 it is recommended that candidates have the opportunity to investigate
the processes and job roles through visits to design studios, radio stations, art exhibitions etc.  The
processes may also be taught alongside candidates� own practical work for Unit 3: Introducing
practical skills in applied art, design and media.  Job roles may be taught through both Unit 1:
Working as a team in applied art, design and media and Unit 4: Investigating options for work in
applied art, design and media.

For Assessment Objective 4 visits and visiting speakers can be useful in highlighting the
importance of legal and ethical constraints.  Again, these issues may also arise in classroom
discussions with a teacher/tutor about the content of products they are making.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 PS1.3

N1.2c
N1.3
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Mapping to National Occupational Standards

There is no overlap between National Occupational Standards and this unit.

Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Books

Dyja, E. (Editor) (2003) BFI Film and Television Handbook 2004
BFI Publishing

Biddell, S. & Fisher, M. (1998) GCSE Media Studies: Workpacks
First and Best in Education

Clarke, V. & Richard, H. (Editors) GCSE Media Studies
(2002) Longman

Edwards, M. (2003) Key Ideas in Media
Nelson Thornes

Peak, S. & Fisher, P. (Editors) The �Guardian� Media Guide
(2003) Atlantic Books

Price, J. (2003) GCSE Media Studies
Nelson Thornes

Orgee, J. (2001) GCSE Art and Design for OCR: Teacher�s Resource Pack
Heinemann

Websites

Skillset.  URL:http://www.skillset.org
The Sector Skills Council for the Audio Visual Industries.

Skills for Media. URL:http://www.skillsformedia.com
Contains a wealth of information about entering or progressing in the media industry.

Advertising Standards Authority. URL:http://www.asa.org.uk
Contains schools and college resources that contain activities for class work or to promote
research.

Press Complaints Commission. URL:http://www.pcc.org.uk
Contains a students section.

Office of Communications. URL:http://www.ofcom.org.uk
The regulator for the UK communications industries.

British Board of Film Classification. URL:http://www.bbfc.co.uk
An independent non-governmental body with responsibilities over cinema and videos.
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UNIT 3: INTRODUCING PRACTICAL SKILLS IN APPLIED ART, DESIGN
AND MEDIA (LEVEL 1)

Learning outcomes

By completing this unit, candidates will experience a taste of the range of skills used in applied art,
design and media.  They will recognise that the successful media or applied art and design product
relies on a clearly written proposal and different types of research skills.  They will understand the
steps involved in organising the use of equipment and materials.  They will be able to work safely
in studios, offices and on location.

Assessment objectives Knowledge, understanding and skills

1 Practise a range of
skills needed to
produce applied art,
design and media
products following safe
working practices

Skills chosen from:
• drawing
• painting
• producing computer graphics
• modelling
• making collages
• printing
• using textiles
• using IT
• taking photographs
• developing photographs
• set design
• costume design
• organising lighting
• recording sounds
• recording music
• mixing sounds
• recording moving images
• vision mixing
• interviewing
• writing copy
• editing audio/audiovisual/print products
• presenting work
• saving and storing work

Safe working practices:
• in the studio
• in the design office
• on location
• using equipment correctly
• behaving appropriately
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Assessment objectives Knowledge, understanding and skills

2 Complete a proposal
form or design brief for
an applied art, design
or media product

Proposal or design brief includes:
• idea
• purpose
• content
• target audience
• resources (time, personnel, equipment, materials)
• estimated production cost

Products chosen from:
• art
• sculpture
• photographic exhibitions
• fashion show
• newspapers
• magazines
• newsletters
• fanzines
• comics
• advertisements
• radio programmes
• recorded music products
• television programmes
• electronic games
• websites

3 Carry out research in
connection with the
applied art, design and
media product

Primary research:
• visits
• questionnaires
• interviews
• observation

Secondary research:
• books
• magazines
• printed programmes
• photographs
• television and radio programmes
• Internet

Purpose of research:
• to collect material
• to generate ideas
• to compare products
• on target audience
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Assessment objectives Knowledge, understanding and skills

4 Order/book, use and
store materials and
equipment to make
part of the applied art,
design and media
product

Materials:
• dry and wet media
• resistant and non-resistant materials
• video tape
• audio tape
• paper
• computer disks

Equipment:
• for use with 2D dry and wet media
• 3D resistant and non-resistant materials
• still cameras
• video cameras
• lighting equipment
• sound recording equipment
• computers
• editing equipment

Parts of applied art, design and media products:
• item of artwork, sculpture, collage
• a graphic design, eg logo
• photograph
• hard news story
• feature article
• printed advertisement
• video/TV set
• item of costume
• part of a programme
• recorded song, jingle, theme tune
• short advertisement
• edited product

5 Review progress in
practical skills

Review skills in terms of:
• creativity
• technical competence
• working accurately
• meeting deadlines
• increased productivity
• use of equipment and materials

Review ability to work:
• under supervision
• independently

Identify strongest skills
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates� portfolios provide five examples of work of a basic standard that have been produced
using a range of skills from both applied art and design and media areas.  They may have required
support to produce the work.  There are witness statements indicating that candidates have
followed safe working practices.

Candidates complete a proposal form or design brief identifying the product purpose and target
audience.  They briefly explain the product idea.  The proposal/design brief includes a basic list of
resources and an estimate of costs.

Each candidate carries out one type of basic primary research and one type of basic secondary
research.  Their research is limited using, for example, a small sample.  They identify one or two
items of secondary source material.  They present findings briefly.

Candidates list one or two items of equipment and materials.  They identify briefly their purpose
and explain briefly how they were stored.

Candidates give a basic review of their progress in practical skills, evaluating against one or two
criteria.  They identify their strongest skills.

Merit level

Candidates� portfolios provide five examples of work of a sound standard that have been produced
using a range of skills from both applied art and design and media areas.  Candidates will have
worked without support.  There are witness statements indicating that candidates have followed
safe working practices.

Candidates complete a proposal form/design brief identifying the product purpose and target
audience.  They explain in detail the product idea possibly using treatments, sketches or diagrams.
The proposal/design brief includes a sound list of resources and estimate of costs.

Each candidate carries out one type of primary research and one type of secondary research.
Their research is sound using, for example, a sample connected with the proposed target
audience.  They describe the use of one or two items of secondary source material.  They present
findings possibly using graphs and charts.

Candidates list three or four items of equipment and materials.  They describe briefly their purpose
and explain briefly how they were stored.

Candidates give a sound review of their progress in practical skills, evaluating against two or three
criteria.  They briefly describe their strongest skills.
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Distinction level

Candidates� portfolios provide five examples of work of a high level and creative standard that
have been produced using a range of skills from both applied art and design and media areas.
Candidates will have worked without support.  There are witness statements indicating that
candidates have followed safe working practices.

Candidates complete a proposal form/design brief explaining the product purpose and target
audience.  They explain in detail the product idea, possibly using treatments, sketches or
diagrams.  The proposal/design brief includes a detailed list of resources and estimate of costs.

Each candidate carries out one type of primary research and one type of secondary research.
Their research is extensive using, for example, a large sample connected with the proposed target
audience.  They justify the use of one or two items of secondary source material.  They present
findings, possibly using charts and graphs, and justify their choice of research method.

Candidates list four or five items of equipment and materials.  They describe in detail their purpose
and explain briefly how they were stored.

Candidates give a high level review of their progress in practical skills, evaluating against three or
four criteria.  They describe their strongest skills and suggest improvements.

Guidance on assessment and evidence requirements

Candidates will provide their responses in writing and/or through the use of video and audio tapes
and assessor written records.  Photographic evidence showing large examples of work such as
artwork and set design are acceptable.  Evidence of practical skills can be supported by witness
statements.

Candidates should carry out their activities and behave in a way that would be acceptable in the
workplace.

Tasks will probably not be carried out in a real work situation.  However, office and studio
environments in which candidates carry out practical activities should follow current industrial
working practices.  Candidates must show they are able to do the practical tasks in a safe manner.

It is recommended that candidates have the opportunity to experience and practise a range of
applied art, design and media skills before they choose which work to submit in their portfolios.
Demonstration of some skills may be evidenced through making the product.

The creation of a portfolio of work gives the candidates opportunities to practise skills.  It is
expected the examples of work will be small, eg a photograph, a short newspaper story, a cartoon,
a radio station ID.  Editing need not be complex, eg the cropping of a photograph or adding sound
effects to a radio advert.  This is an area, however, which gives the candidate the opportunity to
demonstrate skills at Distinction level.  For example, the Pass level candidate will edit using cuts
whereas the Distinction level candidate will use wipes and fades.  Witness statements can support
candidate evidence such as tapes, photographs or paper documents.

Each candidate is expected to write a proposal/design brief and carry out research for a new
applied art and design or media product.  It is expected that teachers/tutors will provide candidates
with a proforma for the proposal/design brief.

It is acceptable for the tutor or technician to support individuals in completing the Health & Safety
Manual or instructional video/audio tape product.  If a video/audio tape is made, candidates may



Unit 3 - Introducing practical skills in applied art, design and media

OCR Level 1 Nationals in Applied Art, Design and Media 52

need to use other members of their peer group to work in their team as presenters or camera
operators.  They may edit the final product with help from tutors and technicians.  It is essential
however that the content is prepared by the individual candidate.

The review can be a written or a verbal review.  Teachers/tutors may provide candidates with a
proforma for the review or may write a witness statement of an interview with the candidate.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21

22

Research information and ideas using a range of
techniques
Develop and communicate design ideas

Production (Film and
TV)

P4
P5

Evaluate a research proposal
Identify sources of information and present findings

Art/Animation/Graphics
(General)

X2 Ensure your own actions reduce risks to health and
safety

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Biddell, S. & Fisher, M. (1998) GCSE Media Studies: Workpacks
First and Best in Education

Clarke, V. & Richard, H. (Editors) GCSE Media Studies
(2002) Longman

Edwards, M. (2003) Key Ideas in Media
Nelson Thornes

Peak, S. & Fisher, P. (Editors) The �Guardian� Media Guide
(2002) Atlantic Books

Price, J. (2003) GCSE Media Studies
Nelson Thornes
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Orgee, J. (2001) GCSE Art and Design for OCR
Heinemann

Orgee, J. (2001) GCSE Art and Design for OCR: Teacher�s Resource Pack
Heinemann

Websites

Skillset.  URL:http://www.skillset.org
The Sector Skills Council for the Audio Visual Industries.

Skills for Media. URL:http://www.skillsformedia.com
Contains a wealth of information about entering or progressing in the media industry.

Advertising Standards Authority. URL:http://www.asa.org.uk
Contains schools and college resources that contain activities for class work or to promote
research.

Press Complaints Commission. URL:http://www.pcc.org.uk
Contains a students section.

Office of Communications. URL:http://www.ofcom.org.uk
The regulator for the UK communications industries.

British Board of Film Classification. URL:http://www.bbfc.co.uk
An independent non-governmental body with responsibilities over cinema and videos.
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UNIT 4: INVESTIGATING OPTIONS FOR WORK IN APPLIED ART,
DESIGN AND MEDIA (LEVEL 1)

Learning outcomes

By completing this unit, candidates will demonstrate knowledge and understanding of the different
employment opportunities within the applied art, design and media sectors.  They will use a variety
of sources of information to find out about their chosen career.  Candidates will review their
personal qualities, skills and experience and match these to job roles to produce a career plan.

Assessment objectives Knowledge, understanding and skills

1 Find out about
employment within one
area of the applied art,
design and media
sector

Growing/declining employment areas: eg
• magazines and newspaper producers
• radio stations
• television and film producers
• web designers
• fashion houses
• fine art galleries

Types of employers: eg
• national
• regional
• local
• public service
• private company
• self-employed/contracting

Changes: eg
• changes in demand for products/services
• technological advances
• economic climate
• globalisation

Impact on employment:
• growth in workforce
• decline in workforce
• need for new skills
• need for multiskilling/multitasking

Opportunities:
• in different job roles
• at entry level into the industry
• in support roles
• as practitioners
• in management



Unit 4 - Investigating options for work in applied art, design and media

OCR Level 1 Nationals in Applied Art, Design and Media 56

Assessment objectives Knowledge, understanding and skills

2 Use sources of
information to find out
about two job roles in
the applied art, design
and media sector and
identify a vacancy for
each job role

Sources of information:
• careers adviser
• careers centre
• library
• job centre
• electronic sources
• employees
• employers
• newspapers
• magazines
• career books

Find information:
• ask relevant questions
• carry out searches using manual/electronic files

Find out about:
• types of employers
• qualifications/training requirements
• personal qualities/skills required
• duties/responsibilities of jobs
• employment conditions
• wages
• opportunities for progression

Job roles: eg
• sound recordist
• lighting operator
• runner
• researcher
• set dresser
• wardrobe assistant
• office staff
• computer technician
• marketing personnel
• journalist
• photographer
• graphic designer
• scriptwriter
• camera operator
• presenter
• continuity person
• assistant editor
• picture editor
• floor manager
• producer
• director
• fashion designer
• artist
• sculptor
• graphic designer
• sales and marketing personnel
                                                                                                                    (continued overleaf)



Unit 4 - Investigating options for work in applied art, design and media

OCR Level 1 Nationals in Applied Art, Design and Media 57

Assessment objectives Knowledge, understanding and skills

2 Cont.

Use sources of
information to find out
about two job roles in
the applied art, design
and media sector and
identify a vacancy for
each job role

Identify relevant job vacancies:
• newspapers
• magazines
• Internet
• job centres

3 Review personal
qualities, skills,
achievements and
relevant experience

Personal qualities and skills: eg
• creative
• friendly
• able to meet deadlines
• good communication skills
• photographic skills

Achievements: eg
• qualifications
• membership of societies and teams

Experience: eg
• work experience placements
• Saturday/evening jobs
• voluntary work
• team experiences eg sports, enterprise activities
• hobbies and interests

Review:
• strengths
• weaknesses

4 Produce a CV Provide:
• appropriate information
• appropriate headings

Present:
• using IT
• accurately and neatly, in a logical order

5 Produce a personal
career development
plan for one career
area in the applied art,
design and media
sector

Career development plan:
• employment preferences
• type of employer
• progression
• training requirements
• personal CV (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

5 Cont.

Produce a personal
career development
plan for one career
area in the applied art,
design and media
sector

Employment preferences: eg
• working with people
• working with computers
• working with equipment/machinery
• working in a team
• working independently

Progression:
• to a different sector of the industry
• to management roles

Training requirements: eg
• NVQ
• degree
• other qualifications

How to gain relevant experience/qualifications:
• on the job training
• attending courses
• distance learning
• voluntary work

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates find information on one area of the applied art, design and media sector.  They make
general statements on growing or declining areas and types of employers.  They show limited
understanding on the impact of change on employment, identifying only one or two changes.

Candidates identify and use three sources of information to find out about four aspects of each job
role.  They make eight basic statements about each aspect showing a limited use of appropriate
terminology.  They identify one job vacancy for each job role.

Candidates are able to identify one or two strengths or weaknesses in their personal qualities and
skills.  They give a short list of their achievements and experience.

The CV uses appropriate headings and gives basic information but could be more clearly
presented.
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The personal career plan identifies a career area and two or three employment preferences but
there is no clear link between the two and no progression is identified.  There are one or two
limited suggestions for gaining qualifications, training or how to gain relevant experience.

Merit level

Candidates find information on one area of the applied art, design and media sector.  They give a
brief description of growing or declining areas and types of employers.  They briefly explain the
impact of change on employment, identifying two or three changes.

Candidates identify and use three sources of information to find out about four aspects of each job
role.  They briefly describe each aspect using appropriate terminology.  They identify one job
vacancy for each job role.

Candidates are able to identify a range of strengths and one or two weaknesses in their personal
qualities and skills.  They describe their achievements and experience.

The CV uses appropriate headings and gives basic information and is clearly presented.

The personal career plan identifies a career area and links this with the candidate�s employment
preferences and there is a limited suggestion of progression within the career.  There are brief
descriptions relating to gaining qualifications, training or how to gain relevant experience.

Distinction level

Candidates find information on one area of the applied art, design and media sector.  They give a
detailed description of growing or declining areas and types of employers, possibly giving
examples from case studies.  They explain in some detail the impact of change on employment,
identifying two or three changes.

Candidates identify and use three sources of information to find out about four aspects of each job
role.  They describe, using examples, each aspect using appropriate terminology.  They identify
one job vacancy for each job role.

Candidates are able to identify a range of strengths and one or two weaknesses in their personal
qualities and skills and link these with their chosen career area.  They describe their achievements
and experience with reference to applied art, design or media.

The CV uses appropriate headings and information, clearly presented and presented to highlight
areas relevant to the applied art, design or media sectors.

The personal career plan identifies a career area and links this with the candidate�s employment
preferences and there is a range of suggestions for progression within the industry.  There are
descriptions with details of training organisations/colleges/employers relating to gaining
qualifications, training or how to gain relevant experience.

Guidance on assessment and evidence requirements

Candidates may provide their responses in writing and/or through the use of video and assessor
written records.

Candidates could collect information in groups about the types of employment offered by
companies and the job roles that exist.  Presentations could be given to the whole group or in
small groups once the information has been collated.

Paired work could promote discussion about the skills and qualities required for the advertisement
selected.
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The careers teacher/advisor could be approached for materials that could be used for candidates
to determine their personal qualities and achievements.  These could be in the form of a
questionnaire or an interactive programme.  The latter would help candidates to match their own
personal qualities and skills to suitable job roles.  Paired work with another member of the group to
discuss their findings could enable the candidates to confirm or otherwise the qualities and skills
they think they have.

Alternatively/additionally the candidates� Records of Achievement could contribute to the
identification of qualities, skills and achievements.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ✔ ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ✔ ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ✔ ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c ✔

N1.3 ✔

Mapping to National Occupational Standards

There is no overlap between National Occupational Standards and this unit.

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

OFSTED National Survey of Careers Education and Guidance

DfES (2000) Careers Education in the New Curriculum: its relationship to 
PSHE and Citizenship at Key Stages 3 and 4

Llewellyn, S. (2003) A Career Handbook for TV, Radio, Film, Video and Interactive 
Media
A&C Black

CD-ROMs and computer software

Kudos, an Interactive Programme
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Websites

Learning and Skills Development Agency. URL:http://www.lsda.org.uk
The Learning and Skills Development Agency is a strategic national resource for the development
of policy and practice in post-16 education and training.

Centre for Education and Industry. URL:http://www.warwick.ac.uk/cei
The purpose of the Centre for Education and Industry (CEI) is to support the study and
dissemination of information and experience of education-business collaboration.

Business in the Community. URL:http://www.bitc.org.uk
The purpose of Business in the Community is to inspire, challenge, engage and support business
in continually improving its positive impact on society.

Enterprise Guides. URL:http://www.dti.gov.uk/enterpriseguide
A web-based resource on delivering enterprise education.

Better Practice: Practical Strategies for developing Excellence in Careers Education (2000).
URL:http://www.nacgt.org.uk/resources
An indepth examination of careers curriculum planning, model schemes of work, assessments of
learning, teaching and learning styles and evaluations.

Careers education and guidance. URL:http://www.becta.org.uk/careersict/
Provides information and resources for those interested in the use of ICT to support careers
education and guidance work.

Careers Gateway. URL:http://www.careers-gateway.co.uk
A website providing a range of careers information.

