
OCR Repository – Assessor User Guide
Go to: https://repository.ocr.org.uk/ or Interchange at https://interchange.ocr.org.uk (find under 
Assessors menu item).  You will need your login ID, username and password.

The OCR Repository has been designed to be quick and easy to use.  You can use the OCR 
Repository for accessing marked candidate work for moderation, or unmarked work for external 
assessment that has been uploaded by a centre.

The Homepage – find the unit/component you wish to assess

Click on the OCR logo 
to get back to this 
screen at any time

Don’t forget to 
Log out when you 

have finished

Links to useful 
downloads to get 
the most out of 

the site

Choose the series, panel 
and unit/component for the 
centres you wish to search 

for.  Click Go



Find the centre and candidates you wish to assess

The table of results will 
populate with the centres in 

your apportionment.  If you are 
a team leader, you will also 

see the centres apportioned to 
members of your team

Use the filter box to locate 
a candidate or click on the 

black arrows to change 
the sort order of the table

Click on a centre name 
or number to view the 
Centre Overview page

This icon indicates 
that files have been 

loaded for this centre

Click on a candidate name 
or number to view the 

Candidate Details page

A green tick in the 
‘Sample?’ column 
indicates that the 

candidate is part of the 
moderation sample, 

where applicable



View the candidate work
Use the ‘breadcrumb’ 
to go back to the list of 
candidates or centres

Click on the file name 
to open or save the file Select one or more 

files and click 
Download to 

download into a 
compressed folder 
for viewing offline

View the administration files

From the Candidate 
Overview page, click 

on the 
Administration tab