Skills for Media. URL:http://www.skillsformedia.com
A specialist media careers advice service.  It provides careers information, advice and guidance for
those interested in the media industry in the UK.  Among other services, it provides an A-Z of job
descriptions within the media industry.
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UNIT 5: COMMUNICATON SKILLS IN APPLIED ART, DESIGN AND
MEDIA (LEVEL 1)

Learning outcomes

By completing this unit, candidates will demonstrate knowledge, understanding and skills to help
them communicate effectively with others in applied art, design and media settings.  They will be
able to use written and oral skills appropriately.  They will demonstrate the ability to extract
relevant information and present information accurately.  Candidates will demonstrate the ability to
use language appropriately, both written and verbal.

Assessment objectives Knowledge, understanding and skills

1 Describe how
communication takes
place in the applied
art, design and media
sector

Senders of messages: eg
• newspaper publishers
• television and radio programme producers
• film makers
• advertisers
• web casters
• people working within an applied art, design or media work

environment

Receivers of messages:
• the public
• work colleagues

Content of message:
• subject matter
• words
• pictures
• music
• colour
• size

Purpose of message:
• to give information
• to obtain information
• to exchange ideas
• to offer opinions
• to give instructions
• to keep records
• to convey feelings/emotions
• to persuade
• to entertain

How the message is sent:
• broadcast
• published
• written
• delivered electronically
• delivered manually
• delivered verbally
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Assessment objectives Knowledge, understanding and skills

2 Communicate in
writing

Written: eg
• news stories
• feature articles
• posters
• scripts
• storyboards
• designs
• equipment booking forms
• log of video shots
• edit decision lists
• minutes of meetings
• emails
• letters

Communicate:
• initiate communication
• respond to materials

Conventions of: eg
• layout
• punctuation
• grammar
• spelling
• use of sector terminology
• font size
• typeface

3 Communicate verbally Verbal communication: eg
• radio interview with a musician
• giving information on an instructional video
• giving instructions to the crew on a film set
• contribute to a planning or production meeting

Communicate:
• initiate communication
• respond to materials

Conventions: eg
• open questions
• closed questions
• clarifying
• summarising
• use of body language

4 Review own
communication skills in
applied art, design or
media production

Improvements in written skills in terms of: eg
• legibility
• grammar and punctuation
• layout
• use of terminology/jargon
• length
• formality/informality (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

4 Cont.

Review own
communication skills in
applied art, design or
media production

Improvements in verbal skills in terms of: eg
• pace
• tone
• volume
• eye contact
• formality/informality
• body language

Gain feedback from receivers of communications: eg
• through discussion
• through questionnaires

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates give three different examples of communication in the applied art, design and media
industries and identify with little detail the senders, receivers and content of the messages.  They
briefly describe the purpose of the messages and the methods by which they are sent.

Candidates give three examples of written communication during applied art, design or media
production.  The examples use proformas and are limited in scope.  There may be errors in
grammar, punctuation and spelling.

Candidates give three examples of verbal communication during applied art, design or media
production.  The situations may not give the opportunity for prolonged discussion or the use of
open-ended questions.  The situations will be on a one-to-one rather than a group basis.  The
candidates do not clarify or summarise points during discussion or when giving instructions.
Candidates respond to communication rather than initiate communication.  Their use of body
language is not always appropriate or may show that they lack confidence.

Candidates identify two or three ways in which to improve their written communication skills and
two or three ways in which to improve their verbal communication skills.  They briefly describe how
they gained feedback on their communication skills.
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Merit level

Candidates give three different examples of communication in the applied art, design and media
industries and describe the senders, receivers and content of the messages.  They show a clear
understanding of the purpose of the messages and the method by which they are sent.

Candidates give three examples of written communication during applied art, design or media
production.  The examples use a mixture of proformas and extended documents.  At least one
example shows that they initiated the communication.  There are few errors in grammar,
punctuation and spelling.

Candidates give three examples of verbal communication during applied art, design or media
production.  At least one situation gives the opportunity for prolonged discussion or the use of
open-ended questions.  At least one situation shows that communication took place on a group
basis.  The candidates demonstrate that they can clarify or summarise points during discussion or
when giving instructions.  On at least one occasion, they show that they can initiate
communication.  Their use of body language is always appropriate.

Candidates identify with reference to their production work, two or three ways in which to improve
their written communication skills and two or three ways in which to improve their verbal
communication skills.  These improvements are clearly linked to feedback they have acquired on
their communication skills.  They describe the feedback in some detail.

Distinction level

Candidates give three different examples of communication in the applied art, design and media
industries and describe the senders, receivers and content of the messages, identifying the
relationship between them.  They show a clear understanding of a range of purposes of the
messages and evaluate the methods by which they are sent.

Candidates give three examples of written communication during applied art, design or media
production.  The examples use a mixture of proformas and extended documents.  At least one
example shows that they initiated the communication.  There are few errors in grammar,
punctuation and spelling.  There is fluent use of language, including applied art, design or media
terminology or their language is targeted at a specific audience.

Candidates give three examples of verbal communication during applied art, design or media
production.  At least two situations give the opportunity for prolonged discussion or the use of
open-ended questions.  At least one situation shows that communication took place on a group
basis.  Candidates demonstrate that they can clarify or summarise points during discussion or
when giving instructions.  On at least one occasion, they show that they can initiate
communication.  Their use of body language is always appropriate.  There is fluent use of
language, including applied art, design or media terminology or their language is targeted at a
specific audience.

Candidates identify with reference to their production work, two or three ways in which to improve
their written communication skills and two or three ways in which to improve their verbal
communication skills.  They describe how these improvements could be made.  These
improvements are clearly linked to feedback they have acquired on their communication skills.
They describe the feedback in some detail.
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Guidance on assessment and evidence requirements

This unit is concerned with the acquisition of �generic� skills that candidates will be able to transfer
to numerous working environments in the applied art, design and media sector.

Candidates may provide their responses in writing and/or through the use of video and assessor
written records.

Candidates should carry out their activities and behave in a way that would be acceptable in the
workplace.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 2W Develop effective working relationships
Art/Animation/Graphics
(General)

DMI 14 Liaise with team members to assist the production
process

Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Books

Evans, D. W. (1990) People, Communication and Organisations
FT Prentice Hall

Hadfield, J. (1999) Beginners� Communication Games
Longman
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UNIT 6: PROBLEM SOLVING IN APPLIED ART, DESIGN AND MEDIA
(LEVEL 1)

Learning outcomes

By completing this unit, candidates will demonstrate practical skills in problem solving in applied
art, design and media settings.  Candidates will demonstrate an understanding and knowledge of
communicating with others, planning work and following a plan of work.  Candidates will assess
the success of their work and review their performance to make suggestions for future
improvement.

Assessment objectives Knowledge, understanding and skills

1 Describe a given
problem and check
your understanding of
the problem

Problem: question or situation that needs a solution
• naturally occurring
• simulation
• occurring in individual work, eg failing to meet deadlines
• occurring in group work, eg attendance problems
• frequently occurring problems, eg too many people turning up

wanting to use the studio at once
• crisis problems, eg interviewee has not turned up for radio

programme

Check understanding of problem: eg
• ask supervisor and colleagues questions to clarify

understanding
• observe

Describe in terms of:
• frequency
• scale
• how it affects quality of work
• how it affects others

2 Suggest two solutions
to the problem and
explain the choice of
one solution

Solutions: eg
• longer timescales
• more resources
• clearer instructions
• creation of supporting paperwork
• different working practices
• improved teamwork
• further practise of skills
• creation of contingency plans

Explain choice of solution in terms of:
• health and safety
• previous experience of self and/or others
• available resources
• time constraints
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Assessment objectives Knowledge, understanding and skills

3 Plan how to carry out
an agreed solution

Plan:
• list steps in logical sequence
• identify relevant timescales
• identify resources required
• identify assistance required

Solution agreed with:
• supervisor

4 Carry out the plan Carry out and check steps have been completed
Work to deadlines
Describe results
Report to supervisor

5 Review the problem
solving activity

Review: eg
• the extent to which the problem has been solved
• whether plan was followed
• whether solution was efficient in terms of resources
• whether solution was safe
• suggest changes or alternative solution

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates make a brief statement identifying a given problem.  They talk to the supervisor and
need help to recognise the extent or implications of the problem.

Candidates suggest two solutions, which may be unrealistic.  Their suggestions are basic and
lacking in detail.  Their explanation of their choice of solutions shows limited understanding of
constraints.

Candidates agree a solution with the supervisor.  They may need help in producing a plan.  The
plan covers some general steps.  It may not identify resources.
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Candidates follow most steps in their plan but may not meet the deadline.  They describe the
results in two or three general statements.  They report the results to the supervisor.

Candidates make two or three general statements on the success of the solution.  They may be
unable to identify at least possible improvements or alternatives or make a basic statement about
one improvement or alternative.

Merit level

Candidates give a brief description of a given problem.  They talk to the supervisor and colleagues.
They are able to recognise independently and describe briefly the extent or implications of the
problem.

Candidates suggest two solutions, at least one of which appears realistic.  Their suggestions
mention two or three criteria.  Their explanation of their choice of solutions shows a clear
understanding of constraints.

Candidates agree a solution with the supervisor.  They produce a plan independently.  The plan
covers steps in a logical order, timescales, resources and identifies whether assistance is needed.

Candidates follow all the steps in their plan and meet the deadline.  They describe the results with
some detail referring to two or three criteria.  They report the results to the supervisor.

Candidates describe with some detail the success of the solution referring to two or three criteria.
They comment on possible improvements or alternative solutions.

Distinction level

Candidates give a clear analysis of a given problem.  They talk to the supervisor and colleagues.
They are able to recognise independently and describe in detail the extent and the implications of
the problem.

Candidates suggest two solutions, both of which appear realistic.  Their suggestions cover a range
of criteria.  In their explanation justifying their choice they compare the strengths and weaknesses
of the solutions.

Candidates agree a solution with the supervisor.  They produce a plan independently.  The plan is
well presented either verbally or in writing and covers steps in a logical order.  Timescales and
resources are precisely listed and the plan identifies whether assistance is needed.

Candidates follow all the steps in their plan and meet the deadline.  They describe the results in
detail referring to a range of criteria.  They are proactive in reporting the results to the supervisor.

When reviewing the success of the project and their own performance, candidates comment upon
each aspect and evidence is likely to show a high level of depth and understanding and be
supported by examples.  The justification shows a high level of understanding of how
improvements could affect future performance.

Candidates describe in detail the success of the solution referring to a range of criteria.  Even
though they will have carried out their solution effectively they are able to discuss possible
improvements or alternative solutions.
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Guidance on assessment and evidence requirements

This unit is concerned with the acquisition of �generic� skills that candidates will be able to transfer
to numerous working environments in the applied art, design and media sector.

Candidates will be able to use the skills gained through Unit 1: Working as a team in applied art,
design and media and Unit 5: Communication skills in applied art, design and media to
demonstrate an understanding and awareness of good communication skills.  They will be able to
work effectively with others and be aware of the needs of others.  Candidates will be able to show
an awareness of the importance of working to deadlines and reporting problems promptly.  They
will be able to demonstrate good communication skills both written and verbal.  Their language will
be business-like and appropriate and they will be aware of their body language.

Candidates will be able to plan their work in advance and have a clear understanding of the task
before commencing work.  They will be aware of their own responsibilities and will be behave in a
manner that is appropriate to the workplace.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 ✔ LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 ✔ LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 ✔ LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3

Mapping to National Occupational Standards

There is no overlap between National Occupational Standards and this unit.

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Clarke, V. & Richard, H. (Editors) GCSE Media Studies
(2002) Longman

Price, J. (2003) GCSE Media Studies
Nelson Thornes

Orgee, J. (2001) GCSE Art and Design for OCR
Heinemann
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UNIT 7: WORKING IN 2D (LEVEL 1)

Learning outcomes

By completing this unit candidates will develop skills, knowledge and understanding in how to use
media, materials, techniques and processes to produce 2D images.  They will use 2D media and
materials, use 2D techniques and processes, use materials, tools and equipment safely, show how
work has changed and developed and produce and present a final outcome.

Assessment objectives Knowledge, understanding and skills

1 Use a variety of media
and materials to
produce 2D images

2D media and materials: at least FOUR of the following:
• wet media (paints, inks, dyes)
• dry media (chalk, charcoal, pencils, wax crayon),

technological (photocopier)

2 Use a variety of
techniques and
processes to produce
2D images

2D techniques and processes: at least THREE of the following:
• drawing
• painting
• print-making
• lettering/calligraphy
• collage
• technological (lens-based, computer-based art)

3 Use materials, tools
and equipment safely

Safe working:
• awareness of potential hazards and how to avoid them.
• avoiding risks to self and others
• correct use of protective clothing and safety equipment
• use media, materials, tools, equipment and technology safely

4 Show how work and
ideas have changed
and developed

Development of work and ideas show:
• annotated development work
• identification of creative changes to work and ideas
• experimentation with media materials, techniques and

processes
• selection and development of appropriate ideas
• correct use of technical terms

5 Produce and present a
final 2D outcome

2D outcome: work in at least ONE of the following:
• painting
• drawing
• print
• collage
• lens-based
• computer-based

Presentation:
• effective use of materials and techniques in the final piece of

work
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates competently use a variety of 2D media and materials to produce a limited range of 2D
images.  Techniques and processes are used effectively but explored in a basic manner.

Candidates use materials, tools and equipment safely throughout the production of their work.
Appropriate annotation and notes support this.  Candidates show how their ideas and work have
changed and developed, but this is limited to simple development with no deep understanding of
the change process.

Candidates make basic ongoing comments about their work and ideas through annotation.  The
reasoning behind judgements made may not be clear.

The final outcome makes effective use of materials and techniques, and is adequate but basically
presented.  Candidates require significant support.

Merit level

Candidates use a wide variety of 2D media and materials effectively to produce a wide range of 2D
images.  Techniques and processes are used creatively and effectively.  Candidates adopt a more
experimental approach showing creative combinations of media, materials, techniques and
processes.

Candidates demonstrate safe use of materials, tools and equipment throughout the production of
their work, demonstrating a clear understanding of potential hazards and how these can be
addressed.  Purposeful annotation and notes support this.  Developmental work is organised and
creative, showing clearly how ideas have changed and improved.

Candidates make ongoing comments and judgements about their work and ideas through
annotation.  Comments are purposeful, and demonstrate some independent judgements.  The final
outcome uses materials and techniques in a creative and effective manner and is presented to a
good standard throughout.  Candidates demonstrate some independent working.

Distinction level

Candidates use a wide variety of 2D media and materials, independently and skilfully to produce a
broad range of 2D images.  Exploration into techniques and processes is extensive and
imaginative.  Candidates skilfully experiment with combinations of media, materials, techniques
and processes to create a range of effects.

Candidates make ongoing informed comments and judgements about their work and ideas through
detailed annotation.  Comments are informed and include independent judgements and analysis.
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Candidates demonstrate safe use of materials, tools and equipment throughout the production of
their work, demonstrating a thorough understanding of potential hazards and how these can be
addressed.  Thorough and detailed annotation and notes support this.  Developmental work is
extensive, following clear and logical stages, which skilfully and independently show how work and
ideas have changed and developed.

The final outcome makes full, creatively effective use of materials and techniques and is
imaginatively and skilfully presented.  Candidates demonstrate an independent and individual
approach.

Guidance on assessment and evidence requirements

Candidates should work to a minimum of one project brief for this unit.  The brief should present
opportunities for candidates to attain the skills, knowledge and understanding needed to achieve
the assessment objectives.  Project briefs may be:

• written for the group by the tutor
• commissioned from a real client/customer.

A brief should provide opportunities to:

• use a variety of 2D media and materials
• use a variety of 2D processes and techniques
• use materials, tools and equipment safely
• produce a finished 2D outcome
• present research and ideas appropriately
• annotate their work to explain changes and developments.

Correct technical terms should be used when commenting on own work.

Candidates will need to be taught about all aspects of health and safety relating to their area of
work.  Candidates should demonstrate their understanding through the production of their work
and supporting notes.  Witness statements can also be provided to support this evidence.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3
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Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21
24

Research information and ideas using a range of techniques
Contribute to producing detailed design work

Art/Animation/
Graphics (General)

X2 Ensure your own actions reduce risks to health and safety

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Physical resources

Candidates will need access to a range of materials, tools and equipment in order to produce
evidence for this unit.  They will also require adequate storage and work space.  Materials, tools
and equipment could include:

2D materials
• paints
• drawing materials
• collage materials
• printing materials

2D equipment
• drawing boards
• easels
• rollers and blocks
• technological

Books

Orgee, J. (2001) GCSE Art and Design for OCR
Heinemann

Orgee, J. (2001) GCSE Art and Design for OCR: Teacher�s Resource Pack
Heinemann
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UNIT 8: WORKING IN 3D (LEVEL 1)

Learning outcomes

By completing this unit candidates will develop skills, knowledge and understanding in how to use
materials, techniques and processes to produce 3D work.  They will use 3D materials, use 3D
techniques and processes, use materials, tools and equipment safely, show how work has
changed and developed and produce and present a final outcome. 

Assessment objectives Knowledge, understanding and skills

1 Use a variety of
materials to produce
3D work

3D materials: at least FOUR of the following:
• resistant materials (plastics, metal, wood, card)
• non-resistant materials (clay, foam, textiles, paper)

2 Use a variety of
techniques and
processes to produce
3D work

3D techniques and processes: at least FOUR of the following:
• carving and cutting
• constructing and assembling
• modelling and forming
• welding and joining
• bending and shaping
• assembling and gluing

3 Use materials, tools
and equipment safely

Safe working:
• awareness of potential hazards and how to avoid them
• avoiding risks to self and others
• correct use of protective clothing and safety equipment
• use media, materials, tools equipment and technology safely

4 Show how work and
ideas have changed
and developed

Development of work and ideas show:
• annotated development work
• identification of creative changes to work and ideas
• experimentation with media materials, techniques and

processes
• selection and development of appropriate ideas
• correct use of technical terms

5 Produce and present a
final 3D outcome

3D outcome: work in at least ONE of the following:
• carving and cutting
• constructing and assembling
• modelling and forming
• welding and joining
• bending and shaping
• assembling and gluing

Presentation
• effective use of materials and techniques in the final piece of

work
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives. 

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates competently use a variety of 3D media and materials to produce a limited range of 3D
work.  Techniques and processes are used effectively but explored in a basic manner. 

Candidates use materials, tools and equipment safely throughout the production of their work. 
Appropriate annotation and notes support this.  Candidates show how their ideas and work have
changed and developed, but this is limited to simple development with no deep understanding of
the change process.

Candidates make basic ongoing comments about their work and ideas through annotation.  The
reasoning behind judgements made may not be clear. 

The final outcome makes effective use of materials and techniques, and is adequate but basically
presented.  Candidates require significant support.

Merit level

Candidates use a wide variety of 3D media and materials effectively to produce a wide range of 3D
work.  Techniques and processes are used creatively and effectively.  Candidates adopt a more
experimental approach showing creative combinations of media, materials, techniques and
processes. 

Candidates demonstrate safe use of materials, tools and equipment throughout the production of
their work, demonstrating a clear understanding of potential hazards and how these can be
addressed.  Purposeful annotation and notes support this.  Developmental work is organised and
creative, showing clearly how ideas have changed and improved. 

Candidates make ongoing comments and judgements about their work and ideas through
annotation.  Comments are purposeful, and demonstrate some independent judgements. 

The final outcome uses materials and techniques in a creative and effective manner and is
presented to a good standard throughout.  Candidates demonstrate some independent working.

Distinction level

Candidates use a wide variety of 3D media and materials, independently and skilfully to produce a
broad range of 3D work.  Exploration into techniques and processes is extensive and imaginative. 
Candidates skilfully experiment with combinations of media, materials, techniques and processes
to create a range of effects. 



Unit 8 - Working In 3D

OCR Level 1 Nationals in Applied Art, Design and Media 79

Candidates make ongoing informed comments and judgements about their work and ideas through
detailed annotation.  Comments are informed and include independent judgements and analysis.

Candidates demonstrate safe use of materials, tools and equipment throughout the production of
their work, demonstrating a thorough understanding of potential hazards and how these can be
addressed.  Thorough and detailed annotation and notes support this.  Developmental work is
extensive, following clear and logical stages, which skilfully and independently show how work and
ideas have changed and developed. 

The final outcome makes full, creatively effective use of materials and techniques and is
imaginatively and skilfully presented.  Candidates demonstrate an independent and individual
approach.

Guidance on assessment and evidence requirements

Candidates should work to a minimum of one project brief for this unit.  The brief should present
opportunities for candidates to attain the skills, knowledge and understanding needed to achieve
the assessment objectives.  Project briefs may be:

• written for the group by the tutor
• commissioned from a real client/customer.

A brief should provide opportunities to:

• use a variety of 3D materials
• use a variety of 3D processes and techniques
• use materials, tools and equipment safely
• produce a finished 3D outcome
• present research and ideas appropriately
• annotate their work to explain changes and developments.

Correct technical terms should be used when commenting on own work.

Candidates will need to be taught about all aspects of health and safety relating to their area of
work.  Candidates should demonstrate their understanding through the production of their work and
supporting notes.  Witness statements can also be provided to support this evidence.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3
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Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21
24

Research information and ideas using a range of
techniques
Contribute to producing detailed design work

Art/Animation/Graphics
(General)

X2 Ensure your own actions reduce risks to health and
safety

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Physical resources

Candidates will need access to a range of 3D materials, tools and equipment in order to produce
evidence for this unit.  They will also require adequate storage and work space.  Materials, tools
and equipment could include:

3D resistant materials
• plastic
• metal
• wood
• card

3D non-resistant materials
• clay
• foam
• textiles
• paper

Tools and equipment may include:
• hand tools
• banding wheels
• blades
• cutting tools.

Books

Orgee, J. (2001) GCSE Art and Design for OCR
Heinemann

Orgee, J. (2001) GCSE Art and Design for OCR: Teacher�s Resource Pack
Heinemann
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UNIT 9: WORKING TO DESIGN BRIEFS (LEVEL 1)

Learning outcomes

By completing this unit candidates will develop skills, knowledge and understanding in how to work
to and meet the requirements of a design brief.  They will plan to meet the requirements of a design
brief, use sources to develop ideas, develop and explore ideas, produce and present a design
solution and evaluate their work. 

Assessment objectives Knowledge, understanding and skills

1 Plan to meet the
requirements of a
design brief

Consider:
• objectives, ideas
• research sources
• deadlines
• client needs

Action planning:
• agree aims and objectives with client or tutor
• agree deadlines

2 Use sources to
develop ideas
appropriate to a given
design brief

Primary sources: candidates� own ideas in the form of:
• drawings
• notes
• sketches
• photographs

Secondary sources:
• books, magazines, journals
• videos, CD-ROMS, Internet
• exhibitions, craft fairs, studios, workshops

3 Explore suitable
materials, techniques
and processes to meet
the design brief

Knowledge of the uses of:
• 2D materials, processes and techniques
• 3D materials, processes and techniques

4 Produce and present a
final design solution

Design solution:
• final design, in any appropriate 2D or 3D format
• meets objectives

Presentation:
• appropriate layouts
• appropriate annotation

Use materials, tools and equipment safely

5 Evaluate the final
design solution

Evaluation:
• own judgements
• meeting the requirements of the design brief
• influences from candidate�s research
• materials, processes and techniques used
• potential improvements to the design
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives. 

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Initial plans are satisfactory, and basically identify appropriate aims, objectives and deadlines.  A
variety of sources are used in a basic way to develop a limited range of ideas appropriate to a given
brief.  Research tends to derive predominantly from secondary sources. 

Candidates further develop their ideas demonstrating a basic knowledge of materials, techniques
and processes.  Exploration is limited and lacks experimentation.  Appropriate annotation supports
the development of ideas.  Presentation of final design solution is to a satisfactory standard and is
accompanied by layouts and annotation that explain the design in a basic manner.

The design objectives are competently met.  Candidates carry out a basic evaluation of their work,
which discusses their work in simple terms and contains few independent judgements.  The
reasoning behind judgements made may not be clear.

Merit level

Initial plans are effectively presented, identifying clear and well-selected aims, objectives and
deadlines.  Candidates select and use a range of primary and secondary sources, which are used
effectively to inform the development of ideas.

Candidates further develop their ideas showing effective knowledge of materials, techniques and
processes.  Ongoing comments and judgements are made about work and ideas through detailed
annotation. 

Final design layouts and presentation are effective and meet the design objectives in a creative
way.  Candidates produce competent and detailed evaluations of their work which express personal
judgements. 

Distinction level

Initial plans are skilfully and independently produced and presented.  Clear and coherent aims,
objectives and deadlines are selected which demonstrate a thorough understanding of the
requirements of a given brief. 

Candidates select and use a wide range of well-chosen primary and secondary sources that are
used imaginatively to inform the development of a range of individual ideas.

Candidates further develop their ideas exploring an appropriate selection of media, materials,
techniques and processes that are used imaginatively to generate a range of individual and exciting
ideas appropriate to the requirements of the brief. 
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Ongoing informed comments and judgements are made about work and ideas through detailed
annotation.  Final design outcomes are imaginative and show a high level of skill and individuality. 

The design objectives are met with expertise and imagination.  Presentation is skilful and exciting. 
Candidates independently produce in-depth evaluations that contain detailed judgements and
analysis relating to the development and realisation of their work and ideas. 

Guidance on assessment and evidence requirements

Candidates should work to a suitable design brief for this unit.  The unit ideally lends itself to be
linked to other units to realise the design, such as Unit 7: Working in 2D, or Unit 8: Working in 3D. 
The brief may focus on one of the following areas such as:

• packaging
• fashion
• ceramics
• graphics
• furniture
• automotive.

This list is not definitive.

The brief should present opportunities for candidates to attain the skills, knowledge and
understanding needed to achieve the assessment objectives.  Project briefs may be:

• written for the group by the tutor
• commissioned from a real client/customer.

A brief should provide opportunities to:

• plan through the considerations of a brief
• research a variety of different sources
• develop and explore ideas, materials, techniques and processes
• produce and present a design solution
• evaluate their work. 

Candidates should be encouraged to use correct technical terms when commenting on own or
others� work.

Candidates should demonstrate their understanding through the production of their work and
supporting notes.  Witness statements can also be provided to support this evidence.

Candidates are not expected to produce final finished outcomes for this unit.  Candidates may work
in 2D and/or 3D design.  If candidates choose to work in 3D they should produce a prototype, test
piece, maquette or model. 

Candidates will need to be taught about all aspects of health and safety relating to their area of
work.  Candidates should demonstrate their understanding through the production of their work and
supporting notes.  Witness statements can also be provided to support this evidence.
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Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key Skill Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21
22
23
24
2P
2R

Research information and ideas using a range of information
Develop and communicate design ideas
Develop design responses to meet agreed requirements
Contribute to producing detailed design work
Contribute to realising design prototypes
Contribute to realising final design product(s)

Art/Animation/
Graphics (General)

DMI 9

DMI 10

Assist with the research of specific requirements of the design
brief
Research requirements based on the design brief

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Physical resources

Candidates will need access to a range of materials, tools and equipment in order to produce
evidence for this unit.  They will also require adequate storage and work space.  Materials, tools
and equipment could include:

2D materials
• paints
• drawing materials
• collage materials
• printing materials

2D equipment
• drawing boards
• easels
• rollers and blocks
• technological
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3D resistant materials
• plastic
• metal
• wood
• card

3D non-resistant materials
• clay
• foam
• textiles
• paper

3D tools and equipment may include:
• hand tools
• banding wheels
• cutting tools.
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UNIT 10: INTRODUCING FINE ART (LEVEL 1)

Learning outcomes

By completing this unit candidates will learn how to make art work based on their own experiences,
interests and ideas.  Candidates can choose to work in painting, drawing, collage, printmaking or
sculpture.  They will select media, materials, techniques and processes, investigate others� work
using primary and secondary sources, show how work has changed and developed and produce
and present a final outcome.

Assessment objectives Knowledge, understanding and skills

1 Select media,
materials, techniques
and processes
appropriate to an area
of fine art

Work in at least ONE are area of fine art:
• painting
• drawing
• collage
• printmaking
• sculpture

Media and materials: use at least TWO of the following:
• 2D dry media
• 2D wet media
• technological media
• 3D resistant materials
• 3D non-resistant materials

Techniques and processes: use at least TWO of the following:
• formal elements and mark-making
• screen printing (lino, stencil)
• constructing
• modelling
• casting
• joining

2 Investigate others�
work using primary and
secondary sources

Work of others:
• historical fine art
• contemporary fine art
• fine art from other cultures

Primary sources: include at least TWO of candidates� own
drawings, notes, sketches, photographs taken from:
• the natural environment
• the manmade environment
• imagination
• still life

Use of secondary sources include at least FOUR of the following:
• printed publications (books, magazines, journals)
• electronic sources (videos, CD-ROMS, Internet
• galleries, museums
• reproductions of existing fine art work
• exhibitions, studios, workshops

Sources must be acknowledged
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Assessment objectives Knowledge, understanding and skills

3 Show how your work
has changed and
developed

Development of work and ideas should show:
• clearly annotated developmental work
• identification of appropriate changes to own work/ideas
• exploration of media, materials, techniques and processes
• selection and development of appropriate ideas
• use of correct technical terms

4 Produce and present a
final outcome

Work in at least ONE of the following:
• painting
• drawing
• print
• collage
• sculpture

Presentation:
• mounting
• layout
• display

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates� selection and use of media, materials, techniques and processes is basic with little
exploration of the potential of these areas. 

The work of others is briefly explored and contributes in a minimal way to the development of own
work.  Primary and secondary sources of information are investigated in a narrow way that limits the
development of ideas.  There is limited imagination in the creation of primary source material in the
form of sketches, notes, drawings or photography.

Ideas and work changes and develops in a basic way.  Annotation is limited to brief statements and
correct technical terms are infrequently used.  The reasoning behind judgements made may not be
clear.

The final outcome is adequate, showing little creative flair and with minimal acknowledgement of
investigations carried out in fine art.  The work is basically presented with no real consideration of
enhancing the piece by sensitive mounting and display.
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Merit level

Candidates� selection of media, materials, techniques and processes are used creatively and
effectively.  Own ideas, experiences and interests are used as a confident starting point.  Primary
and secondary sources are used in a clear way that confidently demonstrates the development of
ideas. 

A broad selection of the work of others is competently explored and contributes in a consistent way
to the development of own work.  Annotation and comments are purposeful and demonstrate some
independent judgements. 

Developmental work is organised and creative, and shows clearly how ideas have changed and
developed.  Media, materials, techniques and processes are explored with imagination and
contribute in a meaningful manner to the final outcome.

Work is well organised and the final outcome has a good creative feel in the chosen media.  The
work demonstrates clear references and influences to the candidate�s fine art investigations and
development work.  The piece is effectively presented and mounted to enhance the attributes of the
work.

Distinction level

Work submitted demonstrates a high level of skill and understanding.  Own ideas, experiences and
interests are used to show an independent and individual approach.  Candidates� selection of
media, materials, techniques and processes are used independently, imaginatively and skilfully. 
Primary and secondary sources are used imaginatively and creatively to demonstrate the
development of ideas. 

The work of others is thoroughly explored and contributes in a consistent way to the development
of own work.  Annotation and comments are informed and purposeful and include independent
judgements and analysis. 

Developmental work is extensive, following clear and logical developmental stages.  Candidates
skilfully and independently show how work and ideas have changed and developed. 

Work is highly organised and the final outcome imaginatively and skilfully presented.

Guidance on assessment and evidence requirements

Candidates should work to a minimum of one project brief for this unit.  The brief should present
opportunities for candidates to attain the skills, knowledge and understanding needed to achieve
the assessment objectives.  Project briefs may be:

• written for the group by the tutor
• commissioned from a real client/customer.

A brief should provide opportunities to:

• select and use appropriate media, materials, techniques and processes
• investigate others� work using primary and secondary sources
• annotate work to explain changes and developments
• produce and present development work and a final outcome appropriately.
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Correct technical terms should be used when commenting on own work.

Candidates must be encouraged to explore their own ideas, experiences and interests and use
these as a starting point when responding to the given brief.  These can be derived from personal
feelings, perceptions, imagination or memory.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21
24

Research information and ideas using a range of techniques
Contribute to producing detailed design work

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Physical resources

Candidates will need access to a range of media, materials, tools and equipment in order to
produce evidence for this unit. They will also require adequate storage and work space.  The
following examples of materials, tools and equipment would be suitable:

2D materials
• paints, inks, dyes
• pencils, pencil crayons, chalk, pastels
• found materials, paper and fabrics
• printing materials

2D equipment
• drawing boards
• easels
• rollers and blocks
• technological



Unit 10: Introducing fine art

OCR Level 1 Nationals in Applied Art, Design and Media 91

3D materials
• wax and clay
• foam, fabric and paper
• metal, stone, wood, plastic and card
• plaster and slip
• found objects

3D tools and equipment
• hand tools
• banding wheels
• blades
• cutting tools
• hammer and chisel
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UNIT 11: INTRODUCING FASHION AND TEXTILES (LEVEL 1)

Learning outcomes

By completing this unit candidates will investigate fashion and textiles through the exploration of
materials, construction techniques, influences and sources.  They will develop their ideas and
develop skills in the design and production of fashion items, evaluating the work carried out.

Assessment objectives Knowledge, understanding and skills

1 Explore a range of
materials and
construction techniques

Materials:
• natural fibres
• man-made fibres
• woven fabrics
• knitted fabrics

Construction techniques:
• weaving
• knitting
• stitching
• quilting

2 Investigate influences
and sources

Influences and sources:
• historical and contemporary
• western and non-western
• textile and fashion designers
• primary and secondary

3 Develop ideas Ideas:
• sketch book
• mood boards
• fashion illustrations
• fabric samples
• construction techniques
• making instructions/annotation

4 Produce and present a
final piece of work

Final design:
• accessory
• clothing
• textile design

Presentation:
• fashion show
• exhibition

5   Evaluate work carried out Evaluate in terms of:
• effectiveness of materials and construction methods
• aesthetic qualities
• possible improvements
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Assessment

This unit is centre-assessed and externally moderated. 

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will be need to be made available,
together with witness statements and any other supporting documentation, to the OCR Visiting
Moderator when required.

Grading

Pass level

Candidates demonstrate a basic understanding of how to use different materials and construction
techniques.  Design ideas and construction methods show limited creative input and skill.

Influences and sources are investigated in a basic way which only contributes minimally to the
development of own work.  Candidates� work develops in a basic and conventional way, showing
limited creative input.  Ideas are observational rather than original and use a limited range of
expression and samples.

Making methods and instructions are basic with annotation limited to brief remarks.

The final outcome is adequate, showing little creative flair and skill.  Presentation is pedestrian. 
The reasoning behind evaluative judgements may not be clear with little linking between the various
processes.  Organisation of ideas and presentation of them is limited.

Merit level

Candidates demonstrate a clear and sound understanding of how to use different materials and
making techniques.  Design ideas and construction methods show creative input and skill.

Influences and sources are investigated competently and enhance the development of own work. 
Developmental work is organised and creative.  The potential and limitation of construction
methods are explored.  Ideas are creative and original. 

Making methods and instructions are competent and informed with purposeful annotation and
comments made to explain progress.

Work is organised and the final outcome and presentation shows creative flair and skill.  The
reasoning behind evaluative judgements is sound.

Distinction level

Candidates demonstrate a thorough and detailed understanding of how to use different materials
and making techniques.  Design ideas and construction methods demonstrate full creative
understanding. 

Influences and sources are thoroughly investigated and used confidently to support the
development of own work.  Developmental work is well organised and imaginative.  The potential
and limitation of construction methods are fully explored.  Ideas are imaginative and original,
showing creative flair and ability.
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Making methods and instructions are thorough and informed with purposeful and consistent
annotation and comments made to explain progress.  The aesthetic qualities of the work have been
well considered.

Work is well organised and the final outcome imaginatively and skilfully presented.  The reasoning
behind evaluative judgements is at a high level.

Guidance on assessment and evidence requirements

The aim of this unit is to provide candidates with an opportunity to explore the creative potential and
making techniques of a range of textile processes and develop through research, ideas, and
production of a finished item.

Candidates should be encouraged to consider different methods of construction and finishing,
although it is not intended that they produce finished items in all the examples given in the unit. 

Skills should be developed through exploration of the creative potential and limitations of various
construction materials and techniques.  If available experimentation with other materials may be
possible such as moulded rubbers and plastics, wire and mesh, and found objects.

Candidates should consider the different contexts they could design for, such as ready to wear,
sport and leisure, theatre and performance.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21
24

Research information and ideas using a range of techniques
Contribute to producing detailed design work
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Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are not prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Jenkyn Jones, S. (2002) Fashion Design
Laurence King Publishing

Clarkson, C., March, J., GCSE Textiles Technology for OCR
Palmer, J. & Winson, A. (2002) Heinemann

Barnett, A. (1977) Examining Textiles Technology: Students� Book
Heinemann

Magazines

Marie Claire
Elle
Elle Interiors
Vogue
ID
The Face

Websites

The Sixty Two Group of Textile Artists.  URL:http://www.62group.org.uk
Aims to develop public awareness and to raise the profile of textile art.

Axis. URL:http://www.axisartists.org.uk
Provides information about contemporary artists working in the UK.
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UNIT 12: INTRODUCING GRAPHIC DESIGN (LEVEL 1)

Learning outcomes

By completing this unit, candidates will learn the foundations of successful graphic design and how
meaning is given through a visual language.  This will be achieved through candidates analysing
professional graphic designs as well as creating a stylebook of their own.  They will be able to use
design principles and follow the design process to meet the needs of a simple specific design brief.

Assessment objectives Knowledge, understanding and skills

1 Explore the purpose
and content of
professional graphic
designs

Purpose: eg
• to give information
• to communicate ideas
• to give a brand/company identity
• to attract attention

Content:
• text, eg typography, brand names, slogans
• images, eg photographs, cartoons, diagrams, logos

2 Create a stylebook,
describing the
importance of different
elements and
techniques

Elements:
• typography, eg font style and size, use of upper/lower case,

serif/sans serif
• images, eg icons, symbols
• colour, eg primary colour, tones
• shape
• texture
• layout, eg borders, columns

Techniques: eg
• cropping
• reverse out
• drop caps
• use of colour wheel
• highlighting
• juxtapositioning of text and images
• use of white space
• 3D effects

Importance:
• to suit different purposes
• to give different meanings
• to suit different audiences, eg business people, children

3 Select typeface or
calligraphy style and
images for a simple
design brief

Design brief for: eg
• product label or packaging
• holiday brochure
• café menu
• company stationery with logo
• book jacket (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

3 Cont.

Select typeface or
calligraphy style and
images for a simple
design brief

• magazine cover
• newspaper page
• page of a children�s book
• film poster
• sales leaflet
• web page
• DVD or CD cover
• comic strip
• instructions page for furniture

4 Position text and
images to produce
thumbnails, a rough
and a visual for a
simple design brief

Position:
• following design principles
• to meet the needs of the brief

Produce:
• by hand
• using a computer programme

Thumbnails:
• tiny sketches showing different layouts

Rough:
• drawn in full size and possibly in colour
• text and headings may use �dummy� wording

Visual:
• using colour and actual copy and mounted on card

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates collect at least four different examples of graphic design work.  They identify the
purpose of the examples in simplistic terms.  They give a limited description of content.

Candidates� stylebooks give at least two examples relating to text and images.  They include an
example of a colour wheel.  They may give one or two examples of techniques.  They give a
simplistic explanation of the importance of elements and techniques in giving meaning and being
suitable for certain audiences.
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Candidates are given text and choose a font or style that is legible.  There is at least one image and
typeface or style of calligraphy.  The typeface, calligraphy or image may not be the most
appropriate for the chosen product.

Candidates position text and images to produce at least two thumbnails.  They produce one rough
and a visual.  The work shows little evidence of the use of design principles.  Candidates may not
choose the best thumbnail to develop.  There is little difference between the original thumbnail and
the visual.  The layout of the visual may not follow the conventional layout for the chosen product.

Merit level

Candidates collect at least four different examples of graphic design work.  They describe the
purpose of the examples, relating purpose to content.  They clearly describe the key points relating
to content in some detail.  They use some design terminology.

Candidates� stylebooks give a range of examples relating to text and images.  They explain the use
of a colour wheel.  They may give one or two examples of techniques.  They give a clear
explanation of the importance of elements and techniques in giving meaning.  They are able to
relate elements and techniques to different purposes and specific audiences.

Candidates are given text and choose a font or style of calligraphy that is legible.  There is at least
one image and more than one style or size of typeface or calligraphy.  The typeface, calligraphy or
image is appropriate for the chosen product.

Candidates position text and images to produce at least two thumbnails.  They produce one rough
and a visual.  The work shows evidence of the use of design principles.  Candidates may choose
the best thumbnail to develop.  There is a clear difference between the original thumbnail and the
visual.  The layout of the visual follows the conventional layout for the chosen product.  The visual
is well presented.

Distinction level

Candidates collect at least four different examples of graphic design work.  They describe the
purpose of the examples, relating purpose to content.  They clearly describe the key points relating
to content in some detail and using design terminology fluently.  They are able to comment on what
makes the designs successful or unsuccessful and make comparisons between the examples.

Candidates� stylebooks give a range of examples relating to text and images.  They demonstrate
the use of a colour wheel.  They give two or three examples of techniques.  They give a clear and
detailed explanation of the importance of elements and techniques in giving meaning.  They are
able to demonstrate how elements and techniques relate to different purposes and specific
audiences.

Candidates are given text and extract sections to use in the product.  They choose a font or style of
calligraphy that is legible and appropriate.  There is at least one image and more than one style or
size of typeface or calligraphy.  The typeface or image is appropriate for the chosen product.  The
image shows originality or creativity.

Candidates position text and images to produce at least two thumbnails.  They produce one rough
and a visual.  The work shows clear evidence of the use of design principles.  They choose the
best thumbnail to develop.  There is a clear difference between the original thumbnail and the
visual.  The visual is well presented and clearly follows conventions of layout for the chosen
product.  The visual shows a high level of originality or creativity. It forms a strong message of
communication.
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Guidance on assessment and evidence requirements

This unit could be delivered and assessed alongside Unit 19: Introducing publishing.

For Assessment Objective 1, candidates could compile a portfolio or examples or make a research
board.  They could work in teams to produce a range of research boards on a particular theme
such as soup tin labels or magazine covers.  However, their individual evidence should show
copies of four different examples graphic design.  These could all be food labels or they could
cover a range of types, for example, food label, magazine, CD cover, book jacket, packaging. 
Evidence could also consist of copies of the four examples accompanied by a witness statement of
a verbal presentation to the class.

For Assessment Objective 2, candidates could produce either a style book or mood/design boards
with annotations explaining the significance of design elements.

For Assessment Objective 3, the tutor could set as a design brief any of the suggested range of
products that may tie in with other units being studied.  For example if candidates are doing Unit 18:
Introducing film they may be interested in making a film poster.  The design brief should state the
product which is to be designed, the purpose and target audience. 

The text can be given in the brief, for example title and author of a book.  However, there should be
some extra text included such as price, ISBN or synopsis that candidates can choose not to use in
the design.  This will give them the opportunity to meet the Distinction grading descriptor. 
Candidate may use pre-existing logos or design their own.

For Assessment Objective 4, although it is hoped that candidates have the opportunity to use
computer software such as Microsoft Publishers or Serif Page Plus, it is possible for candidates to
achieve this unit by using calligraphy and cut and paste techniques.  This will also give them an
understanding of design techniques and decisions that underpin knowledge of graphic and design
principles.  Candidates could work as a team and each produce a specific page of a newspaper, for
example, sports page, fashion page.

For Assessment Objective 4, candidates will gain experience of the design process.  They are
expected to produce at least two thumbnails.  They should choose which idea to progress to the
�rough� stage based on fitness for purposes and aesthetic reasons.  They may reach a decision
after consultation with the �client�, ie the tutor.  The final stage in terms of this unit is the �visual� or
�mock up�.  They are not expected to produce �mechanicals� or camera-ready artwork.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 PS1.3

N1.2c
N1.3
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Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 21 Research information and ideas using a range of techniques
Using IT Level 1 Use IT systems: Carry out the initial steps needed to use

hardware and software and protect software and personal
data
Use IT software: Use software to produce simple information

Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Physical resources

Candidates should be encouraged to explore as wide a range of contemporary and historical
graphic visual styles and influences as possible.  For example:

• cinema posters
• advertising hoardings
• television graphics
• magazine, newspaper and book design
• graphics on products (cars, electrical goods, clothing, etc)
• the Internet.

Books

Eason, D. (2001) The Essentials of GCSE Design and Technology: Graphic
Products
Lonsdale Revision Guides

Gatta, K., Lange, G. & Foundations of Graphic Design:  A Guide for Teachers
Lyons, M. (1995) Davis Publications

Websites

Grantastic Designs. URL:http://www.grantasticdesigns.com
A creative graphic design studio.
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UNIT 13: CREATIVE STUDIES (LEVEL 1)

Learning outcomes

By completing this unit candidates will begin to understand the art and design work of others.  They
will gain insight into the role of the artist, designer and craftsperson and develop the ability to
respond critically to art and design objects.  Candidates will compare and contrast different images
and objects and develop skills when producing a piece of practical work that has been influenced
by others.

Assessment objectives Knowledge, understanding and skills

1 Investigate one key art
and design movement

Art and design movement: choose at least ONE of the following:
• art nouveau
• art deco
• the Arts and Crafts movement

Investigation:
• background and important biographical details
• what they made
• how the work was made
• how visual language was used
• influences
• aesthetic qualities

2 Make informed
comments and
judgements on the
work of artists and
designers

Own thoughts and opinions about what has been made and how

Own thoughts about what has been said or written by others about
the artist�s or designer�s work

How the artist or designer has communicated ideas and feelings

3 Compare and contrast
different images and
objects

Images and objects:
• art images
• design objects
• craftwork
• from different periods
• by different artists/designers

4 Produce a piece of
practical work which
has been influenced by
the work of others

Piece of practical work:
• art context
• design context
• craft context

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.
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Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates demonstrate some evidence of observation, interpretation and knowledge of a key
movement in art and design.  They are able to make basic comments and judgements on a range
of art, craft and design work and show some understanding of the significance of works of art and
design.  Basic knowledge is shown about individual artists and their work.

The reasoning behind evaluative judgements and comments may not be clear but there is some
attempt to compare different works and give own opinions.

There is some ability to relate understanding of how others work, through demonstrating the
influence of materials and methods on style and technique.

Candidates� practical work is basic, showing little influence or inspiration of others� work. 

Merit level

Candidates demonstrate a clear and sound understanding of observation, interpretation and
knowledge of a key movement in art and design.  They are able to make consistent comments and
judgements on a range of art, craft and design work and show awareness and understanding of the
significance of works of art and design and individual artists. 

Candidates show a sound ability to compare different works and give own opinions.  They show
they understand the significance of works of art and design, and that of individual artists.

Candidates consistently demonstrate an understanding of how others� work and identify significant
stylistic techniques.  This is successfully related to their own work. 

Candidates� practical work clearly shows the influence or inspiration of others� work. 

Distinction level

Candidates demonstrate a thorough and detailed understanding of observation, interpretation and
knowledge of a key movement in art and design.  They are able to make constructive and coherent
comments and judgements on a range of art, craft and design work and show awareness and
understanding of the significance of works of art and design.  A consistent level of knowledge is
demonstrated on individual artists and their work.

Informed and reasoned judgements and comments are made and there is an ability to compare
different works and give own opinions.  Candidates show a clear understanding of the significance
of works of art and design, and that of individual artists.

Candidates consistently demonstrate an understanding of how others� work and identify significant
stylistic techniques and working methods.  This is successfully and confidently related to their own
written and practical work. 

Candidates� practical work is confident and clearly shows the strong influence or inspiration of
others� work.
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Guidance on assessment and evidence requirements

The aim of this unit is to provide candidates with an opportunity to develop a critical awareness of
art, craft and design through detailed study of an art and design movement.  While it is only
necessary to examine one key movement in detail, it will be important that candidates are
introduced to the wide range and diversity of the many historical and contemporary art and design
movements.

Candidates should be encouraged to consider different methods and conditions of the production
of works of art and design, and critical reception and comments at the time and since.

Critical skills should be developed and encouraged through accurate description, clear analysis and
thoughtful interpretation.  It is important that candidates understand that there is not necessarily a
single acceptable interpretation of works of art and design.  Candidates will need to develop
confidence in making their own judgements about images and objects and to this end should be
encouraged to use as many sources as possible.

Candidates should be encouraged to produce both written and practical work for this unit. 
Drawings, photographs and other gathered images based on the candidates� own observations
should be analysed and be supported by technical notes, descriptions and explanations of methods
and procedures.

Candidates� own practical work should clearly show the influences of, or inspiration of, a
movement, style or artist.  Copying others� work is not acceptable.

Candidates will need access to library resources.  They should be directed and taught how to use a
range of historical and contemporary information from books, magazines, the Internet, and CD-
ROMs.

Other visual aids should be used by teaching staff such as slides and videos. 

Visits to museums, galleries and other venues should be encouraged in order that candidates can
study relevant and appropriate work at first hand.

+
Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Design Level 2 24 Contribute to producing detailed design work
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Resources
The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Websites

British Arts. URL:http://www.britisharts.co.uk
A web resource to find art related matters.

Tate Online. URL:http://www.tate.org.uk
Contains a learning section.  Free Teachers� Packs may also be obtained from the Tate Britain and
Tate Modern websites.
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UNIT 14: USING MUSIC IN TELEVISION, FILM AND RADIO (LEVEL 1)

Learning outcomes

By completing this unit, candidates will investigate the use of music in media products.  They will
understand how to select and add music to moving images and dialogue.  Candidates will gain
skills in sound editing and will be able to evaluate their soundtracks.

Assessment objectives Knowledge, understanding and skills

1 Describe the use of
four different types of
music used in a range
of media products

Types of music:
• incidental music
• jingles
• theme tunes
• station IDs
• music beds
• songs

Media products:
• film sequences
• television programmes
• advertisements
• radio and television news

Purpose:
• to create an atmosphere
• to set a mood, to reinforce an emotion
• to attract attention
• to identify a radio station or product brand
• to introduce a programme
• to support dialogue and moving images

Describe in terms of:
• length,
• genre of music eg rock, classical
• volume
• specially composed for the product
• pre-existing music

2 Plan a simple music
soundtrack to
accompany a section
of a media product

Plan:
• identify section of media product eg log moving image

sequence, mark up radio script
• identify music to match style and mood of media product

Research music:
• pre-existing copyright-free music
• music composed/recorded by candidate
• music with permissions from publisher/composer
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Assessment objectives Knowledge, understanding and skills

2 Cont.

Plan a simple music
soundtrack to
accompany a section
of a media product

Book equipment and editing studio: eg
• microphones
• mixing desk
• audio cassette recorder
• minidisk recorder
• CD recorder
• hard disk recorder
• computer with appropriate software

Order materials:
• tapes
• disks

3 Add music to the
chosen moving images
and/or dialogue

Use resources to:
• copy or record music onto required format
• dub music to tape
• adjust volume
• use fade in and out
• mix sounds

4 Review sequence with
soundtrack

Review through:
• playing to the target audience
• playing to colleagues
• comparing to similar professional products

Evaluate:
• technical quality
• suitability of the soundtrack for purpose of the chosen moving

images or dialogue
• identify improvements

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates give a short description of four different types of music used in a range of media
products.  They demonstrate a limited understanding of the purpose of the music.
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Candidates plan a simple music soundtrack and identify a section of a media product for the music
to accompany.  They need help to identify and locate appropriate music and show little awareness
of copyright issues.  They book the editing studio/area and two or three items of equipment and
order materials.

Candidates use equipment with support to add music to the chosen moving images and/or
dialogue.  They use basic techniques to add the soundtrack.  The level of sound may need to be
adjusted.

Candidates make one or two statements about feedback gained through playing the sequence to
colleagues.  They may only list one or two strengths and weaknesses in either the technical quality
or the suitability of the soundtrack.

Merit level

Candidates give a short description of four different types of music used in a range of media
products, giving current examples from the media.  They demonstrate a clear understanding of the
purpose of the music.

Candidates plan a simple music soundtrack and identify a section of a media product for the music
to accompany.  They identify and locate appropriate music independently and show awareness of
copyright issues.  They book the editing studio/area and two or three items of equipment and order
sufficient materials.

Candidates use equipment independently and confidently to add music to the chosen moving
images and/or dialogue.  They use techniques competently including fades.  The level of sound is
appropriate.

Candidates give a brief description of feedback gained through playing the sequence to one or two
members of the target audience and colleagues or make a comparison with named professional
products.  They describe one or two strengths and weaknesses in the technical quality and the
suitability of the soundtrack

Distinction level

Candidates give a detailed description of four different types of music used in a range of media
products, giving current examples from the media.  They demonstrate a clear understanding of the
purpose of the music and the relationship between the music and the moving images and/or
dialogue.

Candidates plan a simple music soundtrack and identify a section of a media product for the music
to accompany.  They identify and locate appropriate music independently. Their choice shows
creativity and originality.  They show understanding of copyright issues.  They book the editing
studio/area and a comprehensive range of equipment and order sufficient materials.

Candidates use equipment independently to add music to the chosen moving images and/or
dialogue.  They use techniques competently and creatively including fades.  The level of sound is
appropriate.

Candidates give a description of feedback gained through playing the sequence to one or two
members of the target audience and colleagues and make a comparison with named professional
products.  They describe one or two strengths and weaknesses in the technical quality and the
suitability of the soundtrack and suggest improvements.
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Guidance on assessment and evidence requirements

This unit could be delivered and assessed alongside other production units, eg Unit 3: Introducing
practical skills in applied art, design and media, Unit 15: Introducing new media, Unit 16:
Introducing radio, Unit 17: Introducing video and Unit 18: Introducing film.

Evidence for Assessment Objective 1 could be met by analysing a range of television, radio or film
products or centres can concentrate on one pathway.

For Assessment Objective 2, candidates can plan to use pre-existing copyright music or can use
their own music that they have recorded.  However, it is not essential that candidates record their
own music.

For Assessment Objective 3 achievement could be evidenced through witness statements.

For Assessment Objective 4 the review could take the form of a presentation a discussion with the
tutor or a written report.

Where possible, centres should try to develop links and/or visits to sound recording facilities, or,
perhaps, to local radio stations.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Sound S1
S27

Identify, devise and manage the sound requirements
Make sound recordings

Art/Animation/
Graphics (General)

X2 Ensure your own actions reduce risks to health and safety
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Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather  
information from a variety of sources.

Books

Lathrop, T. (2003) The Business of Music Marketing and Promotion
Billboard Books

Negus, K. (1999) Music Genres and Corporate Cultures
Routledge

Negus, K. (1993) Producing Pop: Culture and Conflict in the Popular Music Industry
Hodder Arnold

Newspapers and Magazines

Computer Music

New Musical Express
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UNIT 15: INTRODUCING NEW MEDIA (LEVEL 1)

Learning outcomes

By completing this unit candidates will gain an understanding of new media.  They will demonstrate
how technological developments have affected production and transmission within different media
sectors.  They will develop and review their skills in using digital technology to produce media work.

Assessment objectives Knowledge, understanding and skills

1 Describe two types of
new media

New media:
• multimedia
• Internet
• digital television and radio
• mobile phones
• recording systems for images, sound and information

Technology: eg
• digitalisation of equipment such as cameras and editing

systems
• computer software for specific media sectors such as animatics

or page layout or CAD
• data storage such as CD-ROM, DVD
• broadband

Media sectors:
• print
• journalism
• video
• film
• animation
• television
• radio
• web design
• music technology

Sectors affected in terms of: eg
• quality and speed of production
• equipment easier to use
• extra capabilities of equipment
• more realistic special effects and animation
• miniaturisation
• interactivity features
• speed of transmission
• cheaper costs
• greater choice in number of television channels or radio stations
• improved quality of media products
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Assessment objectives Knowledge, understanding and skills

2 Practise one technique
using one piece of
digital equipment

Digital equipment: eg
• still cameras
• video cameras
• recording equipment
• editing suites
• computers

Techniques: eg
• in recording images and sound
• in editing print and moving image products
• in creating designs and animation
• in web authoring

3 Use one piece of
digital equipment to
make a media product

Media product: eg
• printed news story
• photograph in a magazine, television advertisement
• film trailer
• short animation
• radio package
• web page

Make product:
• independently or as part of a group

4 Review use of digital
equipment

Review in terms of: eg
• independence in using digital equipment
• complexity of equipment
• complexity of techniques
• quality of product
• personal creativity
• improvements in use of equipment such as more practise or

more instructions

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.
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Grading

Pass level

Candidates give a brief description of the technology in two types of new media.  The information
provides a basic overview.  They list two or three criteria with little or no detail, with reference to
how particular media sectors have been affected by the new technology.

Candidates� portfolios contain three short samples of work demonstrating the chosen technique.  A
simple technique or use of simple equipment is demonstrated.  The last sample shows little
improvement in quality from the first.  A witness statement shows that candidates needed a high
level of support in using the equipment.

Candidates identify where digital equipment has been used in a media product.  A simple technique
has been used.  The quality of the work is basic.

Candidates make a brief review of their work.  They make short statements referring to two or three
criteria.

Merit level

Candidates give a description of the technology in two types of new media possibly using diagrams
or named examples from specific industries.  They describe, using two or three criteria, how
particular media sectors have been affected by the new technology.

Candidates� portfolios contain three short samples of work demonstrating the chosen technique.  A
simple technique or the use of simple equipment is demonstrated but the last sample shows
technical improvement in quality from the first.  A witness statement shows that candidates needed
a low level of support in using the equipment.

Candidates identify where digital equipment has been used in a media product.  A simple technique
or simple equipment has been used effectively.  The quality of the work is technically good.

Candidates make a review with some detail of their work.  They refer to their skills, the equipment
and the product.

Distinction level

Candidates give a detailed description of the technology in two types of new media possibly using
diagrams or named examples from specific industries.  They describe, using a range of criteria,
how particular media sectors have been affected by the new technology.

Candidates� portfolios contain three short samples of work demonstrating the chosen technique.  A
technique of moderate complexity or complex equipment has been used.  The last sample shows
technical and creative improvement in quality from the first.  A witness statement shows that
candidates could work independently in using the equipment.

Candidates identify where digital equipment has been used in a media product.  A moderately
complex technique or complex equipment has been used.  The quality of the work is technically
good and shows creativity.

Candidates make a detailed review of their work.  They refer to their skills, the equipment and the
product, giving examples.  They suggest how they could improve their use of the equipment.
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Guidance on assessment and evidence requirements

This unit could be taught alongside Unit 3: Introducing practical skills in applied art, design and
media and other pathway units such as Units 14-20.  Centres however, must have access to digital
equipment.

Evidence for Assessment Objective 1 could be gained through demonstrations of equipment or
visits to new media exhibitions.  As many of the candidates will have used the new media such as
mobile phones, interactive television or the Internet, a classroom discussion could be informative. 

They could debate the strengths and weaknesses of the different types of new media.  Their choice
of new media may be influenced by which media pathway they choose, eg radio, video or print.

For Assessment Objective 2, candidates may use a number of techniques in using digital
equipment but will only be expected to submit evidence for one particular technique such as adding
appropriate effects to video images.  Candidates may practise a technique several times but only
three samples demonstrating the technique need be submitted as evidence, preferably taken over
a period of time.  It is appropriate to submit the first attempt at the technique and the last.  They
should choose for evidence the technique which they demonstrated the best.  Because of the
range and varying complexity of different digital equipment and software, it is accepted that
candidates may be graded to take into account the complexity of either techniques or equipment. 
Even at Distinction level, candidates will only be expected to use moderately complex equipment or
techniques.  Only the third sample of work need be done independently to meet the criteria.  The
witness statement could be written by a tutor or a technician.

For Assessment Objective 3 candidates can either work independently or in a group as long as
they can identify which part of the product evidences their individual skill.  This could be evidenced
through products made in other units.

For Assessment Objective 4, the review could be verbal or written.  The evidence could take the
form of a taped interview or a written report.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ✔ ICT1.1 ✔ WO1.1 ✔ LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 ✔ LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 ✔ LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Using IT Level 1 General uses of IT: Use a computer and appropriate software to
carry out simple tasks
Use IT systems: Carry out the initial steps needed to use
hardware and protect software and personal data
Use IT software: Use software to produce simple information
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Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Books

Smith, B. & Bebak, A. (2002) Creating Web Pages for Dummies
John Wiley & Sons

Manovich, L. (2002) The Language of New Media
The MIT Press

Brunner, C. & Talley, W. (1999) The Media Literacy Handbook: An Educator�s Guide to Bringing 
New Media into the Classroom
Anchor Books/Doubleday

Barfield, L. (2003) Design for New Media: Interaction Design for Multimedia and
the Web
Addison Wesley

Magazines

Computer Arts

Websites

Mediachance. URL:http://www.mediachance.com
Centres considering CD-ROM production may wish to consider Multimedia builder as suitable
production software.

W3 Schools. URL:http://www.w3schools.com
Contains web-building tutorials.

Web Style Guide. URL:http://www.webstyleguide.com
Contains information on all aspects of building websites.

New Media Studies. URL:http://www.newmediastudies.com
Contains information on Web Studies 2nd Edition (2004).

Orange. URL:http://www.orange.co.uk
Site of the mobile telephone company.

MPEG.ORG. URL:http://www.mpeg.org
The reference website for MPEG.

O2. URL:http://www.O2.co.uk
Information on O2 products and services.

T-Mobile. URL:http://www.t-mobile.co.uk
Site for the T-Mobile telecommunications company.
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UNIT 16: INTRODUCING RADIO (LEVEL 1)

Learning outcomes

This is a practical introduction to radio.  By completing this unit, candidates will develop skills in
planning and producing radio programmes.  They will be able to create a short programme in a
style that is suitable for a particular radio station and its target audience.  Candidates will use
equipment and work as part of a team in a specific role to research, record or edit items.  They will
understand the importance of playing the radio programme to an audience in order to gain
feedback on the quality of the final product and identify improvements.

Assessment objectives Knowledge, understanding and skills

1 Contribute to a
planning meeting for a
new radio programme

Planning to include:
• genre of programme
• ideas for content
• style of programme
• length of programme
• identification of audience
• schedule for research
• identification of necessary resources
• allocation of roles
• distribution of work
• legal and ethical issues

Contribute to discussions on:
• content
• style
• suitability for a local or national radio station
• target audience
• suitability of individuals for specific roles

Contribute in writing: eg
• take notes on decisions
• create a schedule
• keep a production diary
• complete booking forms
• produce a running order
• record details of any copyright music to be played

Genre of programme: eg
• music
• comedy
• children�s programme
• radio drama
• news programme (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

1 Cont.

Contribute to a
planning meeting for a
new radio programme

Content: eg
• station ID
• theme music
• interviews
• phone-ins
• vox pop
• news, weather and travel bulletins
• competitions
• promos
• introductions
• links
• advertisements
• music
• sound effects
• scripted and unscripted items

2 Carry out a specific job
role to research,
record or edit material
for a radio programme

Job roles: eg
• researcher
• scriptwriter
• broadcast assistant
• radio journalist
• studio technician
• sound engineer
• editor
• producer
• presenter/DJ

Tasks/responsibilities for: eg
• research
• scripting
• recording
• editing
• organising equipment
• organising the studio area
• monitoring sound quality
• producing the programme
• organising the work of others

3 Use equipment to
script, record and edit
material a radio
programme

Equipment: eg
• microphones
• lapel microphones
• microphone stands
• headphones
• mixing desk
• amplifiers
• minidisk
• DAT
• reel-to-reel recorder
• CD players
• computers
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Assessment objectives Knowledge, understanding and skills

4 Present a radio
programme to an
audience and review
feedback

Audience:
• gender
• age
• interests

Feedback:
• questionnaires
• interviews

Feedback on:
• length of programme or items in programme
• content
• style
• suitability for target audience
• quality of sound
• improvements to content or technical quality

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates make a verbal and a written contribution to planning.  They make at least two
statements relating to content, style or target audience.  Candidates identify the role they wish to
carry out in making the programme.  Their written contribution consists of a short list or completed
proforma such as a booking form.

Candidates carry out two tasks as part of their job role.  They may need support to complete the
tasks to meet a deadline.

Candidates set up and use two pieces of equipment with some support.  The quality of work
produced is basic, containing some errors such as poor layout in scripting or intrusive background
noise in a sound recording.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
one or two questions to gain at least two pieces of basic information that will form the basis of their
feedback.
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Merit level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target audience.  Candidates make a general statement about either a
legal or ethical issue.  They identify the role they wish to carry out in making the programme and
justify their choice.  Their written contribution consists of a comprehensive list or a proforma such
as a schedule that requires detail.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example effective fades when using the mixing desk, or a script presented
using the conventions of radio scripting.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
a range of questions to gain at least two pieces of detailed information that form the basis of their
feedback.

Distinction level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target audience, possibly referring to professional radio stations and
programmes.  Candidates show a good understanding of either a legal or ethical issue.  They are
proactive in allocating roles within the team and explain their decisions clearly.  Their written
contribution consists of detailed notes or a running order that demonstrate good understanding of
the intended programme.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely.  Their work shows either
creativity or good management skills.  The tasks may show that they are multi-skilled.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example effective fades when using the mixing desk, or a script presented
using the conventions of radio scripting.  The work also shows a high level of creativity or originality.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
a range of questions to gain a wide range of detailed information that form the basis of their
feedback.

Guidance on assessment and evidence requirements

This unit could be delivered and assessed alongside Unit 1: Working as a team in applied art,
design and media.  It is expected that candidates will work in a team to produce the programme. 
Although it is hoped that candidates will have the opportunity during the course to use a range of
recording equipment, it is not mandatory.  This unit is intended to provide an introduction to radio. 
Even if a candidate is working as a radio journalist, they will still gain an awareness of the work of
sound engineers and producers.  If candidates are part of a very small group, it is acceptable for
tutors or technicians to take on certain roles in order to complete a radio programme.

Depending on the interests or size of group, the tutor can provide scripts to be read or candidates
can write their own.

There is no recommended length for the programme as long as it is appropriate to the genre.  It is
important that it is sufficiently long for a large group of candidates to carry out the required number
of tasks and set up and use equipment.
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For Assessment Objective 1, the verbal contribution could be evidenced through a witness
statement or through audio or videotapes.  A visit to a radio station or a visiting speaker from the
industry could give a good insight into the importance of planning in radio production.  Candidates
should have the opportunity to investigate and compare professional radio programmes so that
they are aware of content, style, target audience etc.

For Assessment Objective 2, evidence is likely to be a witness statement from tutors or technicians.
 However, a production diary may also provide evidence.  Candidates are expected to work in one
role though it is recognised that many employees in radio stations multi-task.  A radio journalist may
write a news script, set up their own equipment, record interviews and edit.  However, candidates
are only expected to provide evidence for two tasks they performed the best.

For Assessment Objective 3, evidence is likely to be two examples of work produced using the
equipment supported by a witness statement from tutors or technicians.  The two pieces of
equipment could be ones that are used in conjunction with each other.  Examples of two pieces of
equipment could be a microphone and a tape recorder.  Another example could be a CD player
linked into the mixing desk.  Setting up could be switching on, checking that tapes are in the correct
place, checking position of microphones.

For Assessment Objective 4, questionnaires, tapes of interviews, lists of key questions asked in the
interview could all provide appropriate evidence.  The review of the feedback could be a written
report.  It could take the form of verbal feedback to the tutor acting in the role of client or producer. 
Either written, taped evidence or detailed witness statements are acceptable.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key Skill Key
Skill

Key
Skill

C1.1 N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1
C1.2 N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2
C1.3 N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Radio
Production

R2
R3
R5
R11
R13
R15

Contribute ideas for radio programmes and items
Undertake research for radio production
Write scripts for radio
Record audio using a portable digital recorder
Edit audio
Assist with radio productions

Art/Animation/
Graphics
(General)

X2 Ensure your own actions reduce risks to health and safety
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Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Books

Nesbitt, A. (2003) Sound Studio: Audio Techniques for Radio, Television, Film and
Recording
Focal Press

Crisell, A. (1994) Understanding Radio (Studies in Culture and Communication)
Routledge

Websites

Communications Act 2003. URL:http://www.communicationsbill.gov.uk
Information on the Act.

Skills for Media. URL:http://www.skillsformedia.com
Contains information on entering and progressing in the media industry.

Ofcom. URL:http://www.ofcom.org.uk
The regulator for the UK communications industries, including responsibility for radio.
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UNIT 17: INTRODUCING VIDEO (LEVEL 1)

Learning outcomes

This is a practical introduction to video.  By completing this unit, candidates will develop skills in
planning and producing video products.  They will be able to create a short video following the
conventions used in different types of videos for different purposes and target audiences. 
Candidates will use equipment and work as part of a team in a specific role to research, record or
edit items.  They will understand the importance of previewing a video with an audience in order to
gain feedback on the quality of the final product and identify improvements.

Assessment objectives Knowledge, understanding and skills

1 Contribute to a
planning meeting for a
new video

Planning to include:
• genre of video
• ideas for content
• style of video
• length of video
• identification of audience
• schedule for research
• identification of necessary resources
• allocation of roles
• distribution of work
• legal and ethical issues

Contribute to discussions on:
• content
• style
• suitability for purpose
• target audience
• suitability of individuals for specific roles

Contribute in writing: eg
• produce a storyboard
• take notes on decisions
• create a schedule
• keep a production diary
• complete booking forms
• produce a running order
• record details of any copyright music to be played
• write a contingency plan

Genre of video: eg
• episode of a soap
• mini-documentary
• music video
• instructional video
• film trailer
• advertisement (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

1 Cont.

Contribute to a planning
meeting for a new video

Content: eg
• basic camera shots such as establishing shots, close-ups, two

shots
• scripted and unscripted speech
• music
• sound effects
• lighting
• location
• costumes
• props

2 Carry out a specific job
role to research, record
or edit material for a
video

Job roles: eg
• camera operator
• runner
• sound assistant
• lighting operator
• scriptwriter
• broadcast journalist
• studio technician
• floor manager
• assistant editor
• producer
• director
• set designer
• wardrobe assistant

Tasks/responsibilities for: eg
• research
• scripting
• recording
• editing
• organising equipment
• managing the studio area
• monitoring sound quality
• producing the programme
• organising the work of others
• set design
• wardrobe

3 Use equipment to script,
record and edit material
a video

Equipment: eg
• video cameras
• microphones
• microphone stands
• headphones
• vision mixer
• editing suite
• computers
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Assessment objectives Knowledge, understanding and skills

4 Present a video to an
audience and review
feedback

Audience:
• gender
• age
• interests

Feedback:
• questionnaires
• interviews

Feedback on:
• length of video
• content
• style
• suitability for target audience
• quality of sound
• quality of camera shots
• improvements to content or technical quality

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates make a verbal and a written contribution to planning.  They make at least two
statements relating to content, style or target audience.  Candidates identify the role they wish to
carry out in making the video.  Their written contribution consists of a short list or completed
proforma such as a booking form.

Candidates carry out two tasks as part of their job role.  They may need support to complete the
tasks to meet a deadline.

Candidates set up and use two pieces of equipment with some support.  The quality of work
produced is basic, containing some errors such as shaky camera shots.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
one or two questions to gain at least two pieces of basic information that form the basis of their
feedback.
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Merit level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target audience.  Candidates make a general statement about either a
legal or ethical issue.  They identify the role they wish to carry out in making the video and justify
their choice.  Their written contribution will consist of a comprehensive list or a proforma such as a
schedule that requires detail.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example steady camera shots.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
a range of questions to gain at least two pieces of detailed information that form the basis of their
feedback.

Distinction level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target audience possibly referring to professional videos or television
programmes, film trailers or advertisements.  Candidates show a good understanding of either a
legal or ethical issue.  They are proactive in allocating roles within the team and explain their
decisions clearly.  Their written contribution consists of detailed notes or a running order that
demonstrate good understanding of the intended programme.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely.  Their work shows either
creativity or good management skills.  The tasks may show that they are multi-skilled.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example steady camera shots that demonstrate good framing.  The work also
shows a high level of creativity or originality.

Candidates either prepare a short questionnaire or interview a member of the audience.  They ask
a range of questions to gain a wide range of detailed information that will form the basis of their
feedback.

Guidance on assessment and evidence requirements

This unit could be delivered and assessed alongside Unit 1: Working as a team in applied art,
design and media.  Candidates may also choose to put into production the storyboard they have
designed for Unit 18: Introducing film or use the music they planned for a production in Unit 14:
Introducing music in television, film and radio.

It is expected that candidates will work in a team to produce the video.  Although it is hoped that
candidates will have the opportunity during the course to use a range of equipment, it is not
mandatory.  This unit is intended to provide an introduction to video.  Even if a candidate is working
as a scriptwriter, they will still gain an awareness of the work of camera operators and producers.  If
candidates are part of a very small group, it is acceptable for tutors or technicians to take on certain
roles in order to complete the video.

Depending on the interests or size of group, the tutor can provide scripts or candidates can write
their own.
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There is no recommended length for the video as long as it is appropriate to the chosen genre.  It is
important that it is sufficiently long for a large group of candidates to carry out the required number
of tasks and set up and use equipment.

For Assessment Objective 1, the verbal contribution could be evidenced through a witness
statement or through audio or videotapes.  A visit to a television studio or film set or a visiting
speaker from the industry could give a good insight into the importance of planning in video
production.  Candidates should have the opportunity to investigate and compare professional
videos, television programmes, film trailers or advertisements so that they are aware of content,
style, target audience etc.

For Assessment Objective 2, evidence is likely to be a witness statement from tutors or technicians.
However, a production diary may also provide evidence.  Candidates are expected to work in one
role though it is recognised that many employees in video production multi-task.  A producer in a
small company may write a news script, set up their own equipment, film and edit.  However,
candidates are only expected to provide evidence for the two tasks they performed the best.

For Assessment Objective 3, evidence is likely to be two examples of work produced using the
equipment supported by a witness statement from tutors or technicians.  The two pieces of
equipment could be ones that are used in conjunction with each other.  Examples of two pieces of
equipment could be a tripod and a video camera.  Another example could be a CD player linked
into the vision mixer.  Setting up could be switching on, checking that tapes are in the correct place,
checking position of cameras.

For Assessment Objective 4, questionnaires, tapes of interviews, lists of key questions asked in the
interview could all provide appropriate evidence.  The review of the feedback could be a written
report.  It could take the form of verbal feedback to the tutor acting in the role of client or producer. 
Either written, taped evidence or detailed witness statements are acceptable.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 ✔ LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 ✔ LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 ✔ LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3
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Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Camera C2
C3
C4

Specify camera equipment required
Collect information and develop shooting ideas
Obtain, prepare and return equipment

Editing E1
E9

Identify and agree editing outcomes and process
Edit materials using on-line video-tape equipment

Production
(Film and TV)

P1
P7
P16
P30

Contribute ideas for production
Contribute to office-based pre-production
Assist in managing resources for the production
Research and assess locations

Art/Animation/
Graphics
(General)

X1
X2

Contribute to good working relationships
Ensure your own actions reduce risks to health and safety

Resources

The following are suggestions of resources that could be useful when delivering the unit.  They are
neither prescriptive nor exhaustive, and candidates should be encouraged to gather information
from a variety of sources.

Books

Dimbleby, N., Dimbleby, R. & Practical Media: Basic Guide to Production Techniques
Whittington, K. (1994) Hodder & Stoughton

Musburger, R. (2002) Single-camera Video Production
Focal Press

Websites

BBC Training and Development. URL:http://www.bbctraining.co.uk
Offers online and face-to-face courses, tailored training and consultancy.

Film Education. URL:http://www.filmeducation.org
A registered charity whose aim is to encourage and promote the study of film and cinema within the
UK National Curriculum.

English and Media Centre. URL:http://www.englishandmedia.co.uk
Serves the needs of secondary and FE teachers and students of English and Media Studies in the
UK.

Making Movies. URL:http://www.channel4.com/film/makingmovies
Information on film-making.

Skills for Media. URL:http://www.skillsformedia.com
Contains information on entering and progressing in the media industry.
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UNIT 18: INTRODUCING FILM (LEVEL 1)

Learning outcomes

By completing this unit, candidates will be able to explain what makes certain types of film
successful.  They will show understanding of the content and structure of specific genres of film by
suggesting and justifying feasible ideas for new films.  They will demonstrate practical and creative
skills through designing a storyboard.

Assessment objectives Knowledge, understanding and skills

1 Describe examples of
popular film genres

Genres: eg
• science fiction
• horror
• action
• romance
• comedy
• children�s films
• Bollywood films

Inspiration for films: eg
• book
• television series
• event
• space travel
• famous person

Describe:
• content
• narrative structure
• representation
• target audience
• popularity

Content: eg
• camera shots
• special effects
• lighting
• music
• location
• costumes
• props
• star actors

Narrative structure:
• sequence of events
• closed or open ended leading to a sequel

Representation: eg
• idealistic lifestyle
• realism in action
• sterotyped or parodied characters
• an American viewpoint of events (continued overleaf)



Unit 18 - Introducing film

OCR Level 1 Nationals in Applied Art, Design and Media 132

Assessment objectives Knowledge, understanding and skills

1 Cont.

Describe examples of
popular film genres

Target audiences defined by:
• age
• gender
• cultural background
• interests

Popularity:
• locally, nationally or world-wide
• seen in cinemas, on video, on television

2 Describe an idea for a
new film and Identify
resources needed

Idea for film:
• genre
• source of inspiration
• synopsis

Resources: eg
• production crew
• actors
• money
• time
• equipment
• location
• rights for a book

3 Design a storyboard
for a trailer for the film

Storyboard includes:
• images drawn by hand, designed using computer software or

using photographs
• camera shot descriptions
• suggestions for dialogue, music or special effects
• captions

Conventions of trailers: eg
• selected images taken from different parts of the film
• atmospheric music
• stars
• captions such as �coming soon to a cinema near you�
• establishing shots of locations
• close up shots of stars
• voice-over

4 Show storyboard to a
client or member of the
target audience and
review ideas for the
film in order to gain
feedback

Review with: eg
• tutor in role of film director or film financier
• member of the target audience

Review idea considering:
• feasibility
• originality
• suitability for target audience
• changes to be made

Feedback:
• written or verbal report
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates write a case study for two different films.  The two films are typical of different genres. 
They identify the inspiration for the film.  Candidates briefly describe content, narrative structure
and possibly representation.  Their description of narrative may only cover the storyline and
characters.  All information may have come from one source.  The candidates make general
statements with little detail relating to target audience and either the local or the world-wide
popularity of the films.

Candidates give a brief description of a new film they would like to make.  They identify the genre
and the inspiration for the film and give a short synopsis.  The synopsis may only give a storyline. 
Their list of resources is not comprehensive and some parts may be unrealistic, for example money
and time.

Candidates design a storyboard of between six and twelve frames.  The quality of the images is
basic and does not demonstrate a range of camera shots.  There are few suggestions for dialogue,
music, special effects or captions.

Candidates show their storyboard to a client or member of the target audience and discuss their
idea.  Their feedback is brief and may cover only one or to aspects such as originality or suitability
for the target audience.

Merit level

Candidates write a case study for two different films.  The two films are typical of different genres. 
They describe the inspiration for the film.  They describe content, narrative structure and
representation in some detail, giving examples from the films.  Information is found from at least
two sources.  Candidates describe why the films are popular with the identified target audience. 
They assess their popularity locally and possibly world-wide.

Candidates give a brief description of a new film they would like to make.  They identify the genre
and describe with some detail the inspiration for the film and give a short synopsis.  The synopsis
may describe characters as well as the storyline.  Their list of resources covers most aspects and
they give rough estimates for number of crew and amount of money that are fairly realistic.

Candidates design a storyboard of between six and twelve frames.  The quality of the images is
good and demonstrates a range of camera shots.  There are some suggestions for dialogue,
music, special effects or captions.

Candidates show their storyboard to a client or member of the target audience and discuss their
idea.  Their feedback is based on a range of criteria including feasibility.
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Distinction level

Candidates write a case study for two different films.  The two films are typical of different genres. 
They describe the inspiration for the film.  Candidates describe content, narrative structure and
representation in some detail, giving examples from the films and possibly comparing with other
films in the same genre.  They use some media terminology in describing the films.  Information is
found from at least two sources.  Candidates describe why the films are popular with the identified
target audience.  They assess their popularity locally and world-wide giving statistics.

Candidates give a brief description of a new film they would like to make.  They identify the genre
and explain with details the inspiration for the film and give a short synopsis. The synopsis
describes characters as well as the storyline.  Candidates may suggest famous stars as leads. 
Their idea shows creativity or originality.  Their list of resources is comprehensive and they give
estimates for number of crew and amount of money that are realistic.

Candidates design a storyboard of between six and twelve frames.  The quality of the images is
good and will demonstrate a range of camera shots.  The work is creative and uses the typical
conventions of film trailers.  There are a number of suggestions for dialogue, music, special effects
or captions.

Candidates show their storyboard to a client or member of the target audience and discuss their
idea.  Their feedback is detailed and based on a range of criteria including feasibility and potential
changes.  They are able to �sell� their idea to a film director.

Guidance on assessment and evidence requirements

Centres may deliver this unit alongside Unit 17: Introducing video. Candidates may use the
storyboard they design in Unit 17.  It is expected that candidates will work individually.

For Assessment Objective 1, any two genres of film may be chosen either to reflect particular
centre resources or the interests of individual candidates.  Information on individual films can be
found in film magazines, newspapers, DVDs, film websites or books.  These sources may also give
statistical information.  Local popularity could be found out through the distribution of short
questionnaires or interviews.

For Assessment Objective 2, the evidence could be a written proposal or it could take the form of a
presentation to the class.  Evidence relating to the presentation could be a video or audio tape or a
witness statement.  It is acceptable for centres to give proformas to the candidates on which they
can list resources. 

For Assessment Objective 3, candidates may choose to complete a storyboard using photographs
or video camera stills or computer graphics if their drawing skills are limited.

For Assessment Objective 4, either written, taped evidence or detailed witness statements are
acceptable.  At this level, candidates may feel encouraged to argue their case better if the review
takes place on a one-to-one basis with the tutor acting in the role of film director or potential
financial backer.  Gaining feedback may take place as part of the review or may be subsequently
recorded in another written or verbal report.



Unit 18 - Introducing film

OCR Level 1 Nationals in Applied Art, Design and Media 135

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1
C1.2 N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2
C1.3 N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

There is no overlap between National Occupational Standards and this unit.

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Dyja, E. (Editor) (2003) BFI Film and Television Handbook 2004
BFI Publishing

Websites

Film Education. URL:http://www.filmeducation.org
A registered charity whose aim is to encourage and promote the study of film and cinema within the
UK National Curriculum.

Making Movies. URL:http://www.channel4.com/film/makingmovies
Information on film-making.
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UNIT 19: INTRODUCING PUBLISHING (LEVEL 1)

Learning outcomes

This is a practical introduction to publishing.  By completing this unit, candidates will develop skills
in planning and producing a publication.  They will be able to create short items in a style that is
suitable for a particular publication and its target readership.  They will use equipment and work as
part of a team in a specific role to research, record or edit items.  They will understand the
importance of previewing the publication with readers in order to gain feedback on the quality of the
final product and identify improvements.

Assessment objectives Knowledge, understanding and skills

1 Contribute to a
planning meeting for a
new publication

Planning to include:
• genre of publication
• ideas for content
• style of publication
• size of publication
• identification of readership
• schedule for research
• identification of necessary resources
• allocation of roles
• distribution of work
• legal and ethical issues

Contribute to discussions on:
• content
• style
• suitability for the target readership
• suitability of individuals for specific roles

Contribute in writing: eg
• take notes on decisions
• create a schedule
• keep a production diary
• complete booking forms
• produce a template for page layout
• record details of any copyright material such as photographs or

text

Genre of publication: eg
• fanzine
• college magazine
• community newsletter
• toddlers� book
• instruction manual
• theatre programme
• web pages for a specific hobby or sport (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

1 Cont.

Contribute to a
planning meeting for a
new publication

Content: eg
• masthead
• headlines
• captions
• hard news
• features
• display advertisements
• classified advertisements
• competitions
• crossword puzzles
• problem page
• index
• list of contents
• images such as photographs, cartoons or diagrams
• use of colour or black or white
• choice of typeface

2 Carry out a specific job
role to research, write,
produce images or edit
material for a
publication

Job roles: eg
• journalist
• photographer
• sub-editor
• editor
• graphic designer
• page layout designer
• proof reader
• printer

Tasks/responsibilities for: eg
• research
• writing stories or features
• taking photographs
• providing graphic images
• sub-editing
• editing
• proofreading
• word processing
• organising the work of others

3 Use equipment to
write, produce images
and edit material for a
publication

Equipment: eg
• mobile phones
• dictaphones
• computers for word processing
• importing images and editing page layout
• printers
• photocopiers



Unit 19 - Introducing publishing

OCR Level 1 Nationals in Applied Art, Design and Media 139

Assessment objectives Knowledge, understanding and skills

4 Present a publication
to readers and review
feedback

Audience:
• gender
• age
• interests

Feedback:
• questionnaires
• interviews

Feedback on:
• size of publication
• items in publication
• content
• style
• suitability for target readership
• quality of content,
• improvements to content or technical quality

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently. They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates make a verbal and a written contribution to planning.  They make at least two
statements relating to content, style or target readership.  Candidates identify the role they wish to
carry out in making the publication.  Their written contribution will consist of a short list or completed
proforma such as a task sheet.

Candidates carry out two tasks as part of their job role.  They may need support to complete the
tasks to meet a deadline.

Candidates set up and use two pieces of equipment with some support.  The quality of work
produced is basic, containing some errors such as poor grammar in news stories or use of
photographs that need cropping.

Candidates either prepare a short questionnaire or interview a reader of the publication.  They ask
one or two questions to gain at least two pieces of basic information that form the basis of their
feedback.
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Merit level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target readership.  They make a general statement about either a legal
or ethical issue.  Candidates identify the role they wish to carry out in making the publication and
justify their choice.  Their written contribution consists of a comprehensive list or a proforma such
as a schedule that requires detail.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example news stories that are structured to follow newspaper conventions,
photographs showing good composition.

Candidates either prepare a short questionnaire or interview a reader of the publication.  They ask
a range of questions to gain at least two pieces of detailed information that form the basis of their
feedback.

Distinction level

Candidates make a verbal and a written contribution to planning.  They make several statements
relating to content, style or target readership possibly referring to professional publishers and
publications.  Candidates show a good understanding of either a legal or ethical issue.  They are
proactive in allocating roles within the team and explain their decisions clearly.  Their written
contribution consists of detailed interview notes or a sample page layout that demonstrates good
understanding of the intended publication.

Candidates carry out two tasks as part of their job role.  They complete the tasks independently and
are able to meet a deadline.  They are able to follow instructions closely. Their work shows either
creativity or good management skills.  The tasks may show that they are multi-skilled.

Candidates set up and use two pieces of equipment independently.  The quality of work is
technically good, for example news stories that are structured to follow newspaper conventions,
photographs showing good composition.  The work also shows a high level of creativity or
originality.

Candidates either prepare a short questionnaire or interview a reader of the publication.  They ask
a range of questions to gain a wide range of detailed information that form the basis of their
feedback.

Guidance on assessment and evidence requirements

This unit could be delivered and assessed alongside Unit 1: Working as a team in applied art,
design and media.  It is expected that candidates will work in a team to produce the publication. 
Although it is hoped that candidates will have the opportunity during the course to use a range of
equipment, it is not mandatory.  This unit is intended to provide an introduction to publishing.  Even
if a candidate is working as a journalist, they will still gain an awareness of the work of
photographers and editors.  If candidates are part of a very small group, it is acceptable for tutors or
technicians to take on certain roles in order to complete a publication.

There is no recommended number of pages or size for the publication as long as it is appropriate to
the genre.  It is important that it is sufficiently long for a large group of candidates to carry out the
required number of tasks and set up and use equipment.
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For Assessment Objective 1, the verbal contribution could be evidenced through a witness
statement or through audio or videotapes.  A visit to a local newspaper or a visiting speaker such
as an author or journalist could give a good insight into the importance of planning in publishing. 
Candidates should have the opportunity to investigate and compare professional publications so
that they are aware of content, style, target audience etc.

For Assessment Objective 2, evidence is likely to be a witness statement from tutors or technicians.
However, a production diary may also provide evidence.  Candidates are expected to work in one
role though it is recognised that many employees in small publishing companies multi-task.  A
journalist may write a news story, take photographs and suggest headlines for their story. 
However, candidates are only expected to provide evidence for two tasks they performed the best.

For Assessment Objective 3, evidence is likely to be two examples of work produced using the
equipment supported by a witness statement from tutors or technicians.  The two pieces of
equipment could be ones that are used in conjunction with each other.  Examples of two pieces of
equipment could be a word processor and printer.  Setting up could be switching on, checking that
there is sufficient paper, checking number of copies needed.

For Assessment Objective 4, questionnaires, tapes of interviews, lists of key questions asked in the
interview could all provide appropriate evidence.  The review of the feedback could be a written
report.  It could take the form of verbal feedback to the tutor acting in the role of client or editor. 
Either written, taped evidence or detailed witness statements are acceptable.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

There is no overlap between National Occupational Standards and this unit.

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

(1988) Publishers Handbook
Grosvenor Press
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Websites

The Department of Trade and Industry.  URL:http://www.dti.gov.uk/industries/publishing
Publishing overview with related DTI and external sites.

The Bookseller.  URL:http://www.thebookseller.com
Information on all aspects of the book trade.
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UNIT 20: INTRODUCING PHOTOGRAPHY (LEVEL 1)

Learning outcomes

By completing this unit, candidates will be able to describe the different types of photography and
how they are used.  They will demonstrate practical and creative skills through setting up and using
a camera to take photographs, developing and editing photographs and presenting photographs to
others.

Assessment objectives Knowledge, understanding and skills

1 Describe different
types of photography

Describe:
• use
• content
• type of shot
• composition
• technology

Use:
• in newspaper stories to show events or celebrities
• in magazine features to illustrate fashion or hobbies such as

cooking
• product shots in advertisements and posters
• as illustrations in books
• portraits of children, models or performers
• concept photographs in exhibitions
• police photography showing crime scenes

Content: eg
• range of colour
• black and white
• human or animal subjects
• inanimate objects
• setting
• use of filters or lenses to give special effects

Type of shot: eg
• close up
• long
• action
• high or low angle

Composition: eg
• framing
• position of subjects
• number of people in shot
• pose of subjects
• background (continued overleaf)
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Assessment objectives Knowledge, understanding and skills

1 Cont.

Describe different
types of photography

Technology: eg
• SLR
• compact
• zoom
• digital cameras
• images printed from film
• digital prints from a computer
• lenses
• filters
• editing effects

Advantages: eg
• cost
• ease of use
• quality

2 Set up and use a
camera to take
photographs for a
specific purpose

Set up: eg
• insert film or memory card
• switch on
• focus
• mount on tripod

Take photographs:
• check light
• check distance from subject
• take several shots of one subject

Purpose: eg
• to illustrate a newspaper article or magazine feature
• as product shots in advertisements
• as an illustrations in a book
• for a series of portraits
• as part of a photographic exhibition
• in a series of posters

3 Develop and edit
photographs for a
specific purpose

Develop:
• in darkroom
• using computer software
• through commercial developer

Edit: eg
• select best shots to meet purpose
• crop, size, enhance or alter photographs (adding/subtracting

elements)
• choose high resolution
• change from colour to black and white photographs
• package pictures
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Assessment objectives Knowledge, understanding and skills

4 Present photographs for
publication or exhibition
and review feedback

Present to:
• general public
• specific audience
• publisher

Feedback gained through:
• questionnaires
• interviews

Feedback on:
• content
• type of shot
• suitability for purpose
• quality of photograph
• improvements to content or technical quality

Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any supporting documentation, to the OCR Visiting Moderator when
required.

Grading

Pass level

Candidates find examples of four contrasting photographs.  The photographs are typical of those
used for four different purposes.  Candidates briefly describe content, purpose and type of shot in
general terms.  They make one or two general statements about composition.  They briefly
describe two or three types of camera and list one or two advantages for each.

Candidates set up and use a camera with some support.  The quality of the photographs when
developed is basic containing some errors such as poor lighting or focus.

Candidates develop photographs themselves or have them commercially developed.  They select
four shots to meet a specific purpose.  They may not be able to identify the four best shots.  When
editing, they use basic techniques such as cropping or sizing with support.  Their editing may not
meet the needs of the purpose of the photographs.

Candidates present their photographs for publication or in an exhibition.  The work is poorly
mounted for display or presented in a portfolio.  Their feedback is brief and may cover only one or
two aspects such as content or suitability for purpose.
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Merit level

Candidates find examples of four contrasting photographs.  The photographs are typical of those
used for four different purposes.  Candidates briefly describe content, purpose and type of shot
using photographic terminology.  They describe one or two general statements about composition. 
They briefly describe a range of cameras and list one or two advantages for each.

Candidates set up and use a camera independently.  The quality of the photographs when
developed is technically good, for example demonstrating correct distance from subject, good
lighting.

Candidates develop photographs themselves or have them commercially developed.  They select
four shots to meet a specific purpose.  They identify the four best shots.  When editing, they use
basic techniques such as cropping or sizing independently.  They edit appropriately to meet the
purpose of the photographs.

Candidates present their photographs for publication or in an exhibition.  The work is appropriately
mounted for display or presented in a portfolio.  Their feedback is based on a range of criteria
including suitability for a purpose.

Distinction level

Candidates find examples of four contrasting photographs.  The photographs are typical of those
used for four different purposes.  Candidates describe content, purpose, and type of shot using
photographic terminology and possibly comparing them with examples of other professional
photographs.  They describe why the composition is important.  They briefly describe a range of
technology including editing giving examples from professional photographs and describe one or
two advantages for each.

Candidates set up and use a camera independently.  The quality of the photographs when
developed is technically good, for example camera shots that demonstrate care with lighting and
good framing.  The work also shows a high level of creativity or originality.

Candidates develop photographs themselves or have them commercially developed.  They select
four shots to meet a specific purpose.  They identify the four best shots.  When editing, they use
basic techniques such as cropping or sizing independently and at least one more complex
technique such as enhancing with support.  They edit appropriately and creatively to meet the
purpose of the photographs.

Candidates present their photographs for publication or in an exhibition.  The work is attractively or
effectively mounted for display or presented in a portfolio.  Their feedback is detailed and based on
a range of criteria including suitability and potential improvements.  They are able to �sell� their
photographs to a publisher, advertiser or gallery.

Guidance on assessment and evidence requirements

Centres may deliver this unit alongside Unit 19: Introducing publishing.  Candidates may use the
photographs in producing a publication.  It is expected that candidates will work individually.

For Assessment Objective 1, any four types of photograph may be chosen either to reflect
particular centre resources or the interests of individual candidates.  Visits to photographic studios,
advertising agencies and newspaper libraries could develop candidate�s understanding of the
scope of the photographic industry.
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For Assessment Objective 2, the evidence will be copies of the unedited photographs supported by
witness statements on the setting up of equipment.  Although it is useful for candidates to have
knowledge of the development process, it is not expected at Level 1 for candidates to be able to
develop photographs themselves.

For Assessment Objective 3, the evidence will be copies of the edited photographs supported by
witness statements on the practical work.

For Assessment Objective 4, either written, taped evidence or detailed witness statements are
acceptable.  At this level, candidates may feel encouraged to argue their case better if the review
takes place on a one-to-one basis with the tutor acting in the role of film director or potential
financial backer.  Gaining feedback may take place as part of the review or may be subsequently
recorded in another written or verbal report.  Evidence could be the photographic portfolios or
photographs of the exhibition.  Feedback can be reviewed either verbally or in writing.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 WO1.2 LP1.2 ✔ PS1.2
C1.3 N1.2b ICT1.3 WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Photo Imaging
and Photo
Processing

P2
P3
P4

Organise, and carry out, photographic assignments
Take standardised portrait photographs
Take standardised still-life photographs

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

(2003) Photography of the 20th Century
Taschen

Hawkins, A. & Avon, D. (1984) Photography: The Guide to Technique
Blandford P

Manchester, W. (1998) In Our Time: World as Seen by �Magnum� Photographers
Andre Deutsch Ltd
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Journals and magazines

Aperture

British Journal of Photography

Websites

Association of Photographers. URL:http://www.the-aop.org
Association that protects the rights of professional photographers and promotes photography.

Magnum. URL:http://www.magnumphotos.com
Site of the Magnum photographic co-operative.

The Royal Photographic Society. URL:http://www.rps.org
Society that promotes the art and science of photography.

Eyestorm. URL:http://www.eyestorm.com
Information on contemporary art and photography.

Mario Testino. URL:http://www.mariotestino.com
Site devoted to the photographer Mario Testino.

The National Geographic Society. URL:http://www.nationalgeographic.com/photography/
Photographic area of National Geographic website.
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UNIT 21: DESKTOP PUBLISHING (LEVEL 1)

Learning outcomes

By completing this unit candidates will be able to capture and locate images from a range of
sources.  They will be able to create and edit bitmap and vector graphic images and locate, edit
and format text files.  Candidates are able to import and combine text and graphics.  Candidates
will be able to save images and text in a suitable format to create page layouts for simple
publications which are then edited and printed.  Candidates will capture and locate text and images
for use in their publications recognising the need for compatible file types whilst developing an
awareness of copyright issues.  This unit is not platform or system specific.

Assessment objectives Knowledge, understanding and skills

1 Prepare bitmap
graphics

Prepare:
• use a scanner or digital camera to capture images
• locate images from the Internet and local sources
• create bitmap images using paint software
• edit bitmap images
• save image in an appropriate format

2 Prepare vector
graphics

Prepare:
• create simple vector graphic images
• locate vector clipart images
• edit vector graphic images
• save images in an appropriate format

3 Prepare text Prepare:
• locate and open text files
• check the accuracy of text
• edit text
• format text
• create artistic text
• save text in appropriate formats

4 Check copyright of
material

Check the copyright of material before using it

5 Create two
publications

Create two publications:
• set up page layouts
• create text and graphic frames
• import and resize images
• import, enter and edit text
• edit publications
• save and print publications
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Assessment

This unit is centre-assessed and externally moderated.

In order to achieve this unit candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates provide evidence to meet all the assessment objectives.  Candidates produce simple
single page publications.  These might include a poster or a single page newsletter.  Each
document includes some text that has been imported and some that has been entered directly, and
at least one graphic.  Candidates need help to locate suitable text and graphics from the Internet
and local sources such as CD-ROMs, computer hard disks and public areas on the network server.
They are able to use a scanner or digital camera to acquire images but may need help to select the
appropriate settings. 

Candidates are able to use some of the facilities of graphic software to create simple bitmap and
vector images.  Editing of bitmap images is likely to be limited to cropping and editing of vector
images to the moving and resizing of elements.  Editing of text is also likely to be limited to deleting
and inserting text, changing font style and size and changing paragraph alignment/justification. 
Candidates are able to create artistic text and select its style.  They need help to select the most
appropriate format when saving files.  Candidates are able to explain to their tutor or write brief
notes to show that they understand what is meant by copyright and why it is important.

Merit level

Candidates provide evidence to meet all the assessment objectives.  Candidates produce more
complex publications, such as two or three fold brochures.  Each document includes some text that
has been imported and some that has been entered directly, and more than one graphic.  They
locate suitable text and graphics independently from the Internet and local sources such as CD-
ROMs, computer hard disks and public areas on the network server.  Candidates select the
appropriate settings when using a scanner or digital camera to acquire images. 

Candidates use most of the facilities listed to create acceptable bitmap and vector images. They
use a range of editing tools to edit and improve both types of image.  Text and artistic text are
entered and edited including copying and moving text.  Candidates independently select the
appropriate format for saving files.  They check material for copyright before using it and
acknowledge the source of any pre-existing material in their publications.

Distinction level

Candidates provide evidence to meet all the assessment objectives.  Candidates produce good
quality complex publications, such as a multi-page newsletter or brochure.  The text and graphics
used clearly relate to the subject of the publication.  Candidates are able to locate relevant graphics
and text efficiently from the Internet and local sources such as CD-ROMs, computer hard disks and
public areas on the network server.



Unit 21 - Desktop publishing

OCR Level 1 Nationals in Applied Art, Design and Media 151

They make good use of all the facilities listed to create good quality bitmap and vector images, text
and artistic text and use the editing tools effectively to amend and improve images and text. 
Candidates understand the features of different graphic file formats and select the most appropriate
to save images.  They take appropriate steps to gain permission to use material that is subject to
copyright.

Guidance on assessment and evidence requirements

Candidates need to produce TWO publications for specified purposes.  These may be for real end-
users or may be based on a case study. 

The portfolio will be made up of samples of graphics and text that have been acquired or created
and then edited and two different publications that demonstrate different layouts and incorporate
text and different types of graphics.  Suitable publications would include posters, a newsletter with
columns or a brochure.

Originals (or photocopies) of any pre-existing images that have been edited should be included in
the portfolio.

Candidates will need access to a range of sources of images including web sites, clipart libraries
and graphics on CD-ROM.  They will need to investigate the type and range of images available
and how to access those that suit the publications they are creating.

Candidates should be encouraged to investigate a range of differing publications which are used in
a range of situations and by differing end-users.  The results of this research can then be used to
guide the creation of their final publications.  Candidates will be able to find some relevant
information on the Internet but it is unlikely that they will gain enough information to assist them fully
in the production of the final publications.

In addition to printed copies of the final publications, the portfolio should include evidence of how
these were developed.  This may be achieved by including annotated printouts of the publications
at different stages, or evidence of developing and editing, as well as checking copyright, may be
provided by detailed witness testimony.

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1
C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2
C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Using IT Level 1 Artwork and imaging software: Use software to produce
appropriate simple artwork and images
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Resources

The following are suggestions of suitable resources that could be useful when delivering the
course.  They are neither prescriptive nor exhaustive, and candidates should be encouraged to
gather evidence from a variety of sources.

Books

Banks, M., Harber-Stuart, C. & GCSE Applied ICT: Double Award
Parry, D. (2003) Folens

Lawson, J. (1997) Foundation GNVQ Information Technology
Longman

Parsons, R. (Editor) (2001) GCSE ICT: Revision Guide
Coordination Group Publications

Heathcote, R. S. U. (2000) Basic Publisher 2000
Payne-Gallway Publishers

Heathcote, R. S. U. (2002) Basic Publisher 2002
Payne-Gallway Publishers

Chasemore, R. C. (2004) Basic Paint Shop Pro 8
Payne-Gallway Publishers

Websites

Free Graphics. URL:http://www.freegraphics.com 
A site featuring free graphics links.

ABC Giant. URL:http://www.abcgiant.com
A site providing webart resources.
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UNIT 22: PRESENTATION SOFTWARE (LEVEL 1)

Learning outcomes

By completing this unit, candidates will be able to create a slide show using an appropriate
presentation software application.  They will be able to edit and format the slides which are included
in the presentation.  Candidates will be able to identify the different purposes for which visual
presentations are used.  They will be aware of the requirements which must be taken into account
when preparing presentations.  Candidates will be able to create a slide show with transition effects
and timings.  Candidates will also be able to deliver an on-screen slide show and print the slides in
an appropriate format.  Candidates will capture and locate text and images for use in their
presentations whilst recognising the need for compatible file types and developing an awareness of
copyright issues.  This unit is not platform or system specific. 

Assessment objectives Knowledge, understanding and skills

1 Create a slide show Create:
• use a pre-defined template
• use a blank template
• enter text
• enter graphics
• insert new slides
• save the presentation

2 Edit slides Edit:
• select text
• select graphics
• format text
• cut, copy and paste text
• cut, copy and paste graphics
• insert slide header and footer
• change a slide colour scheme

3 Investigate the
purposes for and
design requirements of
presentations

Purposes:
• to illustrate a talk to an audience
• to communicate information to individuals or the public

Design requirements:
• understand the importance of visibility
• use of space, colour and special effects
• clear conveyance of information

4 Check copyright of
material

Check the copyright of material before using it

5 Prepare for and deliver
two presentations for
different purposes

Prepare:
• insert slide transition effects
• insert slide timings
• hide slides
• print slides
• print slides in audience handout format
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Assessment

This unit is centre-assessed and externally moderated. 

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

Candidates provide evidence to meet all the assessment objectives.  Candidates carry out the
tasks in such a way as to demonstrate a basic level of understanding of the underpinning
knowledge and skills associated with this unit.  The submitted work lacks development.

Candidates produce simple 10-slide presentations.  Each presentation includes some text that has
been imported and some that has been entered directly, and at least one graphic.  Candidates
need help to locate suitable text and graphics from the Internet and local sources such as CD-
ROMs, computer hard disks and public areas on the network server.  Candidates are able to use
some of the facilities of the presentation software to create simple presentations.

Editing of slides is likely to be limited to deleting and inserting text, changing font style and size and
deleting and inserting graphics.  Candidates are able to create artistic text and select its style. 
Candidates demonstrate limited use of slide transition effects and automatic timings are limited. 
Candidates are able to print the slide show with some guidance.

Candidates are able to explain to their tutor or write brief notes to show that they understand what
is meant by copyright and why it is important.  Candidates are able to identify, in brief note form, the
purpose of their presentations and how they conform to some of the listed design requirements

Merit level

Candidates carry out the tasks in such a way as to demonstrate a sound level of understanding of
the underpinning knowledge and skills associated with this unit.  They carry out, independently,
research from a range of information sources.  They are able to organise their work in a structured
way.  Candidates independently identify and select information sources.  (This does not preclude
the candidate checking the reliability or accuracy of an information source with their teacher.)

Candidates produce more complex presentations.  Each presentation includes some text that has
been imported and some that has been entered directly, and more than one graphic.  They are able
to locate suitable text and graphics independently from the Internet and local sources such as CD-
ROMs, computer hard disks and public areas on the network server.  Candidates are able to use
most of the facilities listed to create presentations.

Candidates are able to use a range of editing tools to edit and improve both presentations.  Text
and artistic text are entered and edited including copying and moving text.  Candidates use
transition effects and automatic timings but with limited appropriateness to the intended audience. 
They are able to select and print an audience handout but the layout is not the most appropriate. 
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Candidates are able to check material for copyright before using it and acknowledge the source of
any pre-existing material in their publications.  They are able to identify clearly the purpose of their
presentations and how they conform to all the listed design requirements.

Distinction level

Candidates carry out the tasks in such a way as to demonstrate a high level of understanding of the
underpinning knowledge and skills associated with this unit.

Candidates produce good quality presentations. The text and graphics used clearly relate to the
subject of the presentation.  Candidates are able to locate relevant graphics and text efficiently
from the Internet and local sources such as CD-ROMs, computer hard disks and public areas on
the network server.  They make good use of all the facilities listed to create good quality
presentations. The audience handouts are appropriate to the target audience.

Candidates are able to take appropriate steps to gain permission to use material that is subject to
copyright.  Candidates are able to explain the purpose of their presentations and how they conform
to the listed design requirements.

Guidance on assessment and evidence requirements

Candidates need to plan, prepare and deliver TWO presentations for different specified purposes. 
They must locate and select suitable content, organise the slide layout and create suitable
transitions between the slides.  A variety of case studies should be used to provide examples of
differing presentations and their uses to help candidates plan their own presentations.

Presentations are used for a variety of purposes including training, marketing and presenting a
report.  They may be presented to an audience by projecting them on a large screen, they may be a
continuously running presentation in a public place such as a post office, or railway station, or they
may be an interactive presentation for a single viewer.  Candidates should have the opportunity to
experience different types of presentations which are used for a variety of purposes.  Candidates
should be encouraged to investigate a range of differing presentations which are used in a range of
situations and by differing end-users.  The results of this research can then be used to inform the
creation of the final presentations.  Candidates may be able to find some relevant information on
the Internet but it is unlikely that they will gain enough information to assist them fully in the
production of the final presentation.

Candidates should also be aware of the design requirements which should be considered when
developing a presentation.  These include the use of fonts in a suitable size, not putting too many
words on a slide, selecting background and font colours to enhance visibility.

Candidates should also give consideration to the animated and transition effects that can be
utilised when delivering a presentation.  Animation effects within each slide can be added to make
the way that the text and graphics are displayed more interesting.  Candidates should be
encouraged to test the animation and transition effects that they have selected before delivering the
presentation to check that they work as required and to check that the effects do not overload each
slide.  Candidates should be advised of the maxim �less is more� when selecting effects to
accompany their presentations.

Candidates are required to produce TWO presentations of a maximum of 10 slides.  This limit has
been provided to limit the printing required.  If a candidate can produce a 10-slide presentation then
they are capable of producing a presentation of any length.

Candidates will need to provide evidence of the sources of text and graphics they may use in their
presentations.  They are also required to document evidence of the research which was
undertaken prior to and during the development of their presentations.
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Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 ✔ PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 ✔ PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 ✔ PS1.3 ✔

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Using IT Level 1 Presentation software: Use presentation software to produce
simple presentations

Resources

The following are suggestions of suitable resources that could be useful when delivering the unit. 
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources.

Books

Banks, M., Harber-Stuart, GCSE Applied ICT: Double Award
C. & Parry, D. (2003) Folens

Parsons, R. (Editor) (2001) GCSE ICT: Revision Guide
Coordination Group Publications

Heathcote, R.S.U. (2000) Basic PowerPoint 2000
Payne-Gallway Publishers

Heathcote, R.S.U. (2002) Basic PowerPoint 2002
Payne-Gallway Publishers

Websites

Free Graphics. URL: http://www.freegraphics.com
Features free graphics links.

ABC Giant. URL: http://www.abcgiant.com
A webart resource site.
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UNIT 23: PROMOTION FOR TRAVEL AND TOURISM (LEVEL 1)

Learning outcomes

By completing this unit, candidates will develop knowledge and understanding of the subject of
promotion in travel and tourism and the techniques and materials used.  Candidates will gain an
understanding of why travel and tourism organisations �promote� their products and services and
how they do this.  Through an investigation into one travel and tourism organisation, candidates will
gain an awareness of the range of materials available and will consider their effectiveness. 
Candidates will produce a piece of promotional material for a selected travel and tourism
organisation.

Assessment objectives Knowledge, understanding and skills

1 Review the reasons
why travel and tourism
organisations have
promotions

Reasons for promotions:
• to let customers know about their products and services
• to encourage customers to purchase more
• to launch a new product, service or special offer

2 Identify a range of
promotional techniques
and materials used by
travel and tourism
organisations

Promotional techniques:
• advertising
• public relations
• personal selling
• displays
• sponsorship
• demonstrations
• sales promotion

Promotional materials:
• advertisements
• brochures
• leaflets
• merchandising
• press releases
• Internet

3 Investigate the
promotional materials
used by one travel and
tourism organisation,
and describe the
design of one piece of
promotional material

Target market:
• identify the intended customers and their specific needs

Promotional materials:
• what materials are currently being used? 
• does the material differ according to the needs of different user

groups? 

Design:
• use of colour
• use of images, pictures etc
• does it attract your attention?
• do you know what the product or service is that is being

promoted?
• does it tell you where to get the product or service?
• does it tell you how much the product or service is?
• do you think it would appeal to the target audience?
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Assessment objectives Knowledge, understanding and skills

4 Produce an item of
promotional material
for a travel and tourism
organisation

Produce an item:
• leaflet
• poster

Include:
• description of the product/service
• time/date available
• contact details
• price
• additional services available, eg disabled access, free travel

insurance

Assessment

This unit is centre-assessed and externally moderated. 

In order to achieve this unit, candidates must collate a portfolio of evidence showing that they can
meet all the assessment objectives.

Portfolios of work must be produced independently.  They will need to be made available, together
with witness statements and any other supporting documentation, to the OCR Visiting Moderator
when required.

Grading

Pass level

The portfolio of evidence demonstrates a basic level of competence in the fulfilment of the
assessment objectives and the portfolio provides evidence of the knowledge, understanding and
skills at a basic level.  Candidates� findings are from supplied sources and the presentation of
evidence is appropriate. 

Candidates demonstrate an understanding of the reasons for promotional activities and a basic
level of knowledge of the techniques and materials used. 

Candidates identify a basic range of promotional techniques and materials used by travel and
tourism organisations. 

Candidates conduct a simple investigation into the promotional materials used by one travel and
tourism organisation.  The investigation provides limited information about techniques and
materials used.  Candidates need a high degree of supervision to enable them to complete the
task.

The promotional item produced is of a basic level with limited information regarding target audience
and content choice.  Candidates need a high degree of supervision to enable them to complete the
task.

Merit level

The portfolio of evidence demonstrates a good understanding in the fulfilment of the assessment
objectives and the portfolio provides evidence of a sound level of competence in the knowledge,
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understanding and skills.  Candidates� findings are developed from material provided.  The
evidence is well presented. 

Candidates demonstrate a good understanding of the reasons for promotional activities and a
sound level of knowledge of the techniques and materials used. 

Candidates identify a substantial range of promotional techniques and materials used by travel and
tourism organisations. 

Candidates conduct a competent investigation into the promotional materials used by one travel
and tourism organisation.  The investigation provides well-structured information about techniques
and materials used.  Candidates need minimal supervision to enable them to complete the task.

The promotional item produced is of a good standard with appropriate content and images,
supported by sound justification of target audience and content choice.  Candidates need minimal
supervision to enable them to complete the task.

Distinction level

The portfolio of evidence demonstrates a high level of ability in the fulfilment of the assessment
objectives and the portfolio provides comprehensive evidence of candidates� knowledge,
understanding and skills.  The findings reflect a degree of independence and are presented to a
good standard. 

Candidates demonstrate a detailed understanding of the reasons for promotional activities and a
good level of knowledge of the techniques and materials used. 

Candidates identify a comprehensive range of promotional techniques and materials used by travel
and tourism organisations.  Comments about the effectiveness of materials are detailed, indicating
a good level of knowledge.

Candidates conduct a thorough investigation into the promotional materials used by one travel and
tourism organisation.  The investigation provides detailed and well-structured information about
techniques and materials used.  Candidates work independently to complete the task.

The promotional item produced is of a high standard, supported by appropriate information
regarding target audience and content choice.  Candidates work independently to complete the
task.

Guidance on assessment and evidence requirements

The aim of this unit is to introduce candidates to the range of promotional techniques and materials
used by travel and tourism organisations. 

Candidates should be encouraged to draw on their own experiences and gather their own materials
for use in the classroom.  Examples of materials they could collect include tour operators�
brochures, leaflets from the Tourist Information Centre, leaflets and brochures from direct mailings,
advertisements from newspapers and magazines.  Class discussion about event sponsorship and
public relations activities (eg by celebrities) would enable candidates to gain an understanding of
these concepts.

A visit to a travel and tourism organisation would enable candidates to understand the range of
techniques and materials used (Assessment Objective 2) and why each is appropriate to a
particular organisation.  Those candidates who are able to work more independently may be able to
arrange their own research visit.  However an organised visit may be beneficial for the class group.
The organisation should be selected with care to ensure that staff are able to give sufficient time
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and appropriate information to the candidates.  Alternatively, a case study of an organisation could
be used.  Some organisations may be able to supply candidates with a marketing pack, inclusive of
promotional materials and press releases.  Candidates should also investigate the organisations�
websites.

For Assessment Objective 3, candidates should be encouraged to consider what it is that makes
promotional materials effective.  For this exercise they will need to consider the target audience as
well as the appearance of the promotional material itself.  For example a leaflet or TV
advertisement aimed at young children will use different images and language from that aimed at
adults.  Within the classroom, candidates could work in small groups on selected materials and
feed back to the whole group who they consider the target audience to be and what it is that makes
each item effective.

Candidates are required to apply their understanding of promotional materials to produce a
promotional item suitable for use by an organisation of their choice (Assessment Objective 4).  To
ensure understanding, candidates are also required to identify their target audience and justify the
content of the item.

Candidates may provide portfolio evidence for the assessment objectives of this unit using a range
of presentation techniques.  This may include written data, the use of video presentation,
presentation software and assessor testimony/witness statements (if appropriate). 

Signposting to Key Skills

✔ The unit contains opportunities for developing the Key Skill, and possibly for generating
portfolio evidence, if teaching and learning is focused on that aim.

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

Key
Skill

C1.1 ✔ N1.1 ICT1.1 ✔ WO1.1 LP1.1 PS1.1 ✔

C1.2 ✔ N1.2a ICT1.2 ✔ WO1.2 LP1.2 PS1.2 ✔

C1.3 ✔ N1.2b ICT1.3 ✔ WO1.3 LP1.3 PS1.3 ✔

N1.2c
N1.3

Mapping to National Occupational Standards

Occupational
Standards

Unit
number

Title

Travel Services
Level 2

2.18
2.19
2.20

Display travel information and publicity materials
Assist with on-site promotional activities
Implement local promotions and displays

Tourist Information
Services Level 2

8 Display stock to specification to attract customer interest and
promote sales
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Resources

The following are suggestions of suitable resources that could be useful when delivering the unit.
They are neither prescriptive nor exhaustive, and candidates should be encouraged to gather
information from a variety of sources. 

Books

Canwell, D. & Sutherland, J. (2003) Leisure and Tourism GCSE
Nelson Thornes

Donaldson, S. Gray, A. & GCSE in Leisure and Tourism
Padayachee, R. (2003) Hodder and Stoughton

Hayward, P. (2000) Intermediate GNVQ Leisure and Tourism
Heinemann

Outhart, T, et al (1995) Leisure and Tourism for Intermediate GNVQ
Collins Educational

Taylor, L. (2002) Leisure and Tourism for GCSE: Teacher�s Resource Pack
Collins

Taylor, L. (2002) Leisure and Tourism for Vocational GCSE
Collins

Vranic, J. (2000) Intermediate Leisure and Tourism
Hodder and Stoughton

Youell, R. (2003) Complete A-Z Travel and Leisure Handbook
Hodder and Stoughton

Journals/magazines/newspapers

Marketing Week

Tour Operators brochures

Travel Trade Gazette

Travel Weekly

Videos

Marketing a hotel (TV Choice)

Marketing a theme park (TV Choice)

Websites

Advertising Standards Authority.  URL:http://www.asa.org.uk/
Details of complaints about advertising and the voluntary code.

The Advertising Association.  URL:http://www.adassoc.org.uk/
Represents the advertising industry.
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SAMPLE ASSESSMENT MATERIAL

Sample assessment material is not available for this qualification.  An OCR Model Assignment is
available for Unit 2 and can be downloaded from our website: www ocr.org.uk.
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CONFIRMATION OF ENTRY

This is to confirm that you have been entered for the following OCR qualification which is
accredited onto the National Qualifications Framework (NQF) at Level 1:

OCR Level 1 National First Award in Applied Art, Design and Media

Candidate Name:  �����������������������������

Candidate Registration Number:  ���������������������..�

Centre Name:  ������������������������������...

Centre Number:  ������������������������������

Awarding Body:    OCR (Oxford Cambridge and RSA Examinations)
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CONFIRMATION OF ENTRY

This is to confirm that you have been entered for the following OCR qualification which is
accredited onto the National Qualifications Framework (NQF) at Level 1:

OCR Level 1 National Award in Applied Art, Design and Media

Candidate Name:  �����������������������������

Candidate Registration Number:  ���������������������..�

Centre Name:  ������������������������������...

Centre Number:  ������������������������������

Awarding Body:    OCR (Oxford Cambridge and RSA Examinations)
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CONFIRMATION OF ENTRY

This is to confirm that you have been entered for the following OCR qualification which is
accredited onto the National Qualifications Framework (NQF) at Level 1:

OCR Level 1 National Certificate in Applied Art, Design and Media

Candidate Name:  �����������������������������

Candidate Registration Number:  ���������������������..�

Centre Name:  ������������������������������...

Centre Number:  ������������������������������

Awarding Body:    OCR (Oxford Cambridge and RSA Examinations)
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GUIDANCE FOR CANDIDATES

What are the OCR Level 1 Nationals in Applied Art, Design and Media?

These qualifications aim to:

1 Develop your knowledge and understanding of generic, �transferable� skills that are
essential for further education, occupational training or employment, ie basic skills, team-
working and problem solving.

2 Develop your knowledge and understanding of the applied art, design and media sector
and where selected, a chosen specialist pathway within that sector area.

3 Develop your knowledge, understanding and skills in contexts that are relevant to
employment situations.

4 Enable you to develop the skills necessary to participate in real situations.

5 Encourage progression by assisting in the development of skills, knowledge and
understanding that you will need to access further education opportunities or occupational
training on a full-time or part-time basis.

6 Promote interaction between employers, centres and candidates by relating teaching and
assessment to real settings.

What do I have to do to achieve these qualifications?

To achieve these qualifications you must complete the required number of units from the bank of
24 units below and provide evidence that you have met the assessment objectives described in
each unit.

OCR Level 1 National First Award in Applied Art, Design and Media

To achieve the National First Award you must complete mandatory units 1-4 listed overleaf.

OCR Level 1 National Award in Applied Art, Design and Media

To achieve the National Award you must complete eight units, consisting of mandatory units 1-5
listed overleaf and a further three units chosen from the optional units.  Only one complementary
optional unit may count towards a full award.

OCR Level 1 National Certificate in Applied Art, Design and Media

To achieve the National Certificate you must complete 12 units, consisting of mandatory units 1-6
listed overleaf and a further six units from the optional units.  Only two complementary optional
units may count towards a full award.

If you achieve a minimum Pass grade for at least four of the six optional units from any one
specialist pathway, the National Certificate will be endorsed with the pathway specialism.



Mandatory units

1 Working as a team in applied art, design and media
2 Investigating the applied art, design and media sector
3 Introducing practical skills in applied art, design and media
4 Investigating options for work in applied art, design and media
5 Communication skills in applied art, design and media
6 Problem solving in applied art, design and media

Optional units

Applied Art and Design specialist pathway

7 Working in 2D
8 Working in 3D
9 Working to design briefs
10 Introducing fine art
11 Introducing fashion and textiles
12 Introducing graphic design
13 Creative studies

Media specialist pathway

14 Introducing music in television, film and radio
15 Introducing new media
16 Introducing radio
17 Introducing television and video
18 Introducing film
19 Introducing publishing
20 Introducing photography

Complementary optional units

21 Desktop publishing
22 Presentation software
23 Promotion for travel and tourism
24 Promotion for sport and leisure

What if I cannot complete enough units needed for a full qualification?

These qualifications are very flexible and allow you to achieve recognition for what you have
already achieved even if you do not finish the full qualification.  OCR has systems in place which
allow you to be awarded a certificate listing the unit (or units) you have achieved even if you are
unable to complete the full qualification.



How do I know that these qualifications are right for me?

These qualifications will be suitable for you if you wish to have an introduction to the applied art,
design and media sector as the first step in preparing for employment where you will be involved in
the operations, activities and functions of applied art, design and media environments.

A selection of appropriate optional units allows you to build competence in specific areas:

• Applied Art and Design
• Media.

These qualifications will also form progression routes to qualifications at Level 2 of the National
Qualifications Framework.

What is evidence?

Evidence is your proof that you meet the requirements of these qualifications.

Evidence could be:

• completed assignments or projects
• products of real work that you have completed during work experience
• statements from witnesses
• records of your assessor observing you carrying out your work.

Evidence can be anything that proves:

• what you can do
• how well you do it
• the level of knowledge you have in relation to what you do and
• the level of understanding you have about what you do, how you do it, and why you do it.

For each unit of these qualifications you need evidence to prove that you have met all the
assessment objectives specified in each unit.  This will sometimes mean that you must prove you
can do something, eg produce an applied art, design or media product.  Sometimes, your evidence
must prove that you know or understand something, eg the processes involved in marketing
products.

How much evidence do I need?

Your assessor will help you decide how much evidence you need to produce.  Remember that it is
quality not quantity that counts when putting work forward for assessment.

What happens to my evidence?

The evidence you provide will be assessed (checked by your assessor or assessors against the
assessment objectives and grade descriptors listed in each unit).  Your assessor will want you to
continue providing evidence until they are satisfied that there is sufficient proof that you have met
each assessment objective in a particular unit.  Your evidence must be your own work.



Where do I keep my evidence?

You may decide to keep some of your evidence in a file (a portfolio of evidence) or you may want
to record what the evidence is and where it can be found.  For example, if you keep records of
demonstrating safe working practice on video tapes you may want to produce a log/diary from the
video tapes as evidence to be stored in your portfolio.  However, you may decide to make a note of
what is on each video tape and where they can be found.  This is called signposting evidence.  The
important thing to remember about evidence is that it must be available for your assessor to
assess and for other people (called internal and external moderators) to have access to in the
future.

Who are internal and external moderators?

An internal moderator will be employed by your centre to look after these qualifications.  Internal
moderators make sure that all assessors judge evidence in the same way and to the same
standard (this is called internal moderation).

The external moderator is employed by OCR to monitor the quality of the assessment and internal
moderation decisions at a centre.

How do I keep track of my achievements?

We have designed a Record of Achievement form for you to use to keep track of your
achievements.  This form is optional (you do not have to use it if you do not want to).

Can my evidence for these qualifications count towards Key Skills?

The evidence you produce for these qualifications may prove you have the skills required for the
Key Skills units.  Your assessor will help you decide if your evidence can be considered for
assessment against any of the Key Skills units.

Finally

To gain a full OCR Level 1 National in Applied Art, Design and Media you must collect enough
evidence to prove you have met the assessment objectives listed in the required units.  If you
cannot finish all of the units for the full qualification, you may claim a �unit certificate� which lists the
unit or units which have been signed off by your assessor.

OCR wishes you every success in your achievement of these qualifications.
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GLOSSARY

Analyse to examine in detail in order to discover meaning, essential features, etc.

Apply to devote oneself with diligence
to bring into operation or use
to put to practical use; utilise; employ

Assess to judge the worth, importance, etc of; evaluate

Calculate to solve (one or more problems) by a mathematical procedure; compute

Carry out to perform or cause to be implemented

Chart to plot or outline the course of
to make a detailed plan of
to make a chart of

Classify to arrange or order by classes; categorise

Collect to gather together or be gathered together

Communicate to impart (knowledge) or exchange (thoughts, feelings, or ideas) by speech,
writing, gestures, etc

Compare to regard or represent as analogous or similar; liken

Compile to make or compose from other materials or sources

Complete to make whole or perfect
to end; finish

Conduct to do or carry out

Contrast to distinguish by comparison of unlike or opposite qualities

Contribute to give (support, money, etc) for a common purpose or fund
to supply (ideas, opinions, etc) as part of a debate or discussion

Cook to prepare (food) by the action of heat, as by boiling, baking, etc or (of food) to
become ready for eating through such a process

Define to state precisely the meaning of (words, terms, etc)

Deliver to carry (goods, etc) to a destination, esp. to carry and distribute (goods, mail,
etc) to several places
to hand over, transfer, or surrender
to produce or perform something promised or expected

Demonstrate to show, manifest, or prove, esp. by reasoning, evidence, etc

Describe to give an account or representation of in words

Design to work out the structure or form of (something)

Detail to list or relate fully
to include or all or most particulars
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Develop to come or bring to a later or more advanced or expanded stage; grow or
cause to grow gradually

Devise to work out, contrive, or plan (something) in one�s mind

Discuss to have a conversation about; consider by talking over; debate
to treat (a subject) in speech or writing

Estimate to form an approximate idea of (distance, size, cost, etc); calculate roughly;
gauge

Evaluate to ascertain or set the amount or value of
to judge or assess the worth of; appraise

Examine to look at, inspect, or scrutinise carefully, or in detail; investigate

Explain to make (something) comprehensible, esp.  by giving a clear and detailed
account of the relevant structure, operation, surrounding circumstances, etc.

Explore to examine or investigate, esp.  systematically

Generate to produce or bring into being; create

Give to present or deliver voluntarily (something that is one�s own) to the permanent
possession of another or others
to impart or communicate

Identify to prove or recognise as being a certain person or thing; determine the identity
of

Illustrate to clarify or explain by use of examples, analogy, etc

Implement to carry out; put into action; perform

Interact to act on or in close relation with each other

Interpret to clarify or explain the meaning of; elucidate

Investigate to inquire into (a situation or problem) thoroughly; examine systematically,
especially in order to discover the truth

Justify to prove or see to be just or valid; vindicate
to show to be reasonable; warrant or substantiate

Keep to have or retain possession of

Lead to show the way to (an individual or a group) by going with or ahead
to guide or be guided by holding, pulling, etc
to phrase a question to (a witness) that tends to suggest the desired answer

Measure to determine the size, amount, etc. of by measurement

Monitor to observe or record (the activity or performance) of (an engine or other device)

Organise to form (parts or elements of something) into a structured whole; co ordinate

Outline to give the main features or general idea of
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Participate to take part, be or become actively involved, or share (in)

Perform to carry out or do (an action)

Plan to have in mind as a purpose
to make a plan of (a building)

Prepare to make ready or suitable in advance for a particular purpose or for some use,
event etc
to put together using parts or ingredients; compose or construct
to equip or outfit

Present to show, exhibit
to put forward; submit
to bring or suggest to the mind

Produce to bring (something) into existence; yield
to bring forth (a product) by physical or mental effort; make

Profile to draw, write or make a profile of

Promote to further or encourage the progress or existence of
to raise to a higher rank, status degree etc
to urge the adoption of; work for
to encourage the sale of (a product) by advertising or securing financial support

Propose to put forward (a plan, motion, etc for consideration or action

Provide to put at the disposal of; furnish or supply

Recognise to perceive (a person, creature, or thing) to be the same as or belong to the
same class as something previously seen or known� know again

Recommend to advise as the best course or choice; counsel

Research to carry out investigations into (a subject, problem) etc

Review to look at or examine again
to look back upon

Select to choose (someone or something) in preference to another or others

Serve to render or be of service to; (a person, cause, etc); help
to distribute or provide

Show to make, be, or become visible or noticeable
to indicate or explain; prove

Suggest to put forward (a plan, idea, etc) for consideration

Summarise to make or be a summary of; express concisely

Understand to know and comprehend the nature or meaning of

Undertake to contract to or commit oneself to (something) or to do (something)

Use to put into service or action; employ for a given purpose
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KEY SKILLS SIGNPOSTING

To assist centres in cross-mapping evidence for these qualifications and Key Skills, the following
table signposts where evidence from these awards may provide opportunities to evidence the Part
B specification requirements of the following Key Skills:

• Communication
• Application of Number
• ICT
• Working with Others
• Improving Own Learning and Performance
• Problem Solving

This signposting provides an indication of where evidence might be available for assessment
against the Key Skills requirements.  It does not claim to guarantee that evidence will meet the Key
Skills requirements and all evidence put forward for Key Skills must be assessed against the Key
Skills specification.  This signposting is also available within the units themselves.
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Key Skills signposting
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MAPPING

National Occupational Standards Mapping

These qualifications provide a progression route between education and employment (or further
study/training leading to employment).  They are relevant to the needs of employers and relate to
National Occupational Standards at Level 1 and Level 2.

The following table indicates where units within these qualifications contain knowledge and
understanding that map against National Occupational Standards.

This mapping provides an indication of where evidence might be available for assessment against
some of the knowledge and understanding contained in the National Occupational Standards.  It
does not claim to guarantee that evidence will meet the NVQ requirements.  This information is
also available within the units themselves.

Mapping to other OCR qualifications

The table on the following page documents the content crossover with the following OCR Level 1/2
qualifications:

Foundation GNVQ in Art and Design
GCSE in Applied Art and Design (Double Award)
GCSE in Art and Design
Intermediate GNVQ in Media: Communication and Production
GCSE Media Studies

Links with other units

The table below indicates where there are more significant content links or specialist pathway links
between units in the OCR Level 1 Nationals in Applied Art, Design and Media.  Centres may find
this information of use if devising integrated assignments for candidates.
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LINKS TO OTHER UNITS

Unit number Unit title Links to other units
1 Working as a team in applied art, design and

media
2 Investigating the applied art, design and media

sector
3 Introducing practical skills in applied art, design

and media
4 Investigating options for work in applied art,

design and media
5 Communication skills in applied art, design and

media
6 Problem solving in applied art, design and

media

See units 7, 8, 10, 11,
12, 14, 15, 16, 17, 18,
19. (unit 20 can be
linked to all these units
except unit 1)

7 Working in 2D 1, 2, 3, 4, 6, 9
8 Working in 3D 1, 2, 3, 4, 6, 9
9 Working to design briefs
10 Introducing fine art 1, 2, 3, 4, 6, 9
11 Introducing fashion and textiles 1, 2, 3, 4, 6, 9
12 Introducing graphic design 1, 2, 3, 4, 6, 9
13 Creative studies
14 Introducing music in television, film and radio 1, 2, 3, 4, 6, 9
15 Introducing new media 1, 2, 3, 4, 6, 9
16 Introducing radio 1, 2, 3, 4, 6, 9
17 Introducing television and video 1, 2, 3, 4, 6, 9
18 Introducing film 1, 2, 3, 4, 6, 9
19 Introducing publishing 1, 2, 3, 4, 6, 9
20 Introducing photography 2, 3, 4, 6, 9
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FURTHER SUPPORT AND INFORMATION

General enquiries

For general enquiries relating to any of OCR�s vocational qualifications, please contact the OCR
Information Bureau on:

Telephone: 024 76 851509
Fax: 024 76 421944
Email: cib@ocr.org.uk

Alternatively, you could visit OCR�s website at www.ocr.org.uk for further information on OCR
qualifications.

Entry forms and entry enquiries

All entry forms should be returned to:

Operations
OCR
Progress House
Westwood Way
Coventry
CV4 8JQ

If you have any queries about candidate entry, please contact Operations Customer Support on
024 76 470033.

Results enquiries

Forms can be obtained from:

Results Enquiries (VABSS Administration)
OCR
Progress House
Westwood Way
Coventry
CV4 8JQ

Telephone: 024 76 470033
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OCR Training Events

Information on OCR�s training events for centres can be found on the OCR website by going to
www.ocr.org.uk or by contacting:

OCR Training
Mill Wharf
Mill Street
Birmingham
B6 4BU

Telephone: 0121 628 2950
Fax: 0121 628 2940
Email: training@ocr.org.uk

OCR Publications

OCR�s Publications Catalogue (A410) lists all the qualifications that OCR offers, and contains more
detail on how to order publications.  It is available to download from the OCR website at
www.ocr.org.uk or to order from the OCR Information Bureau by telephoning 024 76 851509.

If you would like to order any OCR publications, please contact:

OCR Publications
PO Box 5050
Annesley
Nottingham
NG15 0DL

Telephone: 0870 770 6622
Fax: 0870 770 6621
Email: publications@ocr.org.uk

OCR Support Materials prepare extra resources to help you deliver our qualifications.  These
support materials can be ordered from OCR Publications and more information about the materials
can be obtained from support.materials@ocr.org.uk


